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INTRDDUCTION.4,

This curriculum was developed through'a grant awarded to the Agriculture

and Natural, Resources Education Institute (ANREIb.College of Agriculture and

Natural Resources, Michigan State University by the Vocational-Technical Educa-
6

. tion Service of the Michigan Department of Education (V-TES/MDE). While develop-

ment of the curriculum was the responsibility of ANREI, every attempt was made

to involve.peopie representing education and industry. The final curriculum is

representative of the tasks health care workers perform on the job.

The credit for this curriculum belongs to (1) the V-TES/MDE consultant

responsible for the respective program area; (2) a task forte leader hired to

do the major writing; (3) a task force of individuals from business, industry,

and education who reviewed task statements, achievement indicators, and criteria

statements; (4) a task force of individuals from education who wrote additional

curriculum materials and pilot tested a sampling of completed curriculum; and

(5) the, project coordinator from ANREI. The names of these people are-identified

after this introduction.

The following describes the role of each of those credited above in developing

the curriculum.

1. The V- TES /MDE curriculum consultant provided overall guidance fot

. the project. This responsibility included nominating the task
force leader, the taskforce members and working with ANREI staff
to determine the direction for the final' curriculum.

2. The task force leader was responsible for all the writing activities,
This person drew upon their professional expertise and other
resources to-develop.,,the curriculum.

3. Two, task. forces composed of representatives of education, business

and traTiti7,assisted in writing, reviewing and pilot testing of

the curriculumfand.suggested appropriate changes. The final cur-

riculum is the result of the close cooperation between the task
-force leader and-the members of the task forte. The curriculum

represents as accurately as possible the activities of health care
workers onitheir jobs in the world of work.



4. The project coordinator in ANREI was responsible for developing the
format of curriculum, working with the task force leaders to
ensure the quality of the curriculum, as well as that the final
curriculum was produced on schedule. The work of. the project
coordinator was made considerably easier because of the close
collaboration of the V-TES/MDE curriculum consultants. This whole
effort was a partnership and could not have_been completed without
this arrangement.

Finally, the secretaries and other support staff who typed and proofread the

firial product are always neglected. Without their assistance thii effort would

never, have been completed.

It is-intended by.all tho'ie involved in the development of this curriculum

that it always be used to provide relevant training for entry to the world of

work. It is hoped that_this curriculum is usedto that end.

4
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Curriculum Workiheet
1)03f

Performing Diagnostic Procedures

9

Task Measure,a temperature using an appropriate measuring device to determine
'a client's body heat.

Prelrest(Sanme as Achievement Indicators)

The learner:

1. Washed hands before and after procedure

'2. Assembled equipment -

3. Identified client -

-Explained procedure for taking-temperature to .

assure cooperation of client -

5. Took temperature'in prescribed manner -

6. Cleaned and replaced equipment per-institutional
policy-

7. Recorged temperature reading per institutional
policy -

tiOP

Yes No

411.7111/0,./

0 cel

References & Resources
See Bibliography - I/10 and #35



4t

DUTY/TASK NU BER
[ AI

.
,

.

Student Learning Activities
,

Teacher Activities--
. .

1. Read assigned resources and
references for this task and attend

a lecture/discussion' about normal
and abnormal body temperature.

2 View the audio-visual materials on
how to measure a:client's temper--
.ature, ,

. .

3. Observe a demonstration of-the task.

4. Read five thermometers with differ-
ent temperature readings accurately.

. .

. .

5. Take-temperature of another. Have

him/her drink ice water and take
.

his/hen temperature again. Have

. htn/her drink
take his/her

drink, hot and
temperature again.

Compare the readings:

6. Take the temperature of another
student using a.glass thermometer,
an electronic thermometer, and
heat sensitive tape and compare the
readings.

. ....

7. Take the temperature of each mem-
ber in your family..

8.__Identify deviations from the normal

temperaturepattern-.--7---
. .

9; Demonstrate the task satisfactorily.
to an evaluator.

,

1

10. Demonstrate proficiency on a quiz

related to this task. ,,,,,

.

. .'.
.

.

,
. :

.

\
.,

1. Present a,lecture on the importance

and meaning of normal and abnormal

body temperature.
. ,

.

2. Set up and present audio-visual
material on-how to take a temper-
ature.

-

s.

,.

3. Demonstrate taking an oral and/or
axillary temperature of another.

4, Demonstrate taking a rectal
-temperature on a "dummy".

-.,
------

5. Assembie different heat sensing
devices, as glass thermometers,*
electronic thermometers, heat
sensitive tape. Have the students
take temperature readings on one
another using these materials
and then discuss the results:

6. Evaluate a student'sdemonstation
of.the task using the achievement
indicators as a guide. .

7. Administer a/quiz related to this
. task and evaluate the results.

. I

.

,
.

.

.

. .

.
.

.

a

. ,
.

.
.

.

.

9
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OUT/TASK NUMBER

ConditionsTools and/or Equipment

Al

Glass oral thermometer

Glass rectal thermometer

Electronic thermometer andcovirs

Heat sensitive tape

Disihfdttant solution and container'

. -

Plastic sheath for glass thermaineter-

Gauze or Kleenex

Plastic tray

-1-

Given a client whose temperature is
tocbe taken.

,

Competence in the task will be recognized1when the temperature
of a client is taken according to the guidelines of the institution
and/or training program and the achievement indicators Fisted.

OM,
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turriculukliorkiheet
'Performing:Diagnosticoprocedures

.\

O

Task Assess a radial, brachlal,carotid,- femoral and /or pedal artery pulse
using appropriate timing device and knowledge of theecardiovascular system.
to determine the rate, rhythm and fort* of client s pulse.

ANmmmill11,,
Pre-Test (Same\as Achievement Indicators)

Jhe learner:

.4. Washed hands lefoee and after procedure -

2. Assembled eirment -

.3. Identified clients-,

4. Explained procedure 'tor taking pulse'to assure
the cooperation of the client -

5. Took pulse in prescribed manner -

6. Recorded/reported pulse per institut nal policy -

2

cos

6" Yes No.

Referencei & Resources

52.2 Bibliography' #10 and #45
TPR Filmstaip Trairlk

t '
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-DUTY/TASK- NUMBER-

0,

Stude ttearning Activities

-, 7
1. Read ssigned reference materials

and a end a lecture/discussion
relate to the task.

2. View film rip on-taking pul s.

3.' Observe demonst
tajcing pulse's.

4. Locate, each pulse on self,

teacher on

5. Locate each puite on another
student..

6. Count and record radial puclies on
five different students. Have,

'another fount two of the pulse
'simultaneously to verifythe
accuracy of the reading.

7. Count and record pulses, on same
student:

a: lying down

b: sitting in chair

c. walking for two minutes
., 7

d. after' running in place for

) ,
two minutes

8. Dis uss with teacher rh and
force of recorded pulses.

9.. Practice taking pulses at each-site
on family member and record pulses.

10. ,Demonstrate proficiency on a quiz,
related tcrthis task.

11. Demonstrate the task satisfactorily
to an evaluator. .

Teacher Activities

1. Have filmstrip on task set-up.

2. Discuss the anatomy and physiology
of the cardiovascular system that
relates to pulse.

3. Demonstrate pulse sites on self and
have students palpate the same
pulse on themselves simultaneously.

4. Assign students to practice taking
pulse on familymembers and tc
bring recorded pulses .o class

5. Check and verify at least one. pulse
for each student:

e

6. Administer a quiff related to this
task and evaluate the results.

7. Evaluate a student's demonstration
of the task using the achievement-.
indicators as a guide.

0

O

.12

!



DUTY /TASK NUMBER A2

Tools and/or Equipment ,

c,

, Conditions

Filmv\trip on taking pulse and filMstrip
equipment

Clock with second hand .

4
,

.

.
.

,

.
.

.
.

,

.

.

,
,

!--
.

.

.

.

.
. .

. .

.

.

. ,

4

,
v:

, .

v

.

r

liven a client needing an assessment
of a radial, brachial, carotid,

femoral and/or pedal pulse.

.

.

,
,

.

.

,

.

.
.

. .

.
.

.

f

.

.

.

.

'

.

,

,

.

,

Criteria CoMpetence in the task will be recognized when .the pulse rate of a

client is obtained according to the guidelines of the training

0 .,

,

program or institution and the.achievement indicators listed. r
t

. o:f.

I .
.s



Curriculum Worksheet
Duty Performing, Diagnostic Procedures

Task Auscultate an apical pulse using an appropriate instrument and knowledge
of the cardiovascular system to determine the rate and rhythm of a pulse.

Pre-USCSanme-as Achievement Indicators)

The learner:

1. Washed hands before and after procedure -

2. AsseMbled equipment -

3. Identified client -

4. Explained procedure for apiial pulse to assure
cooperation of the client -

5. Positioned/draped client for procedure -

6. Took apical pulse in prescribed manner -

7. Cleaned and.replaced equipment per institution?
. policy -

8. Recorded /reported -pulse per institutional policy -

Yes . . No

References & Resources

See. Bibliography #35

14
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DUTY/TASK. NUMBER
FA3

Student Learning Activities Teacher Activities

1. Read assigned reference materials
and attend a lecture/discussion
related to the task.

2. Observe demonstration of the task.

3. Locate and count own apical pulse.

4. Count and record apical pulse for
three different students.

5. Count an apical pulse on an
. -

individual with another to verify
the count.

6. Demonstrate proficiency on-a quiz
related to this task.

7. Demonstrate the task satisfactorily
-to an evaluator.

1. Discuss anatomy and physiology
of the cardiovascular system
associated-wi_th the apical pulse.

2. Discus's principles of the rate
and rhythm of the apical pulse.

.3. Demonstrate task to the students.

4. Re-check and verify recorded pulses

5. Administer a quiz related to this
task and evaluate the results.

6. Evaluate student's demonstration
of the task using the achievement
indicators as a guide.

O

-A.
15_

,-
O



DUTY/TASK NUMBER
A3

Tools and/or Equipment Conditions

Stethoscope:

a. single

b. tracking

Clock with second hand

Cleansing wipes .

.

I.

.

.

,

.

.

.

.

.

-,
.

.
.

.

.

Given a client needing auscultation of
an apical pulse.

.

.

. .
.-

. .

.

.

.

. .

. ,
.

- .

.
.

.

. ,

.

.

.

.

..

,

.

..

. .

. .

Criteria Competence in the task will be recognized when the apical pulse of
a client is determined according to,the guidelines of the training
program and/or institution and the achievement indicators listed.

. .
:-. '
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Curriculum Worksheet
Duty Performing; iagnostic Procedures

Task
Assess respiriiions using an appropriate timing device to determine the
rate, rhythm and depth.

Pre-Test (Same as Achievement Indicators)
The learner:

1. Assembled equipment -

2. Identified client -

-3. Counted respirations in prescribed manner -

4. Recorded/reported respirations per institutional
policy -

C

Yes No

References & Resources

See Bibliography - #10 and #36';
TPR Filmstrip - Trainex



DUTY/-TASK NUMBER

Student Learning Activities Teacher Activities

1. Read assigned reference materials

and attend a lecture/discussion
related to this task.

.

2. View the audiovisual materials on
respiration.

.,.!
. .

.

I Observe a demonstration of the task.
,

4: Count own respirations.

5., Count and record respirations on
five different students. .Ask for

verification. °

.6. Count and record respirations on-
same student:

,

,

..
.

as lying down
b. sitting in chair .

c. after walking for 2 minutes
d. after running in place for

2 minutes
. -

.
:

- 7. Discus's with teacher recorded

. respirations:
.

' ,
.

13, Practice taking respirations on, .
family members and bring record
to class. - .

.

. .

9. 'Demonttrate the task sitisfaotorgY-
to an evaluator.

.
.

10. Dimonstrate proficieftcy on a.9uiz:

relited to this task. %
,1

.
:

-.,.

n.
.

,

.,

4. ,

a
.

.

. -

. .

,. ,

.
,. ,

_ . ,

.

.

a

1.

2.

3.

4.

5.

6.

7.

8.

.

Discuss the anatomy and physiology
of the respiratory system and
normal and abnormal con4itions
which can affect respiration.

.

Show audiovisual materials on this
task.

Demonstrate -the task.
.

Review procest for recording
respirations.

.

Assign students to take respir-
ations on five different students.

\

Assign students to practice taking
respirations on family members end
to bring recorded respirations to
dais.

... .

. ,

Evaluate a- -student's demonstration
of the task using the achievement'
indicators as a guide.

\
Administer a quiz related to this
task And evaluate the results.

. .

.

.
.

.
.

.
,

,

.
. .

.
.

., .

,

a .

..
.

.

...

:

. .

1

4



DUTY/TASK NUMBER

Tools-ar-ndior Equipment
'WM!

.

Conditions
.

Clock with second hand.

--.,
"------

---- .

,

Given.a client needing an assessment of
respirations .

.

. .

.

.

.

----___

.

.

.- '------,_

.

.

.

.

. .

.

.

,

..-
.

.

.

.

,
,

-

.
I

. 0

.
. .

....
.

I
.

.
.

' '

..

. .
.

,

.

.

.

.

.

. -

. ..
.

.
*

s

Tr.

t .

. ..
Y

i - :*

. :. ..

s

I

Criteria Competence in the task will be recognized when the respirations of .

. a client are assessed according to the guidelines of the institution
or trainingprogram and the achievement indicators listed.

,
...

.
,

/

, .
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Curriculum Worksheet
Duty Performing' Diagnostic Procedures

=.0111=

Task Measure blood pressure using appropriate equipmerit to determine systolic and
diastolic readings. .

Pre-Test (Same as AChievement Indicators)

The learner: Yes No

1. Washed hands before and after procedure -

2. Assembled equipMent =
1

'3. .Identified client -

4. Explained procedure for measuring blood pressure
'to assure cooperation of the client -

5. Took blood pressure in prescribed- manner

Mined an accurate reading -

; uleaned and placed equipment per institutional

c.

'.. policy -

8. Recorded/reported blood pressure. readings_per
-institutional policy -

.

Refeiences- & _Resources -

.See, Bibliography - #10-4nd #35
Blood Pressure Filmstrip -.Trainex-- i;

°O



Students Learning Activities

1. -Read assigned resources and
references for this task.

2. View audiovisual materials on
-BP procedure.

3. .Listen to tape on the Sounds of
jorotkoff.

4. -Attend a lecture discussion on the
subject of blood pressure.

5. Observe demonitrafion of BP.

6. Practice handling different types
of'cuffs and stethoscopes.

7. Practice taking BPs on five
students.

El. Take BPs on four different students
using the dual stethoscope for
verification. Record/report BPs,
on simulated client record.

9. Take BP on same student:

. lying down

b. Sitting in chair

c. afteiwalking for 2 minutes

d, after running in place for -

2 minutes

10. Take BP on at least one of the
-following: ,,

,a child

b. an adult over 65 0

I

11. Demonst teproficiencyon a quiz
related t this taik.

12. DemonStrate th task satisfactorily
for evaluator.,.

DUTY/TASK NUMBER

t, Teacher Activities

1. Present a lecture/discussion on
this task which may include:

a. anatomy of the cardiovascular
system

b. definition and significance-
of blood pressure in health
and disease.

c. definition, signs and symptoms,
and Significance of hyper-
tension

2. Provide references and resources.

3. Set-up and present audio-yisual
materials related to this task.

4. Demonstrate procedure for taking,
BPs to students and recording the
readings.

5., Arrange for practice sessions using
students and other teachers as
"patienfs".

6. Take a pP using a dual stethoscope
with a student- to verify the_
accuracy of the reading.

7. Administer a quiz related to this
task and evaluate the results.

8. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.



DUTY/TASK NUMBER
A5

Tools and/or. Equipment Conditions

Filmstrip on BP procedure and
A-V.equipment to show it

,

Alcohol .swabs
,

. .

.

. Sphygmomanometers

.

a. mercury S

.

b. aneroid
.

.

'Stethoscopes
S

.

,.a. single .
.

.
.
.

b. -dual
.-.

Tape on Korotkoff sounds
. _

.

f

r.
.

.

.. ..

l . 7.

.

e

V .

r

0
... S

E

f

.
r

S ,

.

o :
0 ..

- .
..

i

..
. r/

I

; C
t :

Given a'client needing a blood
pressure to be measvred.

. .

.

.

--

.

,

S

.

.

,

S

.

.

.6 .

.

*
.4

kt.

,

,
.

..
r

r.
,l.

.

N d . '
.

\.

*.

.
. \ ),

\

>.

. ..

. ..
rr .

.

..

.

. S
a

Criteria competence in the task will be recognized when the blood pressure of
a client is measured according to the procedure of the institution
or training program and the achievement indicators listgd.

.

.
.

4 .
, . .



Curriculum Worksheet
Duty Performing ,Diagnostic Procedures

Task Collect a specimen of body dischargeusi6g a knowledg of asepsis
and the digestive, urinary and respiratory systems and propriate
equipment to obtain an ordered specimen for diagnostic to ting.

41111111,

Pre -Test (Same as Achievement Indliatirs)-
The learner: Yes No

1. 'Read physician's order -

2. Washed hands before and.after procedure -

3. 'Asiembled equipment -

4. Identified client -

S.:Screened client from the view of others if
appropriate -

Explained proCedure for specimen collection to
assure cooperatioh of thclient -

9.4

7. Assisted client to obtain specimen-in prescribed
manner--

8. Recorded /reported specimen collectbn per
institutional policy-- °

References & Resource's
See Bibliography.- #4

d.

-t

O



Student 'Learning Activities-

. Read,asiigned resources and
references for-this task.

. Attend a lecture/d'scussion on
the topics of asepsis; anatomy
of the digestive, urinary, and
respiratory systems and pertinent
principles involved in specimen
collection.

. -Observe a-demonstration of the
-taski-.

. Collect urine specimen
a. routine.

b. 'CCMS (Clean-catch midstream)

. Collect sputum specimen and a
specimen,of saliva. Make slides
of both and Compare results.

6. Colledt stool specimen (this can
be simulated, using either dampened
ginger snaps or crunchy or smooth
peanutbutter).

7. Collect nasal diicharge.

or,

44.

8. _Instruct another in collecting
various types of specimens (sputum,
.urine, feces, etc.).

. Complete an exercise.on how a
specimen may be contaminated
using concentrated sodium
hydroxide and-phenothalein.

10., Demonstrate the collection of-one
or more types of specimens satis-
factorily for an evaluation.

11.i Demonstrate-proficiency on a quiz
related to this task.

DUTY/TASK NUMBER

O

Teacher Activities

. Present a lecture/discussion on the
topics of asepsis; anatomy of the
digestive, urinary, and respiratory
systems and principles involved4in
specimen collection.

. Lecture/discuss these topics:
a. typei of specimens used in

diagnosis
b. methods of collecting
c. errors that interfere with

. proper diagnosis
d. recording the collection

. Provide references and resources
related to this task.

. Demonstrate the steps for collecting
a urine specimen.
a. routine
b. CCMS

. Demonstrate steps for sputum collect-
ion.

. Demonstrate-communications needed to
obtain stool specimen from c.lient..'

7. Demonstrate technique for collecting
a specimen of nasal discharge..

8. Prepare slides f...vm a CCMS and

routine urine specimen and set up
microscopes for students to view
differences.

9. Demonstrate casual contamination
. using a box covered with chalk

dust that glows.in UV light.

10. Evaluate a student's demonstration
of collection of one or more types
of specimens using the achievement
indicators as'a guide.

11. Administer a quiz related tolhIs
task and eValuate-the,results..

0

e



NUMBER 1

_ ____ , .

'Viols and/or Equipment ,. nditions
.

Chemically clean or sterile urine
containers* .

. .
Gauze.

.
- - .

Containers for stool collection

Nutrierit broth' .

- -

Sterile.apRlicator sticks
. , . .

Plastic tray' .

.
.

tV chalk .
. , .

UV light.
.

. .
. .

(NaOH)Sodium Hydroxide.
, .

.

Phenothalein
.

. -

*These containers. may be uied,fors
sputum and /or stool collection if stool
specimen container is not available.

. ,

,

.

., :
.

,
.

, . 6 .
4 ..

-
0

-
-

. . .
. .

'
..1

-' , ,

.

.
..

.i
a.

.
. .

Given a client,whose body exudates .

(urine, sputum, -feces, nasal diScharge,
etc.) heed collection for testing.

. .

1

.

.

-

..

,
.

.

. .

.

i

.

.

.

.,
. .

. .

-

.
.

.
. -

. :
-

.

... _ .

S.

.

-

,

, */- .
"

.

e

-.

. . -
Criteria

. Competence in the task.will be recognized when a specimen of a
body'discharge is collected according, to institutional policy and

. the achievement-indicators listed.
t r " .

.25
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... Curriculum Worksheet ,

-PUY Performing Diagnostic. Procedures we
.

,
: . 2:

,4

cl)A.... .

.

I
4

Tas'Iliv Label a specimen from a Client.using appropriate materials to identify
' the specimen.

O

Pre-Test (Same as AChievement Indicators) ai'lk

611

The learner: Yes No Plr

Obtained specimen to be labeled -

2. Assembled libel(s) and/or laboratory slip
appropriate for the specimen collected -

3. Filled in the label(s) and /cr laboratory slip
, per institutional policy in prescribed manner- -

4. Attached label(s).and/or laboratory slip to
,specimen container'if appropriate -

5. Maintained.all sanitary conditions for
contaminated specimens -

.4.

O

tt

t."

References & ResourCes
See Bibliography--44

t
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DUTY/TASK NUMBER

Student Learning Activities Teacher. Activities

'1. RevieW references'and resources
on proper- labeling and identification

'--07-specimehs.

1.

. .. .

Lecture on importance of complete
labeling.

,

,2. .0bservea demonstration of this
-s.

. 0
task. -

. .

3. Label specimens collected froth each
othar.

4: Label one of each simulated specimen:

a. Blood - CBC ...

b. Urine - Routine urinalysis,

c. Stool - Octult blood

d. Tissue - Cell block
.

e. Morgue, et d: - Fetus'

t. Demonstrate'Troficiency on a .

'quiz related to this task.
.

--6. Demonstrate the task satisfactorily
for an evaluator. -

. .
.

.. 0

0

,
.

.'

.

.

. .

. .

.

.
.

.

..

.

. . 0

. .

. .
.

.

3.

4.

5.

6.

.

.

c

Provide references and resources
on'the propel labeling and

_Adentiftcation of spectnens.

Demonstrate use of various labels .-
for different types of specimens.

Demonstrate correct labeling
proCedure.

,

Administer a quiz related to this
task and evaluate the results.

Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

.
, .

,
.

.
.

.

-

- . ,

.

.

.

.

.

..
.

..

.

.

.

.

. .

.

.



DUTY/TASK NUMBER A7 ..

,

. Tools :and/or Equipment
.

Conditions ,

Vacutainer tubes -

Labels for tubes

Urine specimen containers .

.

.Labels for specimen containers
. ,

Stool-specimen containers
. -

Labels- for specimen containers
.

.

Broth' tubes

Labels fOr broth tubes
.

Wax markers

Non-water soluble markers
. .

Test-tube racks .

Paper' bags

.

.

.

,
-

.
..

. .

.

.

.

..

Given a specimen needing an identifying
label

.

.

-

. . ,

.

t

...

. .

. a

.

0

.

,
.

.

.
.

. .

.

.

.

Criteria Competente in the task will be recognized when the specimen is labeled
according to the procedure of the institution and the achievement
indicators listed. . - .

28
0



Curriculum ee CPa

Z
P

Task Route a specimen.from a client using available transport systems to
assure the:delivery of the. specimen to the appropriate department.

re-TeSt-(Saicas Ac ieaIePt ludicatort).

The learner: Yes No

1. Obt ed labeled specimen -

,2._ Select correct transport system to be used
for the specimen -

3. Placed specimen in transport system in
prescribed manner -

4. Recorded/reported transport of specimen per
institutional policy -

References & .Reiources
See Bibliography - #4 and #34 t
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DUTY/TASK NUMBER

Student Learnitig Activities
0

_Teacher Activities ,

1. 'Attend a discussiop on routingfof
specimens,

Read assigned reSourcet end ref-
e s for this task..

Practice routing-specimens between
labs. (Random draw activjty)

Practice routing specimens between
floors. -(Random &INF activity}

. Select by random draw a.specimen
type, Explain'to the class by

AemOnstratiOn from available
transport systems how the selected
spedtmen would be sent to the
appropriate place for analysis.

. Role pTay,the part of a hematology,
urology, microbiology, chemistry,
morgue and tissue superVisor and
'discuss-the appropriateness of the
transport system.

. Dimonstrate proficiency.on a quiz
relatedto this, task.

. Demonstrate t4e task satisfactorily
to an evaluator.'

1. Arrange for speakers on:

a. "How the Delayed Specimen
Interferes With Proper
Diagnosis".

b. "Typts-of.Transport Systems
and the Reasons for Each".

2. Prepare slips with specimens listed
for "random draw activity" 1.e.:

stool

aborted fetus less than 4 months
aborted _fetus greater than 28 cm.

tissue for cell block
urine (routine)
spinal fluid
blood for complete blood counts

3. Demonstrate route for transporting
specimens between floors and labs.
-"What goes where and how";

4. Administer a.qui; related.to-this
task and evaluate the results.

5. Evaluate a student'i demonstration
-of the task using the achievement
indicators as a guide.

41.

.
er



DUTY/TASK NUMBER
A8

Tools and/or Equipment. .. . Conditions--

' Specimen and transport containers Given a specimen to be routed from
, client to another floor or appropriate

Baskets and trays . lab. .

`Spectmen slips
0

-
..

-
.

,

.. , .

,

- .

.
.

,
.

.

. .
.

,
.

.

.

. .

. .
.

-. . . .

, .

.
.

. . ,

.. .

_ '' .

.

.

,
.

.
. .

. .. ... .4 a .
% .

%.. . . II. .. .

e.

-

.
.

i

.

.

..

1

.
. .

. .

. . -

.

....

Criteria Competende in the. task will be recognized when a specimen from a client
is delivered tothe appropriate department according to the institu-

_ tion's procedure and the achievement indicators listed.

.

.
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Curriculum Works
*Ift.
lousy Performing 'Diagnostic Procedures

TaskPerform routine MochemiCal tests under a supervisor's order using
appropriate dipsticks, tapes, and/or tablets tojest a urine specimen.

Pre-Test (Sim is Aciieveseeit Indicators)

The learner:

1. Read supervisor's order. -

2. Washed-hands before and after procedure -

3.. Assembled urine spetimed, equipment, and
testing materials in designated area -

4. Tested urine specimen in prescribed manner -

5.' Disposed of urinesdecimen and used.supplies
per institutional policy -

6. Cleaned and replaced equipment per institutional
policy -

7. Recorded/reported results per institutional
policy -"

Yes No

.0

References 4 Resources,

See Bibliography4

si



DUTY /TASK NUMBER I. A9

Student Learning Activities

1. Reid assigned resources and
references for this task.

. Attend'a titture/discussion on
subject.-_

Teacher Activities

,.- View audio-visual materials related
to the task.

41,- Observe a demonstration of the task.

5. Perform biochemical tests on
simulated urine samples using:

a. multitest sticks
b. single or combinatiOn sticks
c. chemstix
d. clinitest tablets

. Record results of each test and
compare to answer, key. Repeat
test if results are incorrect. -

Demonstrite thetask satisfactorily
for an evaluation.

. Demonstrate proficiendy on a quiz
related to this task.

. Provide references and resources
`related to this task.

. Present a lecture/discussion which
may include:

O

a. anatomy and physiology of the
urinary system.

b.' normal constituents of urine.

c. abnormal constituents of urine.
A. fattors affecting the accuracy ,

of various biochemical tests
on urine.

e. method for recording results.
f. interpretation of results.

. Show 8 mm, film "Testing for Sugar
'and Ketones".

. Prepare solutions which simulate ,

urine samples containing various
amounts of urinary substances, i.e.'
sugar,_, acetone.

. Demonstratd different methods of
analysis explaining the sources
of error inherent in each.

a.- multitest sticks
b. single or combination sticks
c. chemistix
d. clinitest tablets

. Prepare a technique sheet listing
method, sources of error and
procedure for recording results.

Evaluate a student's demonstration
of the task using the achievement
indicttors-as a guide.

. Administer a quiz related to this
task and'evaluatd the results.



DUTY/TASKilUMBER
. , .

Tools and/or Equipment
' e

.

Conditions .

Glucose.` ,

Big-acetone .

.

'. Hydrochloric acid (HCL) or vinegar
Sodium Hydroxide (NaOH) or baking soda
Egg albumin crystals
Distilled water.' ,*

Yellow coloring (vegetable dye)
.

Request slips. . . *-

Test Tubes'
Bunsen burhers

. .

.Specimen Containers
Beakers ..

.. Analysis equipMent
. labstix

bill Tabstix
.

test tape
.4 .

clinitest
test tube racks
phenostix'

.

4
.

Ir....

i ' -

.1 :

.J.r . .

f ,

.

. . .

. ,

. .... .

- ,"

Givema speciMen (urine) to be tested
by routine biocholical methods

.. o
,

.

f,

.

.

,.
.

.

.
..

.,

.

,

, .

O

.

.

.

r

'

,

.
.

.

,

.
.

Criteria Competence in the task will be recognized when a urine specimen
is tested according to a supervisor's order, the directions of the
testing materials manufacturer, and, the achievement indicators listed.

i.
, .

.

-

ik
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Curriculum Worksheet,

Duty; 'Performing Diagnostic ProCedures

Iasi( .Test urine speOmen us_i a supervisoris order and appropriate
equipment to- determine a pecific gravity.

Pre-Test (Same as ,Ackievement lidicators)

The learner: Yes , No
- .

1. -Read supervisor's order -

2.: Washed hands before and after procedure

'3.. Assembled urine specimen and equipment -

4.
4. Measured.the'specific gravity of the urine

in presdribed manner

5. Disposed of urine specimen per institutiotial
policy - /

6. Cleaned and replaced equipment -

1. Recorded /reported spectfic'gravity of the
urine specimen per institAtional policy -

f
/*

References & Resourvems

See Bibliography - #4, #34, and #35



Student Learning Activities

1. Read assigned resources and
references for this task.

2. Attend a lecture/discussion on the
topic.of specific gravity of urine.

3. Observe a demonstration of task.

4. Determine specific gravity of
various 'solutions:

a. water
b. salt water
c. urine -`

'N 5. Practice using a hydrometer,
\\ urinometer, and refractometer

\\ to ,determine specific gravity.

6. Opserve and record effect of
temperature change on specific .

gravity determinations.

7. Demonstrate the task sitisfictorily
for an evaluator. `

DUTY/TASK NUMBER LAb

Teacher Activities

1. Present'a lecture to include:

a. signifibance of specific
gravity in diagnosis .

b. methods of determining
specific gravity

c. temperature alterations and
----methods-of-correcting,
d. mathematical determination

in specific gravity

2. Demonstrate techniques for
,determining specific gravity
'using:

0.

a. hydrometer
b. urinometer
c. refractometer

3. Prepare solutions with a variety
of specific gravities.

.4. Evaluate-a student's demonstration
of the skill using the achievement
indicators as a guide.



DUTY/TASK NUMBER

To Olt and)or Equipment COnditions
. .....,_

.. . .
kYdrOmeterand coil finder .-

,

,
f

..-

Silt , ,
.

, .
.

,

Balance.or teaspoons .

, Bunsenturrier f

-" ,

1
,,...

,

Urinometer- ..
.

.

,
.

, . .

. Refractometer 1

.

.

. .. .. ,

.

.

.
.

.

. ,

. . .

.

.

. .

.

. .

. ..

.

. .

.

.

,

.

. ,/

..

.

4
Given a urine specimen to determine-1
a speciFic gravity

.

.

-

,

.

.

.

...

.

.
.

,

.

. .

.

.

.
.

.

.

..

,

.

. .

.

,.

.

Criteria Competence in the task will be recognized when the specific gravity
of.a,upincspacimerrtS determined according to the procedure of the

:'.inititution;rthe*hievinent tndicators lifted, and within an acceptable range
Ailf-accuracy -in the training program ind/brinstitution.

d



Cirriculum Worlishee
1)1430 'PerformingDiagnostic P

"

Task

I

Test a stool specimen biochemically using a supervisor's order and
appropriate equipmentto determine the presence of occult blood.

Prelmett (Simi -is Achievement ImliCaters)

The learner: Yes

1., Read supervisor's order -

2. '14ashed handy before and after procedpre

3. Assembled stool specimen, equipment, and supplies -

"4. Tested stool, pecimen in prescribed manner -

5. Disposedof stool specimen per institutional
poliO

6. Cleaned and replaced equipment per institutional
policy' -;=,

7:' Recorded/reported results per institutional
policy -

401111PC4111 & Resources
e Bibliography - #4 "and #34'

moilmm.

woormloar.6.
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DUTY /TASK NUMBER IAll

.

. Student Learnink. Activities'
.

,
Teacher Activities

.

.

.

-.

.

T ,..

1. Read the assigned reference and

.; yesources for "slask.
.

,

2. Attend a,/ecture/discussion, .

,rel4ted to the subject. - .

3. Observe .a demonstration on.
various waYt.to test stool for
occult blood. .

.

4. .Practice different tests for
occult blood using simulated
stool specimen. .. .

. .

,

5. Demonstrate proficiency on 1
quiz. related to this task.

. . . , -

. Demonstrate the task satisfactoril
for an evaluator.

.

.

. .

.

1 .

0

T
-

" b c 1

--- -

. ,

. ,

.

1.. Present a lecture/discuision on

`significance of occult.,blood.

-

2. Provide references and resources
related to the topic.
N_

.,,

3.- Demonstrate testing a stool
specimen for occult blood using:

.

.
°

a. guaiac test

b. hematest
.

.

.

.

c. "card kit" method
i

4. Set up '=stool's specimens using
clay or peanut butte. toorthich
bemolyzed blood speE6en has
been added(r students to
demonstratetest. <

,

5. Administer*a"quiz related to
this task and evaluate the 'results. .

6. .Evaluate a student's demonstration
of the task using the achievement- 'r,
indicators as a guide.

.

4

e *

. .

$
''.1 V

.
. . ,

. .

.

-kg.1

....
.

.

. . ,



DUTY/TASK NUMBER

Tools and/orEquipinent Conditions

Guaiac
t.

%.,peroiide

Glacial, acetic acid,

OCcult blood,"catd:kit"-

Filter papet

Color chart

:Stool s
tas

simulated) to be,
I

Guaiac reagent

Hematest tabi

Color chart' for hematest

: Applicator sticks.

Tongue blades

- Hemoglobin

O

O

O

Given stool specimen' to be analyzed
for occult blood

C,...,riteria Competence in the task will be recognized when the stool speciment of
a client is tested for occult blood according to the guidelines of
the testing material manufacturer and the achievement inditators
listed.



Corieulimf Wodsheet
Duty Performing Diagnostic Peocedures

O

Task Assist a physician using appropriate equipment and a knowledge of
different positions to perform routine physical examinations maintaining
the comfort, privacy, and safety.of the client.

.

ThOearner:

I. Checked, supervisor's order for type of examination -

2. Washed-hands before 'and after procedure -

3. Assembled equipment and supplies -

4. Identified client -

5. Screened client from view of, others

6. Assisted client into exam apparel -

7, Assisted physician during exam in:prescribed
. 'manner P 0

E. Assisted client duririg exam in prescribed manner

9. Positioned client and equipment after exam to
assure comfort and safety of the client -

10. Cleaned and replaced equipment per institutional

Yes

rti

11=4

References & Resources

Institutional Policy and Procedure Manuals ,

a

0.11101.1=111101111111111111111.101"

tit



Student ,Learning Activities
Si,

I. Read assigned reference and
resOurceslor this task.

2, Observed a demonstration of the
- task. _ k

. tend-aiectureldiscussfoi ri
related to this task.

. Practice handling the equipment
used in a physicat exam.

5. leractice preparing a client for
various types of physical exams.

6. Assist physician for each type
of exam.

7. Clean and replace equipment after
each type of exam.

Demonitrate the task satisfactorily
for an evaluator.

9. DeMonstrate proficiency on a quiz
related to this task.

DUTY/TASK NUMBER Al2

Teacher Activities

1.. Present a lecture.which may
include:

a. (-purpose of the physical exam
b. types of exam
c. careand use'bf equipment-in,
a -physicalexam

d. .responsibilities to the
client during a phySiCaieiam

2. Provide references and resources.
- for this task.

3. Assemble supplies, equipment,
exam apparel needed for each exam.

4. Demonstrate steps in each type
of exam.

5. Provide written supervisor's
order for each type of exam. .

6. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.. --

7. Administer a quiz related to this.
task and evaluate the results.

I

-4



.

Toots and/or Equipment

,
Ex431 apparel

Otostope

OphthalmosCope-

Siethos4a-

-Rubber gloves;

1,491nal speculum

.Reflex hammer

Tuning fork.

Tongue blades-

eotton- tipped applicators*

flashl=ight

Sphygmomanometer

Criteria Competence in
assisted with
procedure and

- DUTY/TASK NUMBER IAl2

Conditions-

Given a client needing assistance with
physical examination

S

the task will be recogniad when the'physician is
a physical examination according to the institution's .

the achievement indicators listed.



Curnculum Worksheet
Duty Performing Diagnostic Procedures

a

as Measure body weight using a scale to obtain data..

ereTest (Sane as Raincoat Indicators)

The'leaker:

I. Washed hands before and after procedure -

2. Obtained a scale -

3. Identified client -

.4. Explained procedure of obtaining weight to
assure cooperation. of the client -

5. Assisted client onto scale as needed -

6. Manipulated scales in prescribed manner -

7. Assisted client off scale as needed.

,8. Recorded/reported the weight per institutional
policy -

4

Yes No .

-

References Si Resources
See 6ib1 iography - #35

Manufacturer's Operational Manual

10

or
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DUTY /TASK NUMBER
A13

Student Learning Activities
,

..

Teacher Activities
.

. 1. Read assignedresources and
\ references related to obtaining

.

weight. . -

2. Observe demonstration of task.-

3. igicself on different types
of scales and record results.

4. Weigh three different students
-on different types of scales

. and record. Have another
verify readings.. . -

5. "Review metric/English weight
iworksheets, .

6. Practice mathematical conversions6.

of-pounds to:kilograms. .

,
-

.

7. Demonstrate prbficiencron a
quiz related to this task.

8. Demonstrate the task satisfactorily
for an evaluator.

.

.

-- ----,----

.
.

.

.

.
.

.

'

,

.

.

1

. .

..

.

.

....---.

.

.

.

.

1. Provide references and resources
related to this skill.

..-,
. . .

2. Detionstrate task on different :

typet of scales.

3.- Check weight readings obtained
by the students during practice.
.!. _,.

4. Review conversion of poundsto
_kilograms. Provide students
with-worksheets to practice
conversions.

5. Wdminister a quiz related to
this task and evaluate the results.

6, Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

. 4

.- . .

.: .

. . .

.

. . .

.

.

--
...........

,

.

.

-

-

,

-

.

-

, -

. .,

,
,

. .

.
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DUTY/TASK NUMBER

To 9Is andorlquipment Conditions
,

!
. . . .

Table scale r

Balance scale .

Floor scale
. - ...

.
.

. . .
.

. , .

.

- Given a client,needing a weight
measurement .

. ,

.
.

.

. .

.
, .

.

, .
.

. .

. -
-.

.

. .
. .

: .

.
. .

.
, -

.

e

' t.',. s

.
.

.

. . -. . .
. . .

.
..

. .4 .

. \ . .

.. ..

i . ..
. .

.
.

s .

0 .

1. .
S . .

..

.. .,.

I

, ,
..

. .

.

.
.

.

. .

-

.

, . ,.
2

. .
°' e '

[ :. . r

,
C .

f
o

( .
. .

't, "e
.

.

. .al .
.,

a ,. ,. 1.

.
.

I

a ,-.,

_
0

.

,

.

.

1

t,

.

.

:

,

Criteria Coninetence in the task will be-'recognized
is obtained within the range of.-

__program or institution. and according
, I isted.,. .

. .

when the weight of a client
accuracy acceptable to the' training

to the achievement indicators
, . ..

,
.'.



Curriculum Worksheet
Duty Oerforming:,Diagnoiiit-Procedures

. .

Task ,Measure

,

height using an appropriate measuring device to Lbtain data.

PflOr04416Cas_Achievement.hulliaiortY;

The learnem Yes

1: Washed hands before and after procedure -

2. Obtained measuring device -

3. Identified client -

4.- Explained procedure for obtaining height to
assure cooperation of the client

5. Aisured client is barefoot and standing erect

6. Manipulated measuring device in prescribed manner -

7 .Recorded/reported the height per institutional policy -

411111Refer ces &Resources
ibliography - #35

Manufacturees-Operational' Manual

r

NZ/



DUTY/TASK NUMBER

. , .

Student Learning Activities Teacher Activitlei

.

.:.-1.

'1. 'Read assigned resources and
.. references for this task.

2. Observe a demonstration of the
task.

3. Measure own height- and. record.

4. Measure height-of three' different
students and record. .

5. Demonitrate the task satisfactorily
for an evaluation.

I

.

,
.

.

.

.
. .

.

.

, .

.

.

.
,

.

e.

.

--

.......

,

1. Provide resources and references.

2. Demonstrate measurement of height
in both English and metric systems.

. Recheck and verify heights obtained
by students in practice.

4. Conduct individual and group
7discussion regarding recorded.

heights.

5. Evaluate a student's demonstration
of the task using the achieiement'
indicators as a guide:

.

-..

.e

.

.

..

.

.

.

.

,
-... .



DUTY/TASK NUMBER A14

Tod Is and/or Equipment
.

Conditions ts

.
Yardsticks'

Tape measure
. .

- ,

Height measurement apparatus on a
scale

.

. .,

.

._

.

.

.

.

,

.

.
:

.

.

.

.

.

,

.

.
.

.
.

.

. .

.

.

Givell'a client needing measurement of

body height

,

.

. ,

.

. ,

.
.

.

.
..

.

.

.

.

,

.

.

.

.

.
.

.

...

. ,.

.

.

.

.
.

.

.

.

.

-

.

N

S

Criteria Competence in the task will be-,recognized when the height of a client
is determined within.the acceptable range of accuracy or the trainino

.
, program or institution and according to the achievement indicators

, listed. s .



Curriculum Worksheet
Duty Performing,Dlagnostic Procedures--

-

Task Clean ahricroscope using appropriate materials to maintain its optimal
function. --

Prelresdhspie as Achievement Indicators)
The learner:

1. Obtained a microscope --

2. Assembled equipment and supplies -

3. /Cleaned designated parts of the microscope
in prescribed manner -

- 4. Disposed of used equipment and supplies in
prescribed manner -

.....

Reference&kliesources
-See Bibliography -

V

ti

4.



Student Learning Activitiei

1. Observe a demonstration on the care
and_cleaniog of the lens system of
ths microscope:

2. Read theTrocedure for cleaning
the lens'system of a microscope.'

-3.- Sketch /and name the parts of a
midroscope. ".

4. Write a description of the care of
each part.-

S./Clean-a microScope.according to
*1 written instructions.

Check and certify the,cleanliness
of another's microscope. according

to prescribed evaluation procedure.

onstratelirOficiency on a quiz
re ted to this task.

. Dimon trate the task satisfactorily
for an valuator.

DUTi/TASK NUMBER -A15

Teacher Activities

. Provide manuals/handouts on how
to clean a microscope.

. Demonstrate the following:

a. dusting the lens systeM using
a camel brush

b. removal of dust particles and
lint using, an air syringe

c. cleaning the Tens system usin

O

4.

111111111111111/AMilt,

1

lens paper

d. cleaning the lens system using
cotton tip applicator stick
moistened with xylene.

. Use an overhead drawing o name
microscope parts and de ribi
technique of cleaning.

. Arrange for a microscope service
company to sileak on the"Proper
Care andCleaning of a Microscope".

. Give the students a quiz related
to this task and evaluate the
results. .

. Evaluate a_student's demonstration
of the task using the achievement
indicators as a guide.

t



DUTY/TASK MASER l
A15

Conditions
.1

.

Tools- and/or
'

Equipment
l

Microscope: ,

.

Camel hair brush

,

Lens paper

Xylene
,

Cotton tip applicator sticks
, .

Microscope tool kit -.

1

Given a microscope to be cleaned

. .

.

.

.

. .

.

.

.

.

....

.

.

.

.
.

i

,..
.

.

.

. -
.

.

.
.

.

.

.

.

.

. .

, .

.

.

.
.

/
.

/

,

-

.

Rubber bulb and tubing (air syringe)
or a pressurized air can

,
.

,

.

- -

.

. .

.

.

, ,

.

.

.

.

. .
.

.

, .

.

Criteria Competence in the.task rill be recognized when a microscope is cleaned
according to the manufaktturer's training program and/or institution's
.guidelines and the -achieveent indicators listed.

I

.

,



Curriculum Worksheet'
Duty, Performing. Diagno tic. Procedpies1
Task Spread a drop'o an individual's blood on a slide using appropriate

equipment to pr pare a slide for microscopic examination.

PrIONISit(Sammeas.Achimiiielt Indicators)

The learner:

1. Washed hands before and after procedure -
.

2. Assembled equipment and supplies

:3. Placed identification on slide -

4. Obtained drop of blood in prescribed manner -

5. Smeared blood onto slide in prescribed manner

6. Allowed smear to 'dry

7. Clei ed/disposed of used equipment and supplies'

in p escribed manner -

References & Resources,.

Yes No

11111!

See.aibliography - #4 and #34
Clinical Laboratory Procedures, Department of Navy TrainingiManua

ex

k °
a



Student Leirning Activiti
' 0

I. Read assigned references and
resources for this task.*

.,2. Attend a lecture/discussion on-ta
, subject. I

1---

. 3. Observe, the audio-visual materials
related to the task.''

00 . .

. i

,

4. Observe a demonstration of the
task.

5: Using a,capillary tube of blopd,
practice spreading technique to,
obtain - feather, edge blood smear.

.- --

6. Exam'ine poor and goodslides under
40x and'97x magnification of
different blood.smears noting
differences in ability to observe
both white and red cells.

7. Practice obtaining Illood.by finger
prick method? placing one drop on'
slide and preparing blobd slide,
until acceptable slide is obtained.

DUTY/TASK. NUMBER A16

Teader Activities

1. Provide references and resources
related:to this task.

2:. Present a lectire/discussion on the
topic "A representative blood

\. *sample."' Include effects of squeez-
ing finger too hard or inadequate
finger prick.

34 Show "Modern Techniques of Collect-
ing Blood Samples" AAMC (AFIP No,. 2)

4. j)emonstrate "finger prick" riethod
:orobtajning,blood.

. Demonstrate method of preparing a

. Prepare "poor" and "good" s3ides.
for student use.

blood slid .

. .

7..Using'a bioscope illustrate a
poor and an adequate slide.-

8..p. Evaluate student technique of,
obtaining fflood'samples.by
finger,prtd method and obtaining
,feather'edge blood smear using_ the

. achievement indicators as a guide._

S

:"

s'

O

54



1 DUT

Tools and/orEquipment

Microscope slides

Sample of blood

Prepared slides,

Wright stain (Quick)

Lancets
,

Alcohol wipes

Cotton balls or gauze squares

Capillary tubes (heparinized)

Bioscope

16 mth.filth projector

e

a

/TASK NUMBER
1216_

'Conditions

Given a blood sample to be prepared
for microsco is examination ,

'-1

Criteria Competence in the task will be recognized when a blood smear is
.prepared on a slide according to the training program's and/or
institution's guidelines and the achievement indicators listed.



Curriculum Worksheet

Stain a slide of blood using appropriate stains, materials, and

equipment to facilitate microscopic examination of the blood cells.

Pre-Test (Same as Ackievemeat indicitortY

The leirner:

1. Washed hands- before and/after procedure

2. Obtained slide with- bldOd'smear =
/

3. assembled equipment Id supplies -

4. Applied stain in.pre/ cribed manner -

5 Disposed/cleaned used equipment and supplies

in prescribed manner - .

Oeferences & Resou
See Bibliography - #4 and #34
Clinical Laboratory Procedure

ce
is

C

Department of Navy Training Manual

Yes No

.4r



DUTY /TASK NUMBER
A17

.Student Learning Activities . Teacher Activities

.1. Read assigned resources and refer-

\ ences for this task.

?. Observe audio-viiiial materials
presentation related to the task.

.

3. Attend a lecture/discussion on
blood staining techniques.

.4. Observe a demonstratiodof the .

task.

5. Practice'staining-teehhiquis.using:

a. Wrights stain

b. methylene blue stain

. Evaluate another student's
stained slide using prescribed

criteria.

7. Prepare an acceptable stained

slide.

Provide references and resources
related to this task.

Present' a lecture /discussion on

blood staining techniques and the
value of a properly stained slide
in diagnosis.' .

. Demonstrate blood staining tech-
niques.

. Show-35 mm slides illustrating
properly stained slides. (American
Society Clinical Pathology)

5. Show film "Anemia" AFIP or the old
film "Remo ".

6. Prepare a liboratory exercise for
staining with evaluation criteria.

7.* Evaluate a student's demonstration
of the skill using tL achievement

indicators as a guide.



DUTY/TASK NUMBER
.

. tools and/or .Equipment
.

Conditions

S1 ides ,

,Might stain

Methylene blue (optidnal)

Gaup squares or paper tissue

'Rack drying (any object to 'Nan slides
on) . -

-..

Pencil for labeling

. .
35mn projector

3%n-slides -

Interyal timer 6
...

Blood samplet ". .

.
16rrm projector -.

.

.

- .
. .

.
.--

-

- .
t

- _ '

,

. t--
% -...-

.. .
-4

s, . - ..
*

k. .

-

. . .

Given a blood slide to be stained
for diagnostic evaluation

.
. -.

_

.

.

.

- .

.

-

.

.

- .

.

.,

. .

.

.
. .

.Criteria Competence in the task will be_recognized when a slide containing
1 a q:sjood.srnear'-is stained according to the training program's and/or

-institu.tion's - guidelines and the achievement indicators listed.
....

:. - '' -
. . _



4., Curriculum Worksheet
duty= Performi.ng 'Diagnostic °Procedures

aokff
Task Streak a culture .plati using-alnowledge of microbiology, a microbiological

specimen, and appropriate equipment and materials to isolate microorganisms.
oa

4

PreTest (Same as-Ackievement'indUators).

' The l .-earner; .- . <- . .. . ,
. . .-

.. 1. Washed hands before and after .iirocedure -
.

- ik, s ., ..
2. Assembled equipment and .supplies -

G f.

. . ,
3. _'Obtained_ microbiological specimen in'prescribee

manner. 7
P .

4. Streaked culture plate with midobicilsgicafi
specimen in prescribed manner -

!
5. Marked culture plate with identificatiiiit';dap

6. Stored cultire plate per instructions in :- \
training program - . t '

.7. Cleaned/diiposed of used equipment and supplies
per instructions in training program - .;

D

4

Yes No

O.

References & Resources
See Bibliogrphy.-, #34

o

1=1.111.



DUTY/TASK' NUMBER Al8

.

Student Learning Acti: vities
.

Teacher Activities

'

---

k

I. Read assigned resourcesand
references for this task. c.,

-

2. Attend a lecture/discuision related
to ,this,task.

.

3., Obierve audio-visual materiali.
related to the task. c

4. Observe a demonitration of the
task. .

. .

'5. Streak a culture plate to isolate '

. a specific:organism. .
. . . . = .

6. Evaluate results of isolatidli - s.

technique after a-24 hour.
incubation period.

,

7. Repeat isolation technique dntil
an acceptable culture plate is *.,

made.
,

-

.

....

.

..;

: .

.
A. ...

...
.

r
t, ,

.

. ,
,

.

.

.

.

A

.
A

.

.

.

. .

. .

1. Provide resources and references,
related to this task. Show audio-

,.

visual materials on handwashing and
aseptic.technique.

2. Preient a lecture which may include
the following: .

.

.

. a. macroscopic identificatidn of
bacteria

- * . .

b.- asepsis:in obtaining a culture
:plate of a microorganism.

,

3. Demonstrate the technique for
streaking a culture plate. .

. . :

4. Have a display of culture plates
with-.different microorganisms for

- students to observe and identify.

.

5. Prepare mixed cultures of non-
pathogens.

, , .

6. _Evaluate a' student's technique,
, for isolation of"microorganisms ,

using the achievement indicators-
as a guide,. ,

1. .

.

a

0

".
-

.

, .
.

.,

.,
:.s. . ; . .

..
-

. .
.

N ..

. . ,
v

.

0



ti

DUTY/TASK NUMBER I A18,

Tools and/or Equipment Cinditions

Nutrient Agar

McConkys Agar

Nichrome wire .

Petrie dishes (disposable),

Bunsen burner

Marking pencil

o

Given a microbiological specimen
to be cultured for,the isolationof
a particular organism. _

O

Criteria Competence in the task-will be recognized. when a culture plate is
prepared with a microbiological 'specimen according to the training
program's and/or institution's directions and the achievement
indicators listed.



,
Currie! luni 'Woikshe!t

Duty Performing Diagnosic Procedures

Task Spread:suspension of microorganisms using appropriate Materials and
equipment and a knowledge of sterile technique and mtc&biology to
prepare a slide-for,microscopic examination.

erVieSt.,(Sameas Achimmeit Indicators)

The learne0

.1. Washed hands before and after procedure

2. Assembled equipment and suppliesl-

3. Placed identification data on.slide'-

-'3. Obtained suspension of microorganisms in prescribed

manner -,

5. Spread microbiological iuspension on slide in

prescribed manner -

6. "Allowed smear to dry 4
7. Cleaned/disposed of used equipment and supplies

in prescribed manner -

References & Resources
See Bibliography - #34

"NINIMMEMEMMIIMP

Yes' No :



A19 IDUTY/TASK NUMBER

Student Learning Activities Teacher Activities
.

1. 'Read the assigned resources and
references for this task.

2. Attend 4 lecture,related to this
task:.

3. ObserVe a demonstration of the
task.

4. Prepare 4 slide of the skill of
a knoWn microorganism. Examine
slide for even distribution of
organisms. Repeat procedure if'.

necessary.

5. Visit public health laboratory'
to observe' procedures used in
preparing slideSfor micro-
biological examination.

6. Demonstrate the task satisfactorily
for an evaluator.

4

;. Provide resources and references
related. to this task.

g. Present a lecture on "how micro-
biology slides are' used for
diagnosis."

3. Demonstrate method of preparing
i.microbiology slide for examination

4. Arrange for a,visit to a public,
'health laboratory to see how.

, microbiological slides are
prepared.

5. Evaluate a student's slide
preparations using the achievement
indicators as a guide.

O

O

#



0

DUTY/TASK NUMBER
A19

Tools and /or Equipment .0
.

Conditions
.

Blood agar broth 'Suspension of rod ,

and cocci microorganisms -

Agar:slant

Slides

Given a suspension of microorganisms
needing a slide preparation for

,diagnosis
,

-

t.

.

.

.

.I.

.

.

/

.

MicroSCope
.

,Nichrome wire loop .

,

Waxmarker,

Bunien or Fisher burner
.

.

-

.

.
'' * .

I %

I '

; I

.

.
.3

* .

e

/ 'II,

. ' I

*

.

. A
.

, ..
. .

.

.
, .

.

,

11
,

1

. .

'
. J . ..

/

k

t
s

.

.

...

..

1

I
,

.Criteria Competence.in the taskowill be recognized when a slide of a
mjcrobiologital suspension is prepared according to 'tile training
program and/or inititutfonal guidelines end the achievement
indicators listed.

G4



t.

Curriculum Works!'
Duty peArming Diagnostic Procedurei

.

t.

Task tain a Glide containing mircoorganiims using appropriate tains,

materials, and equipment to facilitate microscopic examine iod,of
the microorganisms.

Pre-T st (Same as Achievemeat hulicators)
e learner:. Yes No

Washed hands before Mid after procedue--*

2. -Obtained 'slide containing designated microbiblogical
Specimen -

3; Assembled equipment and supplies -

4. Applied stain in prescribed manner- -

5. Cleaned/disposed of used equipment: and supplies
in prescribed manner -

References & Resources

See Bibltography -434

65



Student Learning Activities

t.. Read assigned resources and
.refernces related to the task.

. Attend L lecture/discussion re ated
to the task; .

3. 'Observe a demonstration of the
ask. .

4. EXamine'prepared slides under
microscope.

:5. Stain slides using the following
Methods:

a. GraWs stain

b. Ziehl Nielson

C. Methylene Blue

6. Observe stained slides under
the microssge:

7. Draw and label microscopic
observatiOns.

8. Demonstrate skill in staining
slides satisfactorily for an
evaluator. ',

.

DUTY/TASK NUMBER

, reacher Activities

1: Provide resources and references
related to the task.

2. Present .a lecture on the use of
various staining techniques,
includtng:..

a. Gram's

b. Ziehl Nielson

c. Methylene Blue

3. Present a lecture on how stained
slides of bacteria aid in diagnosis.

4. Demonstr/te staining techniqu'es

/-

,.

a. Gram's

b. ZiehlNielson

c. Methylene Blue

5. Prepare.slides for viewing by
.

students.

6. Evaluate student's:slide staining
/ technique using the achievement
indicators as a guide.

C

ee



Tools and/or Equipment

MIT MUSK NUMBER

Conditions \).

_:am stain skit

Methylene blue

:Ziehl Nielson kit

India ihk

Slides

Vrepared-slides

Distilled water

Drying rack

Disinfectant

Oil ,immersion

Microscope

Bunsen Omer

Criteria Competence in the task will
microbiological specimen is
program and/or institutional
indicators listed.

Given slides containing microorganisms
to be stained for diagnosis

1'

be recognized when a slide of a
stained according to the training
directions and the achievement

I



1)1a3,
Performing Diagnostic Procedures

Curriculum Worksheet

View slides of cells using a microscope, a knowled e^of cellgiar
structure, and descriptions and/or pictures of dif rent types of
living cells to identify characteristics of cells.

1

Pre=Test (Same as Achievement Indicators)

C

The learner: Yes No

1. Obtained designated slides -

2. -Obtained microscope -

-3., Mounted slides on microscope in prescribed mariner -

4. Manipulated lenses on microscope in prescribed
manner to f.cus slide -

5. Viewed slides -

6. Recorded/reported information derived from slide
viewing if necessary in prescribed manner

References & Resources
`See Bibliography #15.

C

6 8.



DUTY/TASK NUMBER

1. Read assigned resources and
'references related to. this task.

2. Attend lecture/discussion related
to.this* task.-

3. Observe audio-visual materials
related o the task.

4. 40bserve'demonstration,on focusing
techniques of the microscope.

5. Examine various prepared slides
under, the .microscope' using low

7-power, high-power, and oil immersion
objectives' ".

6. Using the microscope, locate
specific cellular structures.

7. Draw and label the cell and
cellular components. :--

8. Review 35mm slides with another
student. Test.each other on the
identification of cellular
structures,

9. Examine and identify cellular
components using schematic model_
of the cell.
4.

10. Prepare buccal smear, stain and
observe under the' microscope.

11. Demonstrate proficiency
on a quiz related to this task.

1. Provide resources and references
related. to this task.

2. Present a lecture on cell
structure and identification.

3. Demonstrate cellular components
using a scheMatic model of the 1 \\

cell.

4. Give a film presentation on cell
identification:

a. "The World of Life" ;AFIP No.
111)

tIc "White Blood Cells" (AFIP No.
105 or,McGraw Hill)

c. "War on Cancer" (American
Cancer Society)

5. Demonstrate focusing a microscope
and low power, high power, and
oil tipmersion. objectives.

6. Assemble a series of slides of
different cells for students to
view and identify.

7. Demonstrate buccal smear technique.

8. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

9. Administer a quiz related to this
task and,evaluate.the results.



DUTY/TASK-NUMBER r )pi. ...LI

,

Tools and/or Equip.ment .

Conditions
/..

I
Microscope

*

Prepared slides '

Celtidentificatilon manual

Schematic model of the cell

Immersion oil

Lens paper-

\Film projector,
.

/Methylene blue

pistilled water
J

Slides

Cover slip
.

.

.

. .

, .

1

1

I.

1

,

,

-`

.

.

.

.

i

i

,

. . .

Given prepared slides of cells
,

to be
microscopically identified -i'

.,.

/

/

.

..

.

.

.

. i
.

.

.

.

.

i

.

. ,

.

i

.

1

.

I

. ,

.

.

.
.

.

.

,
,

1
.

.

\

Criteria
, .1

Competence in the task will be recognized when deOgnated information
regarding sljdeS f cells is identified ac ording ito the guidelines of

\

the training program and/or institution an the aahievement:indicators
listed.

, ..

.,-...
f...........r,

701 -\



urriculum Worksheet

Task Mix blood with chemicals using appropriate equipment and materials po
determine the ABO type.

PreTeSt (Same as Achievement indicators)

The .-learner:

1: Assembled equipment, materials, and specimen of
blood -

2. Mixed designated chemicals with specimen of blood
in prescribed manner -

3. Noted changes in mixture in prescribed manner -

4. Recorded/reported 'conclusions as directed -

5. Cleaned/disposed of used equipment in prescribed
manner -

9

References & Resources
See Biblidgraphy - #34
What is Blood - American Red Cross

74.
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.DUTY /TASK NUMBER
I. A22._

ls 0 4' , "

Student Learning-Activities Teacher Activities
- , ,

1. Read assigned resources and
.., references 'on this task.

f \
,' 2. Attend a lecture/discussion'On the
. significance of,blood 'typing.

3. View audio - visual- materials

' related to this'ta$k.
. z..

'4. Visit American Red Cross to see full
service of-bloodbanking.

5. Practice making saline suspensions
withodt blood clots.

=

.. Type using-a sample of your blood
and list'the results on the black-

-, board.e Discuss witirthe class how
its percentabescompare with'
nationdlpertentages. ,

7. Prepare typing serum using
capillary sampTes -of students
blood serum. ".

.

8. Read blood7tYpes from teacher
prepartdslIdes and tubes.

6i
9. Demonstrate proficiency on a quiz

related tothis task.
.

.1...

.t.
10. 'Demonstrate the task seisfactorily

for en evaluator,
.

._
.

.

, .

.
. ,

,
-
el

.

a

0 .

.

e L .,t.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

t

,

Provide resources and referencl.
related to this.task.

, . .

Present a lecture/discussion on the
significance of blood typing.

Demonstrate and discuss ABO testing
on slide and in tubes. .

Arrange forla speaker from the
American Red Cross to discuss
blood banks1 blood typing and'
blood fract ons. ,

Arrange for a visit to a Red
Cross Center to view automated
methods of typing blood.

.

Lead class discussion on percentage
of blood types

-

Prepare slides and tubes with known
blood types. .

Arrange for blood bank technologist
to speak on his/her career.

Show audio-visual material on ABO
typing. (Bio tech series)

Administer a quiz related to this
task and evaluate the results.

Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

5.-

.

. .

.

.

..



LA22 J
C

( UMBER

Tools and/or Equipment nditions

ABO typing serum

10 x 70 mm typing test tubes

,Slides

Wood sticks

Weparinized capillary tubes

Marking pencils (wax)

Anti A serum

Antil serum

Known type A sample

Known type B sample

-

C

V

S.

N,

Given a;specimen of blood needing an
ABO tYpedeternination

8

I

.
,Criteria Competence in the task will be recogniied when he ABO blood type of

an individual is determined according to, the gUldelines of-the manufac-
turer, training prograll,Jand/pr inWtation d t achievement
indicators listed: ,' 1-r . .----.

-"'
..

V; ''
:



Curriculum. Worksheet
Duty PerfOrming"Diagnostic Proceddres

Task, Measure a dry weight of a chemical using a balance and a knowledge of
measurement systems to obtain.ardesignated amount of the chemical.

s'

Pre -Test (Same as -Achievement Indicators)

The learner:

1. Obtained balance -

2. Assembled materials and supplies

3. 'Measured dry weight in presCribed manner

4. Cleaned and replaced equipment in prescribed manner -

b

Yes No

References & Resources



DUTY/TASK NUMBER
A23

0

Student Leaining Activities Teacher Activities

1. Observe demonstration and complete
practical exercise on reading the
numbers on a triple beam, double
pan and/or electric balance.

.2. Observe demonstration.and complete
practical exercise on operating a
triple beam, double pan, electric
balance.

-3., Observe demonstration and complete
practipal exercise on weighing a
dry themical using a triple beam,
double pan and/or electric-balance.

4.. Examine a balance and record
various gram units for each beam.

5. Weigh familiar objects i.e. nickle,
puny, or pencil using platform
and/or electric balance;

6. Weigh a designated amount of inert
substances as (sand) on a platform
and/br electric balance.,

7. Weigh blocks of wood of known
weight on a platform and/or:
electric balance.

8. Demonstrate proficiency on a quiz
related to this task.

9. Demonstrate the task satisfactorily
for an evaluator.

1. Review the Metric System by a
chalkboard lecture concentrating
on mass units.

2. Demonstrate use of various types
of balances (triple beam, pan and
electric).

3. Demonstrate how to read the
numbers on a triple beam, double
pan and electric balance.

4. Demonstrate the correct procedure
for weighing a dry chemica] using
a triple beam, double pan and
electric balance.

5. Administer a quiz related to this
task and evaluate the results. .

6. ,Evaluate a student's demonstration
of the task using the achievement
indicators-as a guide.



DUTY/TASK NUMBER

Tools and/or Equipment .

_ ..

COndition's
.

Triple beam, platform and eledtric
balance . .

Glazed weighing paper. or weighing
boats .

.

.

Sand , .

Weighing spatula 0, ,

Sodium Chloride

,
.

.

.

.

.

. .

. .

,

.

,

.

. ,

-
.

.

. ,

.
.

. ,..--.
. .

.. -
. '

. .
.

, .

. -.......-- _---.....

, .

Given the need to weigh a designated
.

amount of dry chemical ,

.

.

.
.

.
.

,..-
.

,

t.

. .

.

,

, %

.

.

p-
..

e ,,

.

.
0. - -

.

.

,

.

.

Criteria Competence in the task will be recognized when a designated amount
of dry chemical is measured on a-balance according to the specifica-
tions of the training program and/or institution and the achievement

. indicators listed.
.

.

4



Curriculum Worksheet
Dirty Perfo in Diagnostic Procedures

,/

4 Ai'

Task Mix chemicals using, appropriate equipment and knowledge of -

chemistryto-prepare a solution.

1.1

f e

Pre-Test (Same as Achievement indicators)

The leaner:

1. React directions for prepari7 the solution -

2. Ass(eibTed equipment, supplies,°and chemicals -

3. Mixed chemical according to directions in
prescribed manner -

4. Cleaned- and replaced equipmeht in prescribed

manner -

a.

Yes No

O

References & Resources

See Bibliography - #34



. DUTY/TASK NUMBER A24

. .

Student Learning Activities
,

Teacher Activities

1. Read resources and references on 1. Provide resources and references

preparation of solutions. related to this task.

2. -Attend a lecture on characteristics 2. Show slides on safety in the

of a solution.
.

laborstory.. -

.

3.. View laboratory safety slides.. 3. Present.a lecture/discussion about
the paiqsand characteristics of

-4. Observe a demonstration on-pre- a solution..

..

- paration of solutions.

_ (

-

4. Demonstrate preparation of a percent

5. Prepare the.followitg percent solution using two solvents.

solutions. iy .

. Demonstrap prepiration of a percent

a. 80 %alcohol solution solution using a solvent and a
. - ,

b. 2.5% NaCl solution
solute. t

6. Demonstrate ilution procedure of

c. 25% NaC1 solution a percent sol tion. ._

6. Observe demonstration on preparation 7. Demonstrate preparation of a molar

of a molai. solution. . ,Qsolution.

_ 7. Prepare a 0.1 NaC.1 molar solution. 8. .Demonstrate preparation of a normal

. solution.

8. Observe demonstration on -

preparation ofa normal solution. 9. Demonstrate the danger involved in
mixing non - compatible materials.

9. Prepare a 0.1 NaC1 normal solution. .

- 10. Demonstrate the danger involved

10. Investigate with another student: in adding water to acid.

a. nature of solute.and solvent 11. Demonstrate the explosive nature

b. effect of surface area and
stirring

c. liquids dissolved in liquids

of
,
powders.

12. Administer a quiz related to this

d. saturated solution's- task and evaluate the results. .

e. supersaturated solutions .

f. preparation of standard 13. Evaluate a student's demonstration

solutions of the task using the achievement

g. preparation of solutiOn by

dilution of concentrated

solution
h. preparation of a percent

indicators as a guide.

'solution by weight

-11. Demonstrate proficiency'on a quiz
related to this task.

12. Demonstrate the task satisfactorily
for an evaluator. , .

.
.



DUTY /TASK NUMBER
A24-1

Tools and/or Equipment Conditions

Test tubeS

Sugar

Lard
.

Napthalene

Sodium Chloride

Boric ACid

\Distilled Water

-Ethyl alcohol

Acetone, Ether (optional)

Cupric sulfate

Sodium thiosulfate

Triple Beam Balance

Weight boat

Weigh spatula

10 ml and 100 ml-graduate cylinder

150 ml beaker

1, 5, 10 ml pipette

Lycopodium powder

Given a request for specific type
of solution

Criteria Competence in the task will be recognized when a solution is prepared
according to the procedures used in the training program and/or insti-
tution and the achievement indicators listed.

°

,.



Du

Curriculum Worksheet
Performing Diagnostic,Proceduros
/

,g=MMMMIIM111111=ek

Operate a centrifuge-using appropriate equipment and materials to
separate solid-and liquid components of a specimen'.

3

Pre-Te t (Same as ilierement .Indicators)

e learner: Yes No

1. Assembled,specimen equipment_and materials -

2... Loaded centrifuge in prescribed manner -

3. ctivated centrifuge in-prescribed manner, -

.4. leaned and replaced equipment in prescribed
manner -

:

R fe ewes & Resources

LY



DUTY/TASK NUMBER ,A25

'Student Learning Activities Teacher Activities

. Observe a demonstration of this
task.

2. Attend a lecture/discussion
related to this task.

,

3. Examine centrifuge to check
various parts. .

4. Centrifuge starch suspensiOns
and. precipitate solutions.)

5. Cetrifuge capillary blood
specimens in a microcentrifuge.

6. Decant supernatant fluid from
various specimens.

7. Demonstrate proficiency on a quiz
related to this task.

8. Demonstrate the task satisfactorily
foran evaluator.

1. Present d'iecture/discussion on

the typei of specimens requiring
centrtfiige separation.

,/(

2. Demonstrate use of a- "micro and
Micro" centrifuge.

3. Demonstrate:

a. various parts of centrifuge,
'filling centrifuge tube,
loading and balancing centri-
fuge.,

b. decanting

4. Administer a quiz related to this
task and evaluate the results.

5. Evaluate a student's demonstration
.of the task using the achievement
indicators as a guide.

4

81



DUTY/TASK NUMBER

rzt

IA25

0- Tools and/or Equipment

C

Conditions

Micro-macro centrifuge with timer and
speed indicator on macro- centrifuge

Test tubes

Capillary tubes

Sealing clay

Conical centrifuge tubes

Given a specimen needing separation
by centrifuging

Criteria ,Competence in the task will be recognized when a specimen's components
separated using a centrifuge,according to the guidelines in the

' training program and/or institution e.nd the achievement indicators
listed.

,

1



Curitimilum Worksheet
duty Performing Diagnostic Procedures

Task

Yi

111111111111,

Solve a mathematical equifion usi
and conversion tables and knowled
metric or English measurements to
place.

g appropriate equipment, supplies,
e of mathematics to,convert any common
equivalencies calculated to a decima

-Pm-lrest (Same as Achievement Indicators)

The leirner:
/

1. Assembled equipment, supplies, and copies
of conversion tables

2. Read mathematical problem -

3. Set problem up in a prescribed manner
using appropriate formula and/or ratio
proportion - /

, r

. Manipulated equation to solve for unknown
in preScribed manner

t. Reported/recorded answer in prescribed manner

Yes

01

r;"

References & Resources
)

See Bibliography - #34

4
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O

Stud :nt Learning Activi't'ies Teacher A tivities

1.

2.

4
3.

.. 4.

5.

6.

7.

8.

1

1.

10.

°problems.

.

Read,\
references.

Complete

Pract ce
with data
yard rulers.

Practi e

Practi e
Centig ade

Comple
given cpnversion

Using a,

body parts,-i.e.
finger itip,

and etc!
equivalents.

Using cPrrinon

graduated
in metric:with
glassware:

pop, qdart
10 teaskons,
etc. Record
equivalent.

Using objects
weigh 1
record thetric

Demonstrate
related

. -

,
.

.

resources
:

\
,

worksheets on,common bath

I .

1

mathematical conversions
derived from using metric/

P

.

relating weight to voluMe.
'

using Fahrenheit and '

thermometers.

s -
,

mathematical problems
units.

meter stick, measure common
foot, elbow to

width of little finger,
Record English and Metric

,

volume'objects and
cylinder, measure volutes

graduated metric
Example: bottle of

of water, cup',of water,
10 tablespoons, and
English and)metric
/

of known English mass,
a metric balance and

equivalent.

proficiency on A quiz
toithis task.

1

,

.

1.,Jrovide resources nd references
related to this to k.

.

2. Present a lecture/di cussion
'reviewing basic math skills and
the metric system.

1
, 1

i

3. Provide,worlsheets of athematical
problems for students o practice
the task.

\

t

4. _DemOnstrate:

, 1

a. use of /combination prd/meter
stick I

,

,

. \

,b. reading dials and metes

c. use of liter measuring \

cup and how to.relate data
,

, ;

1

5. Demonstrate solutions to typical
health related problems requiring
conversions.

6. Administer a quiz related to his

task-and evaluate,tfie results
using achievement indicators s

a guide. ,

,

.

,

I

,
.

..

.

_QA



IN.111M..

Tools and/or Equipment

DUTY/TASK NUMBER
o

1_226

Conditions

Meter sticks/yard sticks

Graduated cylinders

, Appropriate' English containers
i.e. quart, pint, teaspoon, etc:

Objects for mcascrind i.e. nickle,
paper clips, etc.

Metric rulers

Scales:

a. Dial-O-Gram

b. dietary

c.. analytical (centigram)

d. set of weights

d. electric

Varying sizes of pipettes
(volumetric, graduated)

Varying sizes of cylinders

Fahrenheit thermometers

Centigrade thermometers

c.

Criteria
Mn

Given a mathematical problem
requiring a knowledge of Metric--
English and English - Metric, conversion

-

r

Competence in'the task will be recognized when common metric and ...,. _

English measurements are converted from one system to another
correctly' to a decimal place determined as acceptable by the
institution and/or training program and according to the achievement°
indicators listed.



4/ n

Curriculum Worksheet
1

j)103, Performing Diagnostic Procedures

. .

as :Man i pulate mathematical data using appropriate equipment, supplies,
reference tables and a knowledge of mathematics and chemistry to
solve a mathematical problem.

.Pre -Test (Same, as Achievement Indicators) -

The learner:
*

I. Assembled'equipment,'supplies, and copies of
needed .reference tables -

. ,
2.' ReadmathematIcal problem -

s

3: Set problem up in prescribed manner -

4. Manipulated mathematical equation td solve
for the unknown in,prescribed manner -

5..-Reported/recorded answer in prescribed tanner

." . ,

Yes No'

References Resources
See Bibliography --#4

o
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DUTY/TASK NUMBER 1 '''t,..,

Student Learning Activities

1. Read assigned resources and
references related to this task.

2. Complete:

a. drill work solving basic math
problems

b. drill work with math related
chemistry problems

c. drill and practice working with
percent-solutions.

d, drill practide making peicent
solutions from known percent.
stock

'e. drill work determining-amounts.
of solute needed to make:

ae molar solutions ,

b. molal solutions

-c normal solutions

3. Calculate the amount of solute and
solvent needed to prepare a
hypertonic solution.

4. Calculate practice problems
illustrating procedure use to
determine medicine dosage.

-5, Demonsfate proficiency on a quiz
related to tilts task.

Teadher
.

1. Provide. di-scus;ion andtfri.11 ads

the following tyttes of problenii:

a. peicent solutions
-

b. normal solAitiolv b e .

.

c. molal soliitions
4

.

d. molar soiutions

e. pH-determination

2. Demonstrate: .

,
1

a. preparation df stock solutions ,

b. making various perdent
solutions

c- method to determine mathe-s,
mati cal lace amounts' of stocl
'needed

3. Review the use of ldgarithms.

4.. Demonstrate by. chalkboard the
method used to calculate medicine
dosage.

,5. Provide worksheets of problems
related to the calculations of
chemical compounds and /or, medicine
dosages.

6. Administer a quiz related to this
task and evaluate the results using

. the achievement indicators as a
guide.

../



DUTY /TASK NUMBER
rA27

Tools and/or Equipment Conditions

4

4

Given a'problem to solve,requitiIng

knoWTedge of chemistry and mathe-
matics

I.

.

Criteria Competence in the task will be recognized when a mathematical problem
is solved according to the standard of accuracy of the training
prograT and/or institution and the achievement indicators listed.

e

o
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Curriculum Woikiheet
duty -Performing Activitiii Related to Observing/Recording/Reporting/Plann

Task Introduce self using a knowledge of standard English and appropriate
nonverbtl mannerisms to identify one's name, position and purpose of
the interaction to persons in the clinical area in a clear, distinct,
voice. 4

a-

Pre-Test (Same as Achieve mini Indicators)

The learner:

1. Faced person(s) to,be addressed -

2. Called person(s), to be addressed by name if.

N possible

3., Stated name, position, and purpose of interaction

4. Used nonverbal mannerisms during interaction which
did not detract from the interaction -

Yes

References t& ReSources

See Bibliography - #10, #16, and #30



DUTY /TASK NUMBER
B1

Student Learning Activities Teacher Activities

I. Read assigned resource 'and
references on this' task.-

2. View audio-visual materials
demonsthting this task.

3. Role play introduction of self
with other learners.

4. Complete self-check sheet on
,this task.

5. Practice eliminating distracting
non-verbal mannerisms with role
playing followed by critique
in small, groups.

6. Record voice and critique
tape play backof introduction.

7. Demonstrate proficiency on
a quiz related to this task.

1. Provide resources and references
for this task.

2. Present a lecture/discUssion on the
principles of communication
related to this task.

3. Show an audio-visual aid demonstrat-
ing this task.

4. Demonstrate the following types
of introductions to students:

a., other professionals
b. peers
c. clients

5. Provide simulated situation in which
introduction of selfyieedsto be
done.

O

6. Interact and discuss individual
performances of role play intro-
ductiont.

7. Listen'to student introductions
on'tape. Review with student:

a. tone of voice
b. articulation

8. AdMinister a quiz related to this
task and evaluate the results.



DUTY/TASK NUMBER
B1

Tools and/or Equipment Conditions
6

Tape recorder

Filmstrip projector

Filmstrip

Cassette tape

a

Given a client, and a clinical
environment in whichNthe learner
must introduce hiTelf/herself

Criteria Competence in the task will be recognized" when the learner
introduces himself /herself ,to others in a clear, distinct' voice
"according to the policy of the institution and the achievement
indicators listed.



Curriculum Worksheet.
Duty Performing Activities Related to Observing/Recording/Reporting/Planning

Task Greet individuals using a knowledge of standard English and appropriate
non-verbal mannerisms to promote good public relations in a clear,
distinct voice.

Pre-Tett (Same as Achievement Indicators)

The learner: Yes :43

1. .Observed arrival of individual (s) to be greeted -

2. Acknowledged presence of individual(s) using
customary proper manners -

3. Asked individuall-sl-for name and purpose of
visit -

4. Answered any questions, per institutional policy -

a

References & Resources.

Seelibliography - #4 and"



DUTY/TASK t NUMBER
I B2

Student Learning Activities Teacher Activities

. Read-resources an refer

non - verbal commun cation

psychology and public
the assigned materials.

es on
atient

ations in

2. Verbalize/demonstrate greeting
clients in the simulated situations.

3. Discuss (with -the class) the in-
formation obtained ip greeting
clients after interviewing several
medical assistants.

. Demonstrate proficiency on a quiz
related to this task.

. Demonstrate this task satisfactorily
for an evaluator in a simulated or

actual situation.

I

.1. Provide resources and references
for this task.

. Discuss and role -play with the
students how they would greet the
client and respond to the client
in the following situations:

a. new client - late for appoint-
ment -.angry-because she could.
not find the office

b. client who enters office; notes
many patients waiting, immedi -
itely informs the stude that

he must be taken lmmediat -ly"

c. new client - 45 minutes early -

very nervous

d. a frightened six-year old who
has never been a patient before.

3. Arrange for a certified medical
assistant to demonstrate and aiscus
greeting individuals, non-verbal
mannerisms, and public relations.

4. Arrange for students to interview
medical assistants.on,these topics
and report back_to_the class. .

5. Administer a quiz related'to this

, task and. evaluate the results.

6. Evaluate a student's deMdnstration
of this task using the achievement
indicators as a guide.



DUTY/TASK NUMBER 62

Conditions

Given a situation in which a student
needs to greet a client

Criteria Competence in the task will be recognized when individuals are
greeted in the -- clinical setting so that good public relations are
promoted-aciOrding to institutional policy and the achievement

94



Curriculim Worksheet
Duty Performing Activities Related to Obsetiving/Recordinsg/Reporting/Planning-

task Route mail or gifts using available resources to assure delivery to the
appropriate person.

Pre_tieSt (Same aildiivement Indicators)

The learner :, V Yes No

1. Read label to determine destination of mail or gifts -

2. Signed for any-mail/ or gifts per institutional policy -

3. Chesd for any restrictions or special orders
regarding the destpnition of mail or gifts -

4: Delivered or assigned another appropriate perion to

. deliVer mail or gifts per, institutional policy -

5. Placed mail or gifts in designated area to assure
they were readilyi accessible to person whom they

were addressed to -

I

O
,

leittences & Resources
Institutional Policies and PrOcedures Manuals
The Ward Secretary Filmstrip - Trainex



DUTY/TASK NUMBER
B3

Student Learning Activities Teacher .Ac:ivities

/

Read assigned resources and ref -
/ for this task.

View audio-visual materials on the,
ward. secretary.

Deicribethe procedure for rout*
mail or delivering gifts to clients.

4. Read label& on letters/mail/gifts
accurately.

5. Check simulated rdex/Chart for
restrictions of *1/gifts for three
clients. 1 /

Deliver, three let ers/mail/gifti to
simulated patient .

.

'related
proficiency on a quiz

related to this task.

8. Demonstrate the ,task satisfactorily
40 an evaluator.

-

. Provide resources and references
for this task.

. .Show audio-visual materials on the
ward secretary.

. Demonstrate delivery techniques4
,

Assemble simulated ietters/maii/
gifts.

5. Set up simulated Kardex/Chart
restricting gifts/mail/letters.

6. Evaluate students' delivery of
three letters/mail/gifts.

. Administer a quiz related to this.
tus:-. and evaluata the results.

8. Evaluate a student's demonstration
of the task using the indicator: as
a guide.

96
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DUTY /TASK NUMBER

To Ols and/or Equipment z Conditions .

Mail

Gifts

.

.

,

,

4

.

'
c.

.

. .

.

I

.

.

. .

3

.00 . , , .

Given letters/mail/gifts to be ,

delivered.

,

. .

_
-

. .

-

.

.

.

.
.

.

v a

'
,

4

. .

.

.

4

Criteria Competence in the task will be recognized when mail or gifts are
routed to the appropriate person(s) according to institutional policy
and the achievement indicators listed.

- ,



Curriculum Worksheet
Duty PerforMing Activities. Related to Observing/Recording/Reporting/Planning

Task Place a call using a telephone and a knowledge of standard business
telephone manners to communicate information regarding the clinical
situation.

l're-Teit (Same as-Acilievennent Indicators),

The :1 earner: Yes

1, Reviewed the use of various telephone lines with
C
CP

a supervisor - .
..,_

3. Assembled equipment necessary to write notes -

(were) written and in a direct view -
2. Assured telephone numberi r(s) to be.called was

,

,.

4.^ Manipulated buttons and/or dials on the telephone

5. Postioned mouthpeice of telephone to assure
audibility of voice -

6. Spoke to other party in prescribed manner" -

7. Wrote any needed messages -

8. Replaced receiver gently -

9. Recorded/reported information from call per
institutional policy -

0 0

O

References IIJINKAilmt$

See Bibliography - #8, #13, tnd #16
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DUTY/TASK NUMBER 84.

Student Learning Activities-
.

Teacher Activities ,

'1. Read module 4401-09-008, Medical
. Office Assistant and/or other

assigned resources and references
related to this task.

--

2.. Observe a demonstration of this task.

3. Practice relaying the different types
aof messages with a telephone.

.

4. Compile telephone directories of
frequently used numbers.

5. Demonstrate procedure satisfactorily
.:- for an evaluator.

. ..-

t

.

.

,
.

.

-

.

. .

.

-
.

% .

,

-

.

.

.

,

.

. .

1. .Provide resources and references
related to this task. .

2. -Demonstrate the procedure of , .

relaying different types of messages.

. ,

3. Provide different messages to.be
.:

used in role playing.

4. Provide telephones. .

,.. .
.

.

.

.

.

.

c

.

. ,
.

. ..

.

.

-

..

,

-

.

.

.

.

.
.

.

.

'99



DUTY /TASK NUMBER I B4.

Tools and /or Equipment Conditions

Telephone book.

Telephones (available for rental at local
phone center)

Telephone index - rotary file

Appointment book

List of emergency and frequently called
numbers

, '

11.

1

Given a telephone message to be relayed

Gm

O

Criteria Competence in the task,will be recognized when a telephone call is
placed to communicate informatidnregarding a clinical situation
according to institutional policy and the achievement indicators
listed.



9

Curriculum Worksheet
Duty Performing Activities related to Observing/Recording/Reporting/Planning

Task __-
Answer a telephone using a knowledge of standard business telephone'
Anners to communicate informationyegarding a clinical situation.

Pre ied (Same as Achievia4nt.Indicators)

The learner: Yes

1. Reviewed the use of various telephone lines
with a'supervisor

2. Assembled equipment necessary to write notes -

3. Manipulated receiver to assure audibility of
voice --

4. Spoke into telephone in Trescribed manner -

5. Wrote any needed messages -

6. Replaced receiver gently -

7. Recorded/reported information from call per
institutional policy -

References & Resources
See Bibliography - #8, #13, and #16



0 DUTY /TASK NUMBER B5

.
Stiident Learning *Activities )reacher Activities'

'1.

-2.

/

3.

4.

5,

/

6.

7.

,

.

...

Read assigned resources and

referents relatedta., this task.

/04erve a demonstration of this
'task.

Practice completion of call memo
forms. ,

Practice writing messages on call
memo forms.

Practice answering telephone:

a. promplly

b. identifying self and area

c. using "hold" button

d. using proper tone of voice

e. returning to ine after
placing cage on hold

f. transferringa,call

g. closing a call ..

Practice, taking accurate mess.es.

Demon-strate the task- Sitisfacto
for an evaluator.

4

.

.

.

-

.

. e ..

,

. .

ily

..

,.

1.

.

2.

- 3.

4.

5.

6.

7.

.
.

. .

Provide resources and references
related to this task.

Discuss-message forms in a large
group lecture. Provide samples of
correctly completed message fonms.

Demonstrate skill to students.

Provide situations of different
callers and messages b be addressed
by students.

\
.

,

Assisi learners.- to:use telephone.

Review written messages for accuracy.
).

Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

.

.

,

-

,

%

.

.

.

.

.

i

.
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DUTY /TASK NUMBEt 136

Tools and/or Equipment, Conditions

Training and master telephone (available
for rental - local phone centers)

Message pad

O

Given all necessary tools,. equipment and
.supplies and a telephone to be answered
in the clinical setting.

Criteria Competence in the sk wi I be recognized when a telephone call is
answered to communi ate in rmation regarding a clinical situation
according to instit ional oliqy and the achievement indicators
listed.
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Cutricalum Worksheet
. .

Duty PerforMihg Activities Related 60bser.Ving/Recording/Reporting/Plannirig

"$

Tisk Schedule apOpintments using the appropriate form(s) to secure a service
and/or.treatment for a client.

fi

Pre-Ted(Sante as Achievement Indicators)
MO

The learner: Yes No

1. Listened to or read supervisors order -

2. Contacted the office, department; or ,,person

with whom-the appointment was to be made.,

Secured,appointment in prescribed manner -

4. Assured both parties in the appointment had
the same information regarding time, length,
purpose, and place of appointment -

.

O

711

A.4

References & Resources
See Bibliograohy - #4, #8, #13, #16, and #30
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$: DUTY/JASIrNUMBER

1. Read assigned resources and
references this task.

2. View audio-visUa) materials-on
scheduling appointments.

3. Attend a task lecture/discussion
related to this task._

'1. Provide resources and references
_for this task.

2. how audio-visual materials
onstrating appointment scheduling

4. Observe,a d3monstration of the task.

5. Role play making an appointment for
a client. , ,

-

6.' Fill out appropriate forms:

a. appointment book . "
b. appointment reMindel' card

7. View transparencies on appointment
scheduling.

-

8. Complete activity sheets with
appropriate forms- for scheduling.

9. Take field trip to medical/dental
office and write evaluation on
observing appointment scheduling
for a day.

10. Demonstrate Proficiency on a
quiz relAtedto'thistask./ O

11. Demonstrate this task satisfactoM1
for an evaluator,

onstrate client interview
rocedure.

4. Use overhead projector to provide
information for filling in forms

,Jor-appointment scheduling.

A --

5. Give and discuss activity sheets
on various types of appointments
scheduled and length of times:

6. Arrange for a dental /medical
recptionist to\speak to students
on this task.

7. Administer a quiz related to this
task and evaluate the Alts.

8. Evaluate a student's demonstration
of, the task using the achievement
indicators as a guide.

..



.NEirstte O

Tools ,and/or _Equipment

Forms

Overhead projector, screen

Simulated. office equipment '(desk and
'chair)

Patient information memo

Appointment sheet

DOctor's copy of daily appointments'

X-ray requett form

Laboratory request form

Hospital referral form

EKG/EEG form

Consultation' form

Physiotherapy form,

Ambulatory surgery form

Appointment reminder cards

O.,

DU MASK NUMBER

Given a client who'needs an app4ntment

Criteria 'Competence in the task will be recognized when an appointmeqt is
scheduled according tO a supervisor's order, institutional procedure
and the-achigivement indicator's listed.
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Curriculum Worksheet
silty Performing Activ ties Related to Observing /Recording /Reporting /planning

------r-,

Task`\ Obtain informationfrom a client using electronic devices to
. .

identify_a client's needs or request promptly,
1

Pre-Test (Same' as Achieve** lidicatori)

The learner: :

1.. Scanned Specified panel for client'ssignal -

2. Activated equipment necessary to talk With
client in prescribed manner -

A?
3. Listened to clientts'need or request -

\
4. Followed p nod or request in. prescribed manner

to assure client's satisfaction -

References & Resources .

Introduction .to Nprsing Care, Johnson and Johnson

107,
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87 1

Student Learning Activities

. Read resources and referenc'es
related to the task. -

. Observia demonSiration of the task..

3. Ask a "client" a question over the
intercom system in a health care
facility. Use an empty room with a
simulated patient to practickif
possible.

.4. ,DisCuss how to deal with the'client..
who has sensory d. privation and/or
motor loss which may affect his/her
use of an electronic cammuni ation.
system.

DUTY /TASK NUMBER

Teacher Activities

1. Provide resources and references
related 'to the task.

2. Demonstrate the procedure in the
clinical area/health.care facility
during a tour there. -'. K

3. .Discuss with the students when
this type of system may:be
inappropriate --.1(!ä what °them.

altemtive.cammupicatian systems
may be better.

108 0.
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IJUTY /TASK NUMBER L., B7
.

.Tools and/or Equipment '%

. \

.

.Conditions

.

:

,

.

. .

.,

,

.

.

.

.

.

.

1

.

,,

. ,

a ,

.

,.. ,
.

,

, .

.

, c

:-
.

.

. .

,

,

, ,

.

..

. .

, - ,

.
,

.

Given an electronic device 'to use in
identifying a client's need/request

._

.

.
.

.,

.

,

.

,

.

.

.

.

.

,

.

.

.

.

, ,

. .
. ,

.. ,,

.

,

, , ,

.

.

.
,

,

Criteria
-

,

,A

,.. . .

Competence in the task will be recognized when the pulse rate of
a.cient is obtained according to the guidelines of the training
program or institution and,the achievement indicators listed.

, . I
r

. . . a
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Curriculum Worksheet
Ditty Performing Activities Related to Observing/Recording/Reporting/Planning

Task Broadcast inforM'ation using electronic devices to channel
information to a client.

Pre-Test (Same as)chievement Indicators)

The learner:

J. Activated equipment in prescribed manner to
talk to client -

2. Relayed message to client -

3. Elicited feedback from client concerning
message if .needed -

esources

D.

4

Yes No

Introduction to'N rsin' Care, Johnson and Johnson
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DUTY /TASK NUMBER r-- B8

,

Student Learning Activities _ Teacher Activitie

.

1.

2:

3.

4.

:.

.

.

.
. ..

Read resources and references
related to this task.

.

Observe a demonstration of this
task. .

Give a "client" a set of directions

over the intercom system in a
clinical and health carefacilitY,
Use an empty room with a simulated
client to practice if possible.

Discuss how to deal with the client
who has.sensory deprivation and/or
motor loss which may affect his/her
use of an electronic comunication
system. ,

. .

. .

. .

. .

. .

,

...

A
.

A

.

.

I
n

1.

2.

3.

4.

.

t

and referencesProvide-resources
which relate to this task.-

.

Demonstrate the procedure in the
clinical area of a health care
facility during a'.tour.- ,-,

. ;,,

Discuss with the students when this
type of system may be inappropriate
and what-other alternative communi-
cation systems may be better.

II 1
Evaluate the student in the
performance of the skill using the
achievement indicators as a guide.

.
. .

.

i .

.
.

.

.

. .

.

....

.,

- -i-

.

.-

.14.

-_-.

.

. , .

. . $

.

S

.

I

,

.

>

2

.

C.



DUTY/TASK NUMBER
B8

Tools and/or Equipment
, . .

Conditions

...

.

.
.

.

.
. . .

.

.

N -
. 4

.
e.

a
.

.
.

.

.

.

.

.

.

,....

1

o

4 -

. -

-

.

..

-
.

,.

.

.
..

Given an electronic devicetand
information to be channeled to a ....

client.

.
.

,

.

.

.,
-

. -
: .

.

.

.
.

.

. .

4 ..
.

.
. .

.

.

4

.

. .

.

. .

.

.

.

..

. -
. . ,

.

.

.

.
. .1

Criterii .

Competence in the task will be recognized when the pulse rate of a
client is obtained according to the guidelines of the training program

. .
or institution and the achievement indicators listed.

112



Curriculum Worksheet
tc-my Performing Activities Related to Observing/Recording/Reporting/Planning'
PI

Task Notify appropriate persons using the designated channels of communication
and available resources to channel client concerns /complaints.

Pre-Test (Same as ghieveinent Indicators)

The learner:' Yes No
,

1.. Identified. appropriate person(s) to direct
concerns/complaints to -

2: Contacted appropriate persons) using
designated charnels of communication

3. Relayed concerns/complaints -

r

I

Rafereices & Reiources
Institutionaq Policy Manuals

r 4

;



Student Learning Activities Teacher' Activities __

.

.

r

.

1.

.2.

3.

.

.

_
.

.

Read .resources and references
related to this task.

Discuss the simulations_ involving
a variety of client concerns/
problems assigned by instructor
in small groups. Discus's your

group's-responses with other
groups.

.

:

Demonstrate proficiency on a .

quiz-related to this,task.

-

.

.

-,

.

..

_

,

-

.- -

- ,

_ .. .

_ ,

1.

,

,.

.

.

.

' N
.

3

,

. .

N
.

3

.

t

.

.

.

1.

2.

.

3.

.

5.

.

.

.

.

.

,

.

.
Provide resources and referenOes
related to this cask. ,-

. .

. .

Makes transparencies showing channel-
of communication within a variety
of health care agencies and discuss
these with-the students.

.

,Prepare simulations involving a
variety of client concerns/complaint-
and different departments to which
these be channeled.t

. ,
,

Arrange for an administrator within
a health care agency/facility to
address the Class op how a client's
concerns /complaints are usually
channeled within an institution.

.

,

-

.

. .
.

t

% .

,

.

.

.1

.

.

.



DUTY/TASK NUMBER 1
B9

.

Tools and/or Equipment
.

,
Conditions

.

,.

5

l

.

.

.

.

.

. .. .

.

.

. .

.

.

.

,

.- 0.

,

,

..., ,.

1

;5

'

i

I

.

. .

.

.

. .

I Given a client's .zoncerns/complaints to

channel .

.

.

.

.

,

.

------,,, ...._

-------,_
-------__

--,......._.,

.

.

.

.

..

,
t .....

.

.

. .

. .

6

.
.

. 1

. .. '.

..

4

.

-.
1

.
. t

.t

.
.

. ...' -

_
t. '
Criteria

. .. ,

Competence in the task will be recognized when appropriate person(s)
are'notified.of-A client's concerns/coplaints according to institu-
tional policy and the achievement indicatois listed.

. . .

15

i

/



Curriculum Worksheet
Duty Performing Activities Related to- Observing /Recording /Reporting /Planning

Task Iniervievi clients using:a knowledge of batic interviewing skills and
appropriate nonverbal behavior to identify health needs/problems.

Pre-Test (Same as 'Achievement Indicators)

The learner:

,
2. ,Focused communication on client's concerns;

problems,. or interests in prescribed manner

3, Asked questions relating to 'client's health
needs in prescribed manner -

ti

: 0

References & Resources

See Bibliography - #231



DUTY/TASK NUMBER

,_/-.:`
.

. ,

atudent Learning ActiVities
.

Teacher Activities ,
.

. ,.

I. Read the resources and references
on interviewing., - .

,
.

2. 06serve.a client interview and

-. critique it based on principles of
communi6ation.

,

. . .

3. Verbalize/role play interview -

clientt with the interviewing
techniques suggetted.

.

4. Fill out two different interview
fonns from the samples provided
in class.

.

5. Critique a video-tape/tape
recording of an interview. Discuss

the critique in class. -

6: Tape record an interview with a
simulated client: In small.groups,
critique the interviews.

7. Demonstrate proficiency on a quiz
relited'to the task. - ,

'.,...

..-.. -
,

.

.

.

.

.-,-
.

. .

.
'

.

.
.

I

, ....

.

.,
JP

.

. .

t
,

.
,

.
. .

.,-,

°

,

,

I.

,2.

3.

4.

5.

.

.

.

.. .. .

Assemble materials for a role
playinsexercise on interviewing
clients.

Demonstrate interviewing techniques
with class interactions.

Observe students as the interview
students.

...

Develop/administer a written or
oral quiz which test the students
on interview techniques.

.

Provide sample interviews on
videotape or tape recorder for
students to critique.

.

.

.

.

.

,

,

.

.

.

.

,

.

. .

,..

,

.,

.

.

.

.

.
,

.

,
. .

.,

.

. .

oA,

O



B10
DUTY/TASK NUMBER-

.Tools and/or Equipment Conditions

.

.

Sample of interview forms

.

.

.

.

.

. .,

,

.

- ,

.

.

.

.

- .
.

.
.

, .

r

,

<
.

, .

, . , . ..

.

.

°

<

.
.

i<
.

.

,
-

.

. .

Given a situation in which a client
___,...--

needs to be interviewed
.

,

.

. .

.
.,

.

z".,..
,

.

. -

.

0

.

. .

. .

.

.

.,-

.

,

.

.
.

,

. .

.

, .

., .

. ,
.

.

,

Criteria Competence in ,the task will be recognized when the health needs of a

client are identified through an interview according to.the prinblples
.of therapeuticcommunication In the training program or institution
and.the achievement indicators listed. ,

.:.
< ,

......



Curriculum Worksheet
May Performing Activities" telated to Observing /Recording /Reporting /Planning

Task Interview a client's family and /or friends using a knowledge of basic
interviewing skills and appropriate nonverbal behavior to identify a
client's health needs/problems.

Pre-Test (Same as Achievement Indicators)

The learner:

1. Identified client's family and/or friends -

2. Explained purpose of interview/ln prescribed manner -

/.
3. Focused communication'on family's and/or friend's

.concerns, questions and problems relating to the
client,' maintaining confidentiality of information

4. Asked qUestion s'of family and/ or friends relating ,

to client's health needs, in prescribed manner,

5. Recorded/reported pertinent data per institutional
policy -

.M00M1

Yes No

0 i ' .
,

\ r

0

References 8L' Resoiirces
See Bibliogriphii #8, #14, #15, and #30

119
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DUTY/TASK NUMBER LID 1

Student Learning Activities Teacher Activities-

1. Read resources and references
related to this task. Study the
list of questions to use as a
guideline before starting the
interview. Practice interviewing
skills on several peers playing the
role of family members/friends of a
mock client. .Compare responses
of different "family'members/
friends" to the same questions.
Practice speaking clearly and
slowly to a "family member/friend"
in a pleasant tone.

2. Role play family member/friend
interview using simulated.
situations. Explain purpose of
family interview.

3. Fill in interview form with data
obtained.

4. Discuss tape recording of
interview' between learners and
family member of client.

5. Interview the families of the
following:

a. handicap patient

b. child

c. client with Ferious illness

6. Demonstrate proficiency on a

quiz related, to this task.

wf

1. Provide resources and references
related to this task.

2.. Provide learners with necessary
forms. Review forms with students.

f.

3. Show a film or slide presentation
on how to interview a family member/
friend of a client.

., Give a list of questions to learners
to use as guidelines for the inter -
view.

. Demonstrate taking notation .

including format, accuracy, brevity,
and legibility. Discuss common
abbreviations, write them on the
chalk board.

. Demonstrate an interview with a
JaMily member/friend of a client
Usingcmock situation.

. Prepare and discuss tape recordings
of simulated or actual,interviews
with faMily member/friend of a
client.

. Administer a quii related to this
task and evaluate the results.

1



DUTY/TASK NUMBER
-'an j

Tools and/or E

iilstory.forms*

Projector, screen, film, slides

Cassette player/cassette tapes

Interviewing guidelines

ent

:4

s.

Conditions.

Given a clinic situation where the-'
client's family and/* friend must
be interviewed.

Given a doctor's notes and necessary
forms and a client whose health needs
are to be determined.

Criteria `Competence in,the.task will be recognized when the health needs of

a client are identified by interviewing client's family and/or friends
accOrding.to the principles'of therapeutic communication in the
training program or institution and the achievement' ndicators listed.

_ %



Duty .

Task

Currioultil Workiheet
Performing Activities Related to Observing/Recpfding4Reporting/Planning 41t

.11
Interact with clients;, regardless of age, sex, rice, religion or marital
status, using a knowledge of physical, social, and cultural differences
among individuals to provide_health care to clients.'

-Fte-Test (Same is Achievement:Indicators)

.4 The%learnet.;:

.

I. AcCepted assignments for care df clients
. without discrimination -

2. Gave health care to cliegis in prescribed manner
without. discrimination -

3. Used verbal and nonberbal behavior with clients to
communicate.a.nonjudgemental attitude -

Yes No

Re4rences Resources
See.Bibliography -4234
Spirittial-Needs of Patient Filihstrip - Trainex

I

122 O



DUTY/TASK NUMBER. 412,

.

Student Learning Activities
-.

Teacher Activities
.

,

.1. Read resource and references on
,-: religions, cultures and social

systems that affect health tare...

2. Attend a lecture/discussion related
to this task.

3. List /verbalize, various examples of
4 how culture and religion play of

important part in a client's
reaction to illness and treatment.

.

4. List /verbalize ways in which a
health professional can demonstrate

. non-discrimination ind.non-judge-
mental attitudes when dealing with
clients who have physical, social,
and cultural differences.
,

5. Role-.play interactions with clients
in situations whiCh may
include: =

.
.

. A. welfare client

b. racial minority
, -

t. 'client from a specific religion

.

d. .extremely wealthy client

e. Qyert homosexual/lesbian
.

. Tape record the intervimeor have
others observe.it and then critique
it.

,
.

6. Fill out instruments which help'
. clarify values and biases and -

review the results. .

,

7. Demonstrate proficiency on a
quiz related to this task. .

.

.

.

. .,

-

.

1

. .

1. Assemble materials for reading and
acttyites on cultures, religions,
and social systems, and physical
differences that affectettitudes-
of bealth care workers and clients.

,
.

2. Present a lecture/discussion

' highlighting discriminatory/non-
discriminatory approaches to
persons "different" frail the health
care worker.

.

3. Role-play interviews with one or
more simulated situations and have
students note discriminatory and/
or non:diicriminatory behavior

.

, i

4. Provide values clarification
exercises for the students.

5. Provide students with role-play.
situations of different situations
which may evoke discriminatory
behavior on their part.. .

,
6. Administer a quiz related to this

task and evaluate the results. .

.,

. .
.

-..

.,

. .

.

.

.

.

. .

. .

.
,

. .

.

,

,

.

.

.



B12 IDUTOASKNUMBER.1

Tools and/or Equipment Conditions =
4. ,

,

C

".

.

C

.

.
w

/

4

0

.

0

.

'

t ',

- .

.

1

,

...

.

.

,

-

-

0 '

%

\ .

%

.

.

C,

Given a situation where a student must
interact with clients of different age,

marital statussex, race, religion, or
.

.

.

.

.

.

. ,

,

,

.

.

0
.

.

- --

.

0

C. I

;

.

.

0

.

(

.

.

iteria
.

.

.

Competence in the task will be recognized when clients are interacted
with according to "the ;institution's Policies, federal and state civil
rights codes and the achievement indicators listed.

.



Duty :-----,__
,Performing Activities Related to Observing/Recording/RePiking Planning

Task ,
Explain-a procedure using a knowledge of the procedure to inform a client
of careto be rendered.

Pre1-.TeSt*Ne as ichievemeitiNdicitors)

The learner:

1. Reviewed instriictiOns for procedure if necessary -

3.' Asked client :for any questions regarding the procedure

4. Recorded/reported any client concerns regarding a proce ur
per institutional policy -

References & Resources

See Bibliography - #27



-t Os.

DUTY /TASK_NUMBER

Student Leafning Activities , teacher Activities

,

1. (Read thematerials. on the "Patients 1. Demonstrate explaining a procedure

Bill'of Rights"°and the procedures to the students and have them
tobe explained.' interact as if they were the client.

,

-2:--Explain the procedure*assigned by 2.

.

Assemble materials on various
at-teacher in a simulated health . procedures to be explained and

occupations/client situation. Ask assign the students to explain
for feedback-a-the_clarity complete- the various procedures.
ness and accuracy of the-exolaination.

----..__ 3.. Require explanation of a procedure
3. Incorporate explanation of the - _ as a step in any procedure a .

procedure as a step in.any procedure
you practice. ,

. a

student practices. ,

-

. _

.

. .

.

. .

. .

.. _

0

. < ..
. . .

.

_

.
.

..,

C . .

.
,1

-.
.

\ .

\

.



DUTY/TASK NUMBER
1, B13

.,, Tools and/or Equipmeat
.

Conditions...

,. . .
.. .

.

.,.

-,

.
.

.
..

.. .,
..

. .

, ...

.

.

3.

3. .
.

. 3
.

. .
A

. .I .
.

.. .

.., 0 .:7.

.. .

.

. . .

. .

. .
.,

o

'

.
.

0
. ..

...

..
,

4 .

0
4 ,. ..

..
.I.

0

. .. .

.

Given a situation where a Health
Occupations student must inform a
client of a procedure that is to be
rendered . s

- .. .

.
.

.

.

. .

. ,
-

. ... .

. , .

.

..
.

.
. .

1

.7.

. . ,
..

.

..
.

.
.

,
.

.

. .

:
.

.

. w..

.
. .

.. .

.

,

.

.,

.

.

.

N

.

.

$

.

.

.

.

. _.
.

-Criteria' Competence in the 'task will be recognized when a client is
.informed of a procedure to be done according to the institution's policies
and/or the American Hospital- Association's Patient Bill of Rights and the
'achievement indicators listed.

I . .

.

.



Duty

4.

.4

Curriculum Worksheet
Performing Activities Related Ao Observing/Recording/Reporting/Planning.,

Task Identify a client's health needs/problems using a knowledge of the
hierarchy of human needs and-data from health team members to.assist .

with the development of a.health care plan.

Pre-Test (Sale as Achievement' India-tors)

The learner:

L. Assembled pertinent data regarding a client

. "Discussed pertinent data with a supervisor

. Obtailed written nursing care plan of a client

I. Scanned nursing care plan-to identify needed charges

..--

. Entered changes on nursing care plan with assistance of
a supervisor per institutional policy

O

O

Yes NO,

References & Resources

124



-Student Learning Attiyities

1. Read assigned references and
resources for this task.

,2, Atiend-a lecture/discusston on this
,subject.

3. -View and ditcuss the transparencies
concerning-this task.

DUTY /TASK NUMBER
'314

Teicher. Activitiei

1. Prepare reference materials ,concern -.

ing this task./

2. Present-a lecture/discussion on
health scare planning ?and Maslow's
hierarchy ofoneedst

4. Complete with a group, a health care"
plin for a simulated client develop= .

ing only the priority.need.:

5. Observe a patient care conference
duringPa,visit to a health care
facility. Discussyour observations
with the class.,

6. Decide what two priority,needs you
have-based on Maslow's heirarchy.

,Develop goals and a plan of action to
meet these needs: .Evaluate the plan
at the end of a week and revise it as
needed.

3. Make a transparency_showing Maslow's,
hierarchy of needs.

a. Obtain overhead projector and
discuss the subject using the
transparency.

4. Obtain health care plan forms from
various institiutions.

a: Mad,transparencies of health,
care plan forms and discuss the
subject using the transparencies.

5. Prepare a field trip to,observe a
patient care conference in a health
facility. Lead students in a dis-'
cussion of the'conference to focus
the learning on this,task.

6. Prepare a series of client situations
From the data,'have students work in-
smallggroups to-aWlete a care plan
for the client, based on-his/her
priority need. Evaluate the,process
using the achievement indicators as

. a,guide.
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DUTY/TASk NUMBER
I 131,4

. . ., .

Tools and/or Equipment '------
..

Conditions-
.

,-
, .

,

.

.

.

,

.

.

.

. .

.
.

.
.

,

;

.

. ,

.

.
,

,

. .
..

. .

.
,

.

."

.

.

, .
.

,..

.

,

.

. .

.
.

,
.

.
.

.

.

.
.

.

._ .

. .
. .

.

.
.

.

c'e
.

. .

.

. ,
.

.

.

. .

. , --

,

,

. ,
a

.

.

4 1

, A
. . '

..
. '

.
. .

a .
.

. . ,
,

, .
.

. .

.
.

5

Given a client whose health needs/.
, problems need to be identified.

,
. . ...,

. . .

. _
,

.
.

.

, V
.

.

.

,

.
.

.
.

. ,

. ,

.

.

,

.
..,...,

.,

.
.

. .

.

.

.

, r.
.t .

.1
..

. .

.
.

.

a

. . ..

, .

.

.,

.
. , .

. .

.
,

.
I ,

# . .
.

. . .. .
. . .

,

.

. .

.
.

.

.

.
.

. .

-

_

,
.

<

. .Criteria

.

,

Competence in the task will be recognized when the learner assists
with the development of a health care plan for a client according.
td the institution's procedure and.the achievement indicators listed.

.
, .

.
.

_



Curriculum Worksheet
AMEN,

Duty
Pf*-

hie

. Performing Activities Related to ObserVing/Recording/Reporting/PlannIng :le

Task
Interact with health care personnel using a-knowledge of therapeutic

camnunication techniques and appropriate nonverbal behavior to promote a positive

work atmosphere in thetclinical area.

Pre -Test (Saniioi Achieyeinent Indicators)

The learner:

L. Reviewed the institution's guidelines for ethical behavior

?. Identified health care personnel in the clinical area -

.- Communicated with care co-workers in a manner necessary

to achieve a positive work atmosphere -

4; Reported conflicts with health car perSonnel to one's

supervisor per institutional policy,-

Yes No

,
References .1k Resources

'Introduction to Nursing Cire:Johnson and Johnson



DUTY/TASK NUMBER I815

Teacher Activities.
. .

Studesit- Lekning,Activities
,

. ,
. Read assigned resources and ref-

erences on therapeutic communications

Z., Participated in` the ioTe-playing
, situations involving reporting-

conflicts to one's supervisor.

.

1,

2.

'Assemble resources and references
therapeutic communications.

. , I w

0

Design a role-playing situation
which demonstrates therapeutic
communication techniques and

_ . ..

3. Role_play the following situations:

s

3.

4.

. .

.

v
.

appropriate nonverbal 6ehiVior.
between health care personnel which

promotes a.positive work atmospilere.
, .

Listen to student role play sit-
uation and evaluate theft using the
achievement indicators as a guide.

.

Administer a-quiz related to this
task and evaluate the results. ,

,

.

r

9

. ...

e

.,

-.,-...

.

.

la

.
a.

,

Repeating client informition to
another -

.

). Requesting assistance from

.
anotherworker :.

_
.

.

,,

c. Reporting a conflict-withk
. another department or person

\ within ytui. own department
\

.

,.
4. lemonstrate proficiency on a quiz -

'4 'related to this ,task..
. \

.
C. ,

.

. 1 \
°

. .
.

\ .

.,

. .

.
,

.

I



_DIETIYiTASK NUMBER-

Eemi,Tools mand/or pentEquipment COnditions
. ,

.
t

.

.

_
.

. ,

.

i

.,t -. . . ,
Given a situation where! the Heilth
Occupations studentOlas to interact
with other health _Ore personnel and

.

promote a positive work atmosphere.
,

.

.

. .

..

.
. .

.,

.

.

.

.,

.
.

.

.

. -

.

.

. .

,

. ,

.

-
.

..

....

.

.

.

,

.

, ,

_

.

,

,

.
.

i

,.
.

.. ,

Criteria Cpmpetence in the task will be recognized when the learner interacts
with other health care workers in the clinical setting according to the institution's
policy and code of ethics and the achievement indicators listed.

I .

\

. ,
.,
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Curriculum Wo ksheet
Dirty Perfotiling Actil,ttlesRelated to 0. ervingJRecording /Reporting /Planning

Task Compile client records/charts using a knowledge of the institution's
standard chart format to assure a complete-file.

Ore-Test (Same as Achievement Indicators)

The.learner:

1. Assembled forms and record/chart cover _

2. Imprinted each form with identification data about the client
per institutional policy -

o

. Wrote in any data per institutional policy -

. Arranged forms in record/chart cover per institutional policy _

,

References & Resources
4/ -See Bibliography - #4, #8,' #13, and #16

Maintaining the Patients. Chart Filmstrip Trainex

Yei NQ
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DUTY /TASK NUMBER
IB16 7

.. , .

Student Learning Activities,

N1
,.

i Teacher Activities

'

..

.

2.

3.

.

5.

6.r

.

.

.

.
lead assigned resources and
references related to thit task.

View the audio-visual materials.
-related to the task. .

=.

Observe a demonstration of the task.

Identify forms needed to complete
charts." .

. ,

Assemble 'forms in. chart in the order
specified by the institution.

Prepare each form with patient I.D.
number, name, birthday, etc. as
required by institutional policies.

?

.

-

.

,

.

.

.

.

... .

.

,

.

.

. .

I- t.

'

.-
. ..,

',.

.
. ..

.

1. Assemble assigned resources and
refrencei..

"./-

.

"2. Set up and present audio-visual
materials related tothe task.
-

. .

,

3. Evaluate the student's performance
of the task using the achievement
indicator? as a guide.

4. Demonstrate how. to prepare forms
. and place them in the order in which
they are to be.put in chart.

5. Provide for learner all forms needed
!- to complete chart. 0

. .

.
.

.

.

.

, .

. ,

...1.

-

.

,

,

.

.

.
-

.

_

7.-
.

.

.

s



t
,

DUTY/TASK NUMBER L
..

.Ti Olt and/or Equipmept
.

, . ,Conditions
.

Cover; chart
.

.
-

Forms necessary to complete -chart

Filmstrip firojector .

Film
_ .

Cassette player/cassette
. .

.
. . .

.

-

.

.

... .

.
. .

.

..'

'

.
.

--- "
,

-

.

. ..,

.

,
.

'
e

. ,
. .

. . , ..

A

. .

, .

Given all farms necessary to complete
,a chart .

-
.

..

. -
.

.
.,

.

1

,
, 1

. .

.
.- ...

.
4

. ^

8
.

.

.
.<

0

.
.

t .

. .

,

A- .

t

r

.
4

1 ,
. .

.

.

.

.

t

. IDCriteria Competence in the task will be recognized when a client's record/ .
'chart is compiled according to the institution's policies and_ procedures and the
achievement indicators listed.

,
.
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Curriculum Worksheet

o o A

Duty 'Performing Activities Related to Observing/Recording/Reporting/Planning
/ I

Task Chart treatments using-the appropriate chart form and standard medical
terminology to document a client's health care.

.4`

01111111111.71f

Pre-Test(same as Achievement Indicators)

The learner:

1. Obtained chart -

, 2, Located correct chart form for recording. treatments

3. Wrote information about 'completed treatments in'prescribe6
manner -

4. Signed Chart entry per -institutional policy -

5.' Returned. chart to-designated area -

References & Resources

A

Yes No

I <I

ve



DUTY/TASK NUMBER

a

.

Student Learning Activities Teacher Activities
.

(

.
. .

_ .

1. Read assigned resources and
references for this -task.

. View the audio-visual materials
relatedxtotthis task.

.

3. Attend a lecture/discussion related
to this task: -.

, . . .

.'AchieVe-at. least minimally acceptable
mastery of the medical_terminology

.

2.

.

.

Provide resources and references for
this task.

\ , .
.

Set up and present audio-visual
materials related to this task.

.

Present a lecture/discussion which may
,

Include: .

a. medical terminology commonly used
in charting

commonly:used in charting.

5. Within a class-or small. groups,
practice charting sample -situations
involving treatments and reactions.

6. Demonstrate proficiency on a quiz
related to-this task. .

.

.

. .

.

.

.

.
,

' .

. I.

,

.

; . .

. . . .

%
. 4

4
% , .

. 1

. I
v.

e. t,

1 .
,.. .

.

,

4.

5.

.

,

.

7.

1
,

.

b. legal aspects of the chart
_

c. general rules for charting

-

-

Show examples of- charting for various
procedures. ,-

' .

Have students role play performing
'various-treatments'ald have all
students chart. the treatment..

Evaluate the students' charting of
various treatments using the achieve=
ment indicators as a guide

Administer a quiz related to thts tasty
and evaluate the results:

'
.

.

\ .

. ,

. .

.
4

q .

.
, \ %. <

,.
.

q.
,

.
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DUTY/TASK NUMBER B17

Tools and/Or Equipment Conditions
0

'Chart.

Fonns.pertinent to the treatment performed
.(example - ;graphic records, nursing notes,
lab forms, etc.).

Given information regarding treatments
performed'to becharted

ss

Criteria Competence,in the task wil- e r corginzed when treatments are
documented in a client's chart according to he institution's procedure and the
achievement' indicators listed.



Curriculum Worksheet
Duty, Performing Activities Related to Observing/Recording/Reporting/Planning'

-Task Chart-information relevant to a clinet's health needs using standard
-_medical/dental terminology to document a client's health care status.

Pre-Test (Smite as Achievement Indicators)

The; learner:

1.--84tatned-a-chart

Yes

2. Located correct chart form for recording information
the client's health needs -

3. Wrote information regarding client's health needs in

manner -

. Signed chart entry per institutional policy -

. Returned chart to designated area -

.

O

regarding

prescribed

Meg

References & Resource's
See Bibliography.- #4, #13, #13, and #16.

i
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DUTY /TASK NUMBER LB18,

Student Learning Activities
AIMIM111/

Teacher. Activities

1. Read assigned resources and referen-.
ces for:this task.

2. 'Observe-and/or participate in a
simulated client situation and chart
appropriate information.

-

. From a list of a client's complaints
and symptoms' provide the correct
medical/dental terminology.

4. Chart observations. of various sim-
ulated-bodily discharges and pictuits
of different physical signs provided
in class. Have ytur charting
.evaluated.

. Provide resources and references for
this task.

. Prepare and present to learner
condensed medical words and
abbreviation listS.

. Demonstrate charting complaints and
symptoms:

. Provide written and/or role play
, situations from which infqnmation
can be obtained for charting.

. Evaluate students' completed
charting entries using the
achievement indicators as a guide.



o

DUTY/TASK NUMBER
aie

Tools and/or Equipment Coadi,kons

Chart

Medical Dictionary

Medical/dental history sheet

Formi pertinent to client's complaint

O

Given, information relevant to a client's

health needs

4

O

Competence in the task
relevant.to the health
chart according to the
indicators listed. :

t T.

will be recognized when information
needs of a client is documented in the
institution's procedures and the achievement



urricu um Worksheet
Duty Performing Activities Relitedhto Observing/Recording/Reporting/Planning .

...

I

INA Chart recurrent data using the institution's approved follm(s) to record

accurate information about a client; such as weight, diet, I & 0, activity, etc.

. ,

.

Pre-Test (Same as Achievement Indicators)
.

The Iearierl:__.,_. ,

fo
. Yes No

I. Selected data tcfbe charted

2. Located.specified form on client's chart for the data._
,

3. Wrote in data in prescribed manner -

4. Nqted any unusual deviations from preceding data _ .

, .

S.: Replaced chart in designated area -

.

.

.

.

_

___-.i..

6. Reported any - unusual deviations from preceding data -

.

, .

.

.

.

.

. .

. ,

.
.

. .

. .

.. . .

.

. .

.. . .

,. .

,

.'

..

.

..-

.

.

References & Resources
See Bibliography - #34 .o

Charting Filmstrip - Trainei
Institutional, Procedure Manuals

. ,... ,

. ,

.
,

.,. .

.

.

'

.

.

.

.

T.
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DUTY/TASK NUMBER IB19 I

.

Student Learning Activities
.

Teacher Activities
.

1. Read assigned resources and references
on charting. , .

.

2. View filmstrip on charting. .

3. View transparencies- related to the
.task. .

4. Record informatitn on institutional
forms provfded. Have the forms

.

.. .
.

1. Provide the resources and reference
related to this task.

2. Set up and present audio-visual
materials.

3. Make'transparencies of samples of
various data sheets which may be
found on a chart and discuss in
class. -

evaluated.
.

.

5.. Discuss.deviaiions noted from pPe-
viously recorded in small
groups.

.
. .

6. Demonstrate profitiency on a quiz
related to this task.

. .

-' -

.

.

.
.

.

.
.

. .

.

-

-

°-
.

.

.

4. Provide sample data to be used on
forms. , .

,..

5.- Demonstrate gathering and recording
various types of recurrent data.

6. Discuss deviations in data thit
should be noted and reported.

7. live the students a quiz related to
this task and evaluate the results.

8. Evaluate a student's demonstration,
of the.task using the achievement
indicators as,a guide.

/

,

.
.

.

.

.

,

.

. .

4 At7A



Dut
urrialum Wor sheet

Performing Activities Related to Observing/Recording/Reporting/Planning

1111111,

Task Graph vital signs using the institution's approved form(s) to maintain a
client's medical record.

Pre-TeSt(Same as Achieveiiient.Indialtots)

The learner:

1. Gathered data needed for grAphic sheet -.

2._.Selected current _graphic sheet from client's record/chart -

3. Wrote information and data in prescribed manner -

4. Returned client's.record/chart containing graphic sheet to

. designated area -

I

Yes

Referencei-t-Resources

Charting' Filmstrip --Trainex.
Institutional F.*acedure Manuals

4

J.

;P.

41.111.1



DUTY/TASK NUMBER

Student Learning ,.Activities Teacher Activities

i. Read assigned resources and references
on the task. .,

.

2. View filmstrip on charting.
-- - .

3. View transparencies illUitrating-
.procedure.

.

4. Graph four different sets of vital
signs on the orms provided. Have

1. Provide resources and references on
this task. "

, .

2. Set up and present audio-visual
materials related to this task.

. .- -

3. Collect /provide graphic sheets from
various institutions rulers and

colored pens if needed.
,

funni-evaltrated-brinstructor.

,

,

.

4. -Maket-ransparene-ies T41-1-ust-rat4ng-
.proper graphing of a series of vital
signs reading. Discuss graphing
procedure using transparencies.

5. Fill in series of(vital jns read-,,
ins on forms frOm severbi insti-
.tution and display them in the class-
room. .

.

.

.
.

.

.,

.

.

.
.

.

/

.

.

.

s

.

ft '

.

,

.

.

.

.

.

-

. ..

,

'

/
.

.

.

.

6. Provide students with sample vital
signs readings to be graphed.'

7. Priluate a student's demonstration
of the task using the achievement
indicators as a guide.

.
.

.
.

,

.

. .

.
.

-,

,

.

, .

.

,

,

.

. . .

,

.
,

. .

.



\DUTY/TASK NUMBER
r .820

.
. .....

"Tools and/or Equipment .

.

Conditions
. . . .

.
Graphic sheets

Peps -.Colored

Fileitri0 oncharting and projector
. .

I

Overhead projector

.

-Transparencies .

Given vital signs readings needing b
graphing

.

.

.

,

*

a

./

,

. ,

)

a

n

. ' C.

.

0
i

i a

.
ca

..
a

N

. .

.
4

.

r ,

N ..
. . .

4

.
v

. .. .

.

a
a

,
6

a

.

,. t

q

I '

.a
,

6

.

.

d

Criteria
.

. .

Competence in the task ill be recognized when a.client's vital signs
are graphed according to the institution's procedure and the
achievement4indicators li ted.

"s,

t_
.

.



Curriculum Worksheet
. Duty Performing Activities Related to Dtserving/Recording/Reporting/Planning

0

2 .

misiorminmom.wilma

.

,

Task -Monitor access to a client's chart using a knowledge of
personnel and procedures to protect the confidential information

an institution's
of a client.

---
.

.....;....

1 Pre-Test (Sloe as Mies went Indicators)
i

The learner: Yes No
.

1. ,Astaibled charti in designated area -
.

.

,
.

2. Sorted charts and stored in designated area -

3. Determined who may reviewa client'S chart per.. institutional
:policy- .'

4. Protect against unauthorized chart use per institutional
pot icy '

A

.

.S.. Reported any unauthorized person(si reviewing charts to a
supervisor - '. .

.

\ ,,.
..._.y. -

.

. . .

.

. .

,

.

.

.

!

.

?

.

i

.

,

..

. .

References &Resources ..
_ I , a .

See Bibliography - #l3, #16, and #3 .

.

a .
.

. . .
,

i
, , . ,..

.

. .

.

,

.

.

.

_

V

.

z



Stadent Learning Actiiritils

a

DITY/TASK

Teacher Activities

41,

B21

1: Read-assigned resources and ref-
erences for this task.

3. Participate in group activities
to gain theikill of'determining

'who officially can have access to
client's chirts.'

)4
. .

. Verbalize or write the responsibil -
Atlas of the ward clerk in regard
tethe'client's.chart.

6. For extra credit:. research t
responsibilities of theward clerk/
hospital for the client's chart.

1. Provide resources and references
related to this task.

A

2. Present a lecture add/or make
cassette tape on this topic.

3. Write module on the medical record.
Keep module updated with any new
information.

4. 'evelnp and monitor large /small
roue activities (role playing)

which will asest the student to
gain this skill of determining -who can
'ave access to charts. .

5. Eitablish guidelines -and areas to be
covered in paper for extra credit.

O



'Tools and/or Equipm nt

Chart rack (Milder)

Chats .

Written rules/regulations.regarding
.cOlifidentiality of and authorized acce s

to client's charts .

Printed fokn for keeping a written record

DUTY/TASK NUMBER 121

Conditioni

'Given access to a Client's chart

Criteria CCOpetence in the-task will be. recognized when the confidential
information in a client's chart is available only to authorized persons according
to state laws, institutional policy, and the achievement indicator's listed.

hr



x V

. . ,

,Currlculum. sheet
Performing Activities Related to Obiervin Recording/Reporting/Planning:

c

a

Task Post a client's diagnostic reports using th completed report fond and a
client's record/chart to provide test results for al) ropriate personnel.

fare -Test (same as Achievement Indicators)

The learner:. Yer.
. Separated the diagnostic rsposts of a client from those of

bther clients per institutional .policy

,Sorted' diagnostic reports: of a client according to type of

test performed'-

. Located specified area of client's record/chart for

diagnostic reports -

. Placed diagnostic reports in the record/chart in prescribed

5. Replaced record/chart in designated area -

References & Resources
SeeBibliographY,-1*#4.
Introduction to Nursing Care, Johnson and Johnson

151
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DUTY/TASK 'NUMBER

,

Student -Learning Activities
:

, .

Teacher Activities .

, .,/
1. Read assigned resources

dnces related, to, this

,

L2. Observe lecture/demonstration
u skill'. ' - ,-

.

3. Perform simulated tasksdn

ProcedUres.

,a.. working in pairs,
. results according

. :test performed.
,

. ..

b. working in pairs,
% on charts according

str-OedprOcedures...,_.

4.. Practice using the

`
ary -- working. in. pairs,

-------. ,----dhell11011edical termiand

viations. ,

:--/
, . -

,

,

1

i

.,

, 1

.

.

. .

. .

. .

-

1

,

.
,

and refer-
task. --

.//

of the

.'

charting

sort fest
to type of

'. . .
reports

to pre=.

i.

medical diction-
/drill each

abbre-
/

.
.

t

,

,I.
i

.

/ .

,

1. Provide resources and references for

this skill. ' .

2. Present a lecture"on the importance
of accurate charting of tests.

i ..-

3._ Use overhead to illustrate type of
report form used fOr Various diagnos-
tic tests.

.
.

4. Demonstrati 'Charting procedures:

a.- separating forms into various
types of reports -

.
..

b. entering'progress reports

d. attaching lab reports to charts
,

5. Demonstrate use of medical dictin-
ary: .,. s

., .

a. increase medical terminology

standard medical abbrevia,b. use of
-,- ti

. ,

. .

Arrange for speaker-to bring rep-
resentative samples of charting
methods-pr students viewing.

- ( . .,

. Evaluate a student's' demonstration
of this skill using the achievement
-indicators as a guide.

.

.
,

. .

-

.

.
,

, .
.

,

-

.

.
. . -.

152
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DUTY/TASK NUMBER
B22

. .

-Toilisand/or Equipment Conditions .

Simulated client,retord
,-

.° ...

Variety of test rerrt_fonms,

Medical history sheets .

Progress notes
.

,Chart with standard medical abbreviations

. .

.

.

. .

.
.

.

.

.

3
.,

.

.

.

.
.

.
, .

,
.

.

. \

3

/
. .

.,

,
,

.

.

.

:

Given a client's diagnostic reports to
be posted

. ,

..

, .

.

.
.

_
. .

. .

. .

.

. ,
.

..

.

. .

e ,

. .

,

.

.

. / .

..

,

\.

. \.
.

. .

.,

.

..

,.,

N
'N
N.N

Criteria Competence in the task will be recognized when the client's diagnostic
tests are posted according to the procedure of the institution and the achievement
'irdicators listed. 1

, .
.

.

. 5



Curriculum Worksheet
,Duty Performing Activities Related iilObserving/Recording/Reporting/Planning

Task RecordAnformation using an appropriate form to document an incident

in a clinical'area. .

Pre-Test Name as Ackievemeat Indicators)

The _learner: Yes No

1. Obtained written and/or oral reports from all persons involved

in the incident -

2. Obtainedforni(s) used for documenting incidents,-

3. 'Filled in-all areas of the form(s) with the information
required in prescribed manner -

4, Obtained signatures on form per institutional policy -

6: Filed form(i) in designated area -

References & Resources
See Bibliography - #11, #14,,and #16

f

....



BUTY/TASK NUMBER 823

Student :[earning Activities
.

Teacher Activities
.

1. Read assigned resources and refer-

. ences for this task. ° .\
,

2. Attend a lecture/discussion on legal
and ethical responsibilities when an
individual has an accident in a
clinical facility.

3. Fill in module on accidents.

4. Complete the pre/post'teston module
,

recording/reporting. -

. Fill in notes an client's chart about
accident/incident using a simulated
situation.

6. Role play an incfaent and then' . ,

complete an accident/incident report
form on it. Have it evaluated by
the instructor. % .

.

,
.

.

.
,

.

0

. ,
.

.

_ . .

1. Provide the resources and references
for this task.

2.. Present a lecture/discussion on legal
and ethical responsibilities when an
individual has an accident in a
clinical facility.

, .

.

, .

'
.

.

'A

:

,

.

,

.

.
.

.

. ,

.
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DUTY/TASK NUMBER 823

Tools and/or EqUipment Conditioni

'Manual for :nsfitutional policies

-Patigmt records or chart

Kardex, informatiOn guide

Incident report fohn

Nurses record - notes

F

t

Given a situation where an incident/
-accident-has occurred

O

Criteria Competence in the task will be recognized when information is
recorded on the designated form(s) to document an incident in the
clinical area according to the institution's procedure and the
achievement indicators listed.

N

6



-

Curriculum Woksheet
Duty Performing Activities Related to Observing/ReCording/Reportfing/Planning

Task ,Search'a ciient's.Kardex using a knowledge.of tie institution's Kardex
format to gain information about a client's health care p) an promptly.

1 es

1/111-111t(Saime as Achievement Indicators)

7 ,The learner:

. Obtained Kardex file -

. :Flipped file to specified card of client -

; scanned. card for required infoimation -

.Read required information -

5. 'Replaced Kardex file in"designited area -

Yes' No

fi

References & Resources
Institutional Procedure Manuals



DUTY/ ASK _NUMBER
B24.

. ,

Student Learning? Activities Teacilm Activities
,

'

.
. .

1. Read assigned resources and refer-
ences for the task.

2. Obtained emock assignment from
instructor. Review a Kardex card
41) obtain pertinent information
related to the assignment.- Have
the instructor verify the accuracy
of your- information.

3. From'a Kardex card obtain. the fol-
Jawing informationon a client:"' .

.

a: diet

b. activity

.

c.. current-treatments

d. diagnosis

e. age
.

f. physician's name .

.

.

.
.

,

.

. .

. .

- ./

. .

.

.
.

.

. .

, ..

.

-

-,

.

.

,

1.

2.

3.

4.

5.

.

. .
.

Provide reso eces and references
related to tis task.

Obtain KardeOnd set up a mock
"team" of Clients. Completing the
Kardex information cards.

-

Write mock ass gnments for students.

Conduct individual /group, discussion

regarding information obtained.

\
Verify recorded information with
student to determine accuracy.

\

\

.

1

. .

.

.. .
.

,

,

.

:
, .

. .

.

\

\

scY



DUTY/TASK NUMBER
.

Tools and/or Equipment
. .

._ Conditions
.L.,

Kardex

Complete set-Kardex information cards

.

.

.
,

0 ,
.

.

:

4

.

.-

r
,

. . .

. .

o .

. ..'
. o

:

.

...

. .
.

.

4

o .

.
o

0

''.

.

Given a Kardex to gain information, about
a client's-health care plan.

.
.

.

.

.

0 ,

.

-

.

I

!

..
.

o .

,

.

.

.

.

s

Criteria Competence tn, the task will be recognized when a client's Kardex is
searched and specific information is located promptly while main-
taining the confidentiality of the information-according-to the
achievement indicators listed.

.
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Curriculum Worksheet
Duty PerfOtring Activities Related to Observing/Recording/Reporting/Planning .

Task Evaluate equipment using a knowledge of the purposes of the equipment and/or
the input of other personnel to report service/repair needs.

1

Pre -Test (Same as Achievement Indicators)

The learner:'"

I. Reviewed current service:Contracts on a scheduled basis -

2. ,AsseMbled equipment ;-

3.- Inspected equipment for repair, 'mutine service, or
maintenance needs in prescribed manner -

4. Recorded/reported needs per institutional policy

Ref.rence & Resources

, Yes No

p

IGO



O

DOT TASK NUMBER Bi5

.

Student Learnint Activities Teac Activitiesi
.

1.

2.

,-..............

3.

4.

.,

.

. :
.. ,

Check equipment for proper function
. perfqrming a skill. i

.

.

Review operator's manuals on display
and when, using equipment.,

.

Identify the appropriate:department

to whom equipm*ntlepair)should be
referred within different health
facilities. . \

.

Fill out an'equipment repair form
and have it,checked for accuracy.

."

.
. .

.

.

.

)

.

.

.
---,

..

,

.
,

.

. .

,

.

..

.

-

,
,

.

1.

2.

.'

4.

5.

.

. .
. .

,

Direct studenti\to check the perform-
ance of any equipment they use.

Provide operator'
\

manuals for equip-
mint the students re using.

Discuss with studenta'the departments
to whom equipment repair should be
directed in different facilities.

\

Demonstrate how. to correctly complete
an equipment repair form.,

\
,

Evaluate a student's completed, equip-
ment repair form.

\
.

.

.

.
.

.

,

.
.

-

,-

.

_.

, .

,

. .

, S
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DUTY/TASK NUMBER B25

To 3ols and/or Equipment
,

Conditionsi.
.

_Operator's manual of different

\ Equipment repair forms
.

. .
.

/.

.

, .

.

2 '

. 4

\ ,

.

,

. ......

.

.

.

,

equipment

.

.

Given equipment in need of repair

-

.

.

.

. '

.

.

.

.

.

\

. A

\

\
. \

.

.:,

.

.

,,

.

.

. .

Criteria Competence in the task will be recognized when repair, routine

service, or maintenance needs of equipment are identified according to the
institution's procedure, manufacturer's guidelines; and the achievement

=indicators listed. ,
, .



Curriculum Worksheet
Duty Performing Activities.Relited to Observing/Recording/Reporting/Planning

.Task Report service /repair needs using the appropriate form and/or communication,
channels to mlertthe'appropriate,department.

..

Pre-Test (Same as Achievement Indicators)
The 1iarner:

1. Obtainetfom used.to note repair, routine service, or
maintenance needs of equipment -

2. Filled in fornin ftescribtid manner -

3. Notified agents/maintenance department of needs per
institutional policy -

. Set appointed time for repair or service to be done

\

Oa

..4

Yes , No IR

References & Resources
3

at



0 DUTY/TASk, NUMBER

Student Learning ,Activities '. Teacher Activities

I.
.

Check equipment for .proper function

performing a- skit). --

.

2. Review operator's manuals on displ.
and when using equipment.

.

. .

3. Identify the appropriate department
to whim equipment repair should be
referred within. different health
facilities.

4.--Fill out an equipment repair form
and have it checked for accuracy.

.

'

N

.

.

.
,

,- .

, .

-

,

. \

.,

.

, .

,
!

/

.

I

. .

(

. .

.

i

I

,
.

. . - ,
.- Direct students to check the perform-

anCe of any equipment they use.

. ..

2. Provide operato0 manuals for equip-
ment the students are using.

,

3. DiScussyith students the departments
, to whom equipment repair should be

directed in different facilitiest

4. Demonstrate how to correctly complete
an equipmene repair form.

.

5. Evaluate a student's completed equip-
- merit repair form.- .

..

,

.

,

'

.

c

.
.,

. . 6

.

.
,

.



DUTY/TASK NUMBER

Tools and/or Equipment

4

Conditions

1
C,

Criteria Competence in the task will be recognized when, the appropriate ).

department is alerted of the repair, routine service, or maintenance needs of
equipment according to the institution's procedure and the achievement indicators

-listed.



Curriculum Worksheet
1)sty

\ 1

Perforting Activities Related to Observing/Recordlng/Reporting/Aanntng

I

Task Write an in urftnce request using the appropriate form ,to arrangeclient's
payment for service.

Pre-Test (Same- as Achievement Indicators)
a

The_learnem_

1. 4Obtained insurance card iron client -

2. Obtained insurance 'form -
.

/
3. Fitted in informatiiion -in prescribed mannpr

4. Obtained any desiglated'signatures - /

-8/

5. Routed form per institutional policy to assure coverage for
i

services,rendered 1

. Yeis No

References .& Resources
Insurance formi from insu ance companies
Prodedurtianual from bus ness offices of institut'i'on

Business office procedure for medical assistant
Insurance Forms for Medid 1 Assistants - Caldence
InsurrAnbe Forms for Dental Assistants - Caldence

166



Student earning Activities

DUTY/TASK NUMBER B27

Teacher. Activities

1. Read assigned resources and'refer-
ences for this task,.

2. Attend a lecture/discussion related
to this task.

3.

4.

Review insurance forms.

Observe demonstration on filling out

forms by instructor.

5. Complete insurance forms giving
sample client information. ,

6. Verify with' instructor the correct-
ness of filled out forms.

f

1. Provide resources and references
related to this task.

'2. Present a lecture/discussion which
may include:

a. general policies regarding
completion of insurance forms

b, laws related to completion of
insurance forms

3. Obtain insurance forms from various
insurance companies and sample

insurance cards.

4. Obtain business procedure manuals
from institution and coding materials

5. Make transparencies of forms using
overhead projector. Demonstrate
completion of forms.

6. Conduct individual/group discussion
regarding completion of forms.

7. Verify correctness of completed forms
through verbal or written test.

167'



I 827 IDUTY /TASK NUMBER

Tools andiOr Equipment Conditions
. .

Insurance forms from various institutions

Sample insurance cards

Coding-manuals

.

Tran parencies

Overhead projector
.

.

.

,

0

Given a client to arrange payment for
service -

,
--

. ,

Criteria Competence in the task will be recognized when arrangements are made
for a client's insurance company to pay for services rendered complying
with all legal requirements and including all required information
according to the, institution's policy and the achievement indicators
listed.

168



Curriculum Worksheet
Duty Performing Activities Related to Observing/Recording/Reporting/Planning

Task Perform procedure using the appropriate form, equipment, and resources
to admit a client to a clinical area.

Pre -Test (Same as Achievement Indicators)

The learner:

Arranged 'equipment and supplies in clinical unit so it was
ready for utilization by a client -

2. Assembled equipment and form(s) needed for admissions -

3. Washed hands -

4. Identified client -

5. Explained admission procedure to assure cooperation of
client -

6. Screened client from ;view of others if necessary -

7. Admitted client to clinical area in prescribed manner-

Positioned-Oient and equipment to assure comfort and safety
of client -

9. "Cleaned and replaced equipment per institutional policy

10. Recorded/reported procedure and observations per institutional
policy -

\

References & Resources

Yes, No

O

tee Bibliography #3 and #357
Admission and.Discharge Filmstrip - Trainex
Introduction to Nursing cat, Johnson and Johnson



828 ,- I
DUTY /TASK NUMBER

Student Learning tActivities Teacher Activities

. Read assigned references related to

this task.

. View the audio-visual materials
related to this task.

. Attend a lecture/discussion on the
subject.

4. Observe a demonstration of an
admission. .

5. Review various completed and blink
admission forms.

6. Admit two "patients" and complete
two different admission forms. Have
completed forms checked by instructor.

1

1. Provide resources and references
related to this task.

2. Set up audio-visual materials
related to this task.

3. Present a lecture/discussion related
to this task.

4. Obtain admission forms from various
health care facilities.

5. 64MOnstrate the admission procedure
and the use of the admission forms.

6. Evaluate a student's performance of
the achievement indicators as a

guide.



DUTY/TASK NUMBER
828

Tools and/or Equipment
_

Conditions .

Filmstrip and viewing equipment

Overhead projector

Admission forms

Client unit
.

.

0

.
.

1

e

.

.

i

Given a client to admit to a clinical
area

.

,

. .

,

,

F

.

.

.

0

1

..

.

. .

I

Criteria Competence in the task will be recognized when a client is admitted
to a clinical area according to the institution's procedure and

. the achievement indicators listed.
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Curriculum Worksheet
Duty Performing'Activities Related to'Observing/Recording/Reporting/Planning 4C

Task
or loss.

Secure a client's valuables using available resources to'prevent ham

Pre -Test (Same as Achievement Indicators)

The learner:

1. Assembled valuables -

2. Obtained container for valuables and form to record them -

3. Listed/described valuables in prescribed manner -

4. Placed valuables in container in 'prescribed manner -

5. Obtained any required signatures
,

6. Routed valuables to designated area per institutional policy-

7. Recorded/reported transacticn per institutional policy

References tResources
See Bibliography - #3 and #35
InstitUtional Procedure Manual

172 .
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DUTY/TASK NUMBER IB29

Student Learning Activities Teacher Activities

1. Read resources and references
related to the task.°

2. Attend a lecture /discussion related
to this task.

3. Complete valuables form using a set
of,simulated valuables. '.

4. Collect, list, and prepare for
deposit the valuables of 2-3

- students in class.

. Provide resources and references
related to the task.

. Present a lecture/discussion related

to this task which may include:

a. discussion of the legal
implications -of handling val-
uables within a health care
agency/institution.

b. discussion of what to do when a
client'insists on keeping val-
uables with him/her.

Obtain "valuables" envelopes and
forms from various institutions.

. Demonstrate pricedure using a set of_
simulated valuables.

. Check completed forms/envelopes of
students using the achievement
indicators as a guide.
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DUTY/TASK NUMBER B29

-Tools and/or Equipment Conditions

"Valuables" envelopes .

"Valuables" forms from a variety of
institutions .

.

(

.

.

..._,

.

t4

Given a client with valuables to secure

.

.

.

.

.

.

-

.

..

,

,

.

Competence in the task will be recognized when the valuables of a clientCriteria
are secured actording'to the institution's policies and procedures and
the achievement indicators listed.



Curriculum Worksheet
Duty Ob5erving/Recording/Reporting/Planning

k

nEMIM11M

Task
Perform procedure, using a directive from a supervisor and appropriate

equipment and resources to ransfer a client from one designated area to another.

Pre-Test (Same an Achieve cut Indicators)

The learner:

1. Obtained requests for transfer -

2. 'Washed hands before and after procedure -

3. Explained transfer procedure to assure cooperation of client

4. 'Assembled equipment, items and form(s) needed to transfer client

per institutional policy -

5. Transported client and any equipment and items in prescribed
manner -

6. Introduced client to new environment in prescribed manner -

7. Po5itioned client and equipment to'assure comfort and safety

. of client -- -

8. Cleaned and replaced equipment per institutional policy -

9. Recorded/reported transfer per institutional policy,-

O

References & r sources

Yes

too

-0



a
\ DUTY/TASK .NUMBER' 630

V

Student. Learning Acti-vities \ Teacher Activities .

Read assigned resourcesAd refer:
\ ences on transfer procedure.

1. , Provide resources and references
a- related. to this task.

.!
. 0

1

2. Set-,up and.preseht audio- visual

materials on the proper use of a
,wheelchair and stretcher. `'.0

__Present a discussion of the procedure
for transferring clients from one
area to another. ,Demonstrate the task

4. 'Provide samples of correctly
completed forms used in the transfer
procedure. .

N

,

,

5. ProOde simulated situations for
students to practice the transfer of a

"client" from :a clinical area to
another area of a health facility.

i

\..

2 VieW airdfi--vfilial materials on.the

proper use of a wheelchair and
stretcher. ,

,
.

3. 0:yesabseanstration of the task.

4. ractice manipulation of a wheel-
c air.and stretcher with a fellow
s udent role-playing a-cllent..

,

5: Lt t the stept necessary to correct-
ly ransfer a client from:

a. ne clinical area to another

b. clinical area to x-ray

..

c. a clinical area to physical
. therapy

-'' ...

6.-- Inca simulated situation, transfer
a classmate to "x-ray", "physical .

therapy", or another clinical unit.
Fill out, the proper forms needed to
comPlete\the transfer.

7. Demonstrate the task satisfactorily
for_ an evaluator.

. .

\

.,

\

. , S

pi
.

0 .

.

.

\

6. Eyaluate a.student's performance on.
transfer procedure in a simulated or
real clinical situation using the ,.-*

achievement indicators as a guide.
t.

,

.

.. , , .

.

,

.

.

,

.

.

0

.

r.



IMITIY/11SK NUMBER 1 830

Tools and/or Equipment 1 Conditionsons

Wheelchatr,

Stretcher

Supplies from a client unit as robe,
slippers, suJtcase, plant, hygiene items

Chart

Special equipmeni. as

machine, etc.

Medications

vaproizer, suction.

Given a "client" needing to be trans-
ferred'from one area to another

Criteria Competence in the task will be recognized when a client is transferred
from one-clinical area to another according to the institution's procedure and the
achefvement'indibators listed.



6

Curriculum Worksheet
Duty Performing Activities Related to Observing /Recording /Reporting /Planning

°iskPerform a procedure using a directive from a supervisor and appropriateT
equipment and resources to.discharge a client from a clinical area.

Pre -Test (Same as Achievement Indicatori)

The learner:

Read.supervisor'S order for discharge -

2.t Washed hinds before and after procedure -

3. Identified client -

4. Explained discharge procedure to assure cooperation of the client _

5, Assured client had any discharge instructions and any client

questions were answered -

8. Prepared client to exit clinical area in prescribed manrer _

7. Transported'client to designated exit per institutional policy-

.

8. Prepared unit used by client for next client per institptiorial

policy '-,

9. Recorded/reported discharge per institutional policy -

C6

Yes

416

Referen;es g, ResourCes

Institutional POlicy BOok.



Student Learning Activities

Read the assigned resources and
references for this task.

2. Attend a lecture /discussion related

to this task.

3. Attend a demonstration of this tas .

-

4. flew audio-visual materials related
to the proper use of a wheelchair
and stretcher.

5. Practice transporting client using
irwheelchair-or stretcher.

/

. Simulate gathering client's belong-
ings, valuables, medicines and pack
them.

Fill in necessary form(s) to complet
the discharge. Have the forms
checked for accuracy.

8. Demonstrate the task /satisfactorily

for an evaluator. ----

.-

4

DUTY/TASK NUMBER
831 1

Teacher Activities
.

. Provide resources and references!
related to this task. :

. Pretent a lecture/discussion-koflhe
task including information on
departments to be notified and forms
to be completed during,discharge.

. Set'up and present audio-visual
materials on the proper use, of a

wheelchair and stretcher.
(

. Demonstrate the proper use'of a
wheelchair and/or stretcher.

5. Demonstrate how to assemble simulated
client's belongings, medicines, etc.

.. Demonstrate a discharge of a,

simulated client.

. Phvide sample form(s) to be,filled
out with discharge.

. Evaluate a student's demonstration
of the task using the-achievement
indicators as a guide.-

9. Prepare simulated situations
involving discharge.

179



NUMBER B31

ools -and%'oiEquipnent n itions
. ,

Client's belongings: Given a client to be discharged
.

,

Perso al items'
'Medic
I

a\tions

Equipmfot
\'',

,

Wheelchair ,

\ 1

\

_

Stretc er P'
.Discha e form(s)

,

I.
.

L
\ ,

,
, .

/

i \

I
/ \ .

,

\
.

/: '

,

I.,
I

.

,

i
/

.

.

i
\

I___
i\,, . 1

,

.
.. ,

,

k

,

,

.\ .,

,

,

.
,

,

).-,.
,

:),-; I.., _.
, ..,

1 ,

, 1

1' e

. ,

: ). .

...m...

Criteria Competence in the task will be recognized when the *client is .

ischa'rgd from a clinical area according to the institution's procedure and t .

ichievm nt indicators listed
1

.

j ,

,

,
.

/
, . /

,



\ Curriculum Worksheet
Duty Performing Activities Related to Observing/Recording/Reporting/Planning

Task Rrepare a roster 'using the census form of the institution to maintain a
s,- c1'iiical record of clients.

iPre-Test (Same as Achievement Indicators)

The learner:

1. Obtained required form -

2. Scanned form for information needed -

3. Assembled data requested -

4 : Wrote in required information in prescribed manner

5. Obtained any signatures if necessary -

Routed form per institutidnal policy -

Yes No

References & Resources
See Bibliography - #10 and #34
Massachusetts General Hospital Manual of Nursing Procedures

181,
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DUTY/TASK NUMBER B32

Student Learning Activities
o

Teacher Activities

1. Read the assigned reference.

2. Attend a lecture discussion on what
information is necessary for census
roster.

. Prepare information to go on roster.

. Prepare three rosters using different
formats and have them evaluated.

V.7

1. Provide the assigned reference.

2. Present a lecture/discussion on this
task.

Demonstrate the proper method of
entering information on a roster

fcrm.

. Prepat4e and display sample rosters.
4,

. Provide a variety of roster forms
and data needed to do them.

Evaluate student's completed rosters.
Using the achievement indicatOrs as
a guide.



DUTY/TASK NUMBER
1.132 I

Tools and/or Equipment Conditions

Roster forms .

,.

/

.

. .

.!
. c

.

.

.

..

.

. .

.

.

4

.
.

.

. ,

.

.
.

.

. ..

.

0

Given a roster for client census

,
.

.

,

-

.

.

6

.

-..

.

.

:

4

.

.,

0
.

.

.

Criteria Ccmpetence in the task will be recognized when an accurate roster of
clients has been prepared according to the institution's procedure and the'

achievement indicators listed.r---,_,
. . . .

.

.

-. . ,
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Curriculum Worksheet
Duty Performing Activities Related to Observing/Recording/Reporting Planning

erto

1C

Task Perform post mortem care using appropriate: resources and equipment to

-prepare the body for dischargeeomplying with legal constraints. =

Pre-Test-(Sam as Achievement Indicitors)..

The learner:

1. Atsembled equipment and supplies

2. Washed hands before and after procedure -

3. Screened body from 'view of others -

. 'Prepared body for transport to the mortuary in prescribed manner

5. Identified body in prescribed manner -

6. Transported body to morgue/mortuary per institutional policy -

7. Recorded/reported postnertem care per institutional policy

4

(.1

Yes No

References & .Resources
See Bibliography - #10 and #34
Massachusetts General-Hospital Manual of Nursing'Procedures

(.4
(.4.1



.

DUTY/TASK NUMBER,
B3:1

Student Learning Activities( .t

Teacher Activities
,

, \

1. Read the assigned resources and
references.

,

Provide resources and references
related to this task.

2. Attend a lecture/discussion related
to this task. .

2. -Arrange for a grief counselort.to
speak on death and dying.

3. Observe a demonstration of the task. 3. Monitor a students' group discussiorr
of reactions todeath and giving post

4. Discuss in small groups reactions to
death.

mtrtem care.

. . Demonstrate post mortem care on a
. Assemble equipment needed to do post

mortem care and explain their
function.

'

.

mannikin. .- _

, .-., -.,.,)

. Evaluate students' post.mortem'care
on a mannikin using the achievement

6. Fill in identification tags. indicators as agujde. e

7. . Perform post mortem care on a mannikin
satisfactorilyfor.an evOuator.

6. Arrange for a tour of a morgue and/or
funeral home.

. ,

8... Tour a.morgue.

9. Tour a-funeral home.

_

.

.

.

......,

k..,

. .

,

.

-

(

- .

.

.
.

mews...
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DUTY/TASK NUMBER
B33

Tools and/or Equipment

Shroud

Stretcher

Post mortem form(s)

Release form(s)

Mannikin

-

C-

Conditions

Given a deceased person

'Criteria Competence in the task Will be recognized when post mortem care isCriteria
performed to prepare body for discharge according to the institution's procedure

and the achievement indicators, liited.

1-.'

,

7 1*

t

,--
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Curriculum Worksheet
Duty Performing Activities Related to Observing/Recording/Reporting/Planning

Task Report unethical behavior of others using the appropriate channel 'of
communication to maintain high standards of health care.

Pre-Test (Same as Achievement Indicators)

Th\ learner:

1. Reviewed the institution's guidelines of ethical behavior for

heal sonnel -

2. Report d unethical behavior observed in others to the supervisor
maintai ing confidentiality of the information -

a

0

0

Yes No

References & Resources

isa.
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DUTY/TASK. NUMBER

Student Learning!Activities Teacher Activities' .

1.

,2.

3.

4.

5.

6.

7.

8.

.

.

. .

.

.

,
Read the assigned resources and
references. -

..,

Read A.N.A. Code of ethics for
registered nurses and/or L.P.N., code
of ethics.

View audiovisual materials on ethics.

Discuss in a group examples of
ethical conduct/misconduct.

. .

Discuss in a group actions to be
taken when unethical. behavior is

?..-

1. Provide resources and references
related to this task. i.

2. Provide copies of LPN Code of Ethics(
and ANA Code of Ethics. .

3. Set up and present audio-visual
materials on ethics. .

4. Provide the students with examples
of ethical /unethical behavior in the
clinical setting and facilitate a
discussion about them.

.

discus-observed. gib, Evaluate student/critique
sions, role-playing using the
achievement .indicators as a guide.

,

6. Administer a quiz related to this
. task and evaluate the results.

.
.

,

,
.

.
.

,

.

.

. ,
,

,,

.
.

.

.

.

,

.

.
.

.

Write a personal code of ethics.. .

Roleplay ethical/unethical sit-
lations.

°

Denfonstrate proficiency on a quiz
related to this task.

.,

, .

,

.

,

/

,o

.

.

_ ,

/ .
.

,

.

18



-DUTY/TASK NUMBER
. .

..Tools. and/or Equipment Conditions .

.
Filmsfrip projector ,

-Cassette tape player

.

. .

...
1. ,

t

.

e

4 '

.

Given a situation involving unethical
behavior of others

.

.

. .

A

<

C

6

.9
t

i

.
.. I

°.

.

,

.

e

...

.

,

s

.

.
,

,
..

.

I ,/,

v

I // ,

.
.

.
V .t .

A

mormuirEmprumnsur...

Criteria Competence in 'the task will be
behavior of pthers is.reported according to
..,licies and the aCiiievement indicatOrs listed.

recognized when the unethical
the institution's or training program's

/, ,



Curriculum VIlorksheet
Duty /Performing Activities Related to Obsprving/Recordini/Reporting/Planning

I 'f

o

fi 11[ Report illegal behavio of others using the appropriate channel of
communication to maintain high standards of health care.

Pre -Test (Same as achievement Indicators)

,

c

The learnir:

. Reviewed the institution's behaviro policies for health care
personnel =

2. Reported illegal behavior *served in others to the supervisor
in prescribed manner Maintaining the confidentiality of the
information -

Yes

Rehriimmts & Resources

See Sibliogriphy - 410 and 434
Massachusetts General Hospital Manual of Nursing Procedures

U)



Student Learning Activities

Read assigned resources and ref:,00--
6, erences related to this task.

. View -the audio-visual materials
.related to this task.

. List pOssible illegal situations
'involving health care workers.

I

. .Discuss in small groups behavior
policies for health care Rerso el.

. Discuss in small groups appro riate
action to/ be taken when ill al
behavior, ls obserVed.

I

Role-play simulated
uations and actions toCtake
occur.

. DeMonsttate pr iciency
related to t is sk,.

it -'

when they

n -a quiz

DUTY/TASK NUMBER 635

Teacher Activities
--;

. Provide resources and references
related to this task.

. Set-up and presentNAudio-visual

materials related to this task.

Provide behavior policy from
institutional policy book.

Wylite situations involving illegal
acts of a health, care worker to
stimulate small group discussion.'

Evaluate the 'students' discusSion

of illegal situations and the actions
to be taken.using the/achievement
indicator's as a guide:

. Arrange for a lawyer to address the
class on litigation procedures when
illegal acts by a health care worker
occur.

. Administer the students a quisz
related to this task and evaluate
the results.

"."



g

DUTY/TASK 'AVER B35

, .

Tools and/or Equipment
,

Conditions
It

. ..

.

. .

.

,

I .

. .

. ,t
, .

.

a ,
.

.
, .

_ .

.

.

.---

.

.

Given a hialth care worker involved
illegal. behavior

-
.,

.

in

..
1

.

.

. .

.

_ .

. v
.

p

,

,.

---___

----....--

.. .

I.

.

,
I.

,
,.)

_.

.t

-

.

-

N,.... . .

.
.

I ,

.

.

, .
t- .

I
..

,

. . i

I
. / , - _Cru-seri ..

a Competence in the taskswill be recognized when the illegal behavior
of others ts reported according -to the institution's-0r training program's policies
and the-achievement indicator' _s listed.

.,.- i
°/ '' '''

-

a



Ciirticulum Worksheet
Duty. PefforminYPActivities Related to Safety

A

.Task Instruct 'ec:lient receiving oxygen therapy about safety precautions to
.

.

follow using appropriate materiali and a knowledge of oxygen therapy
to promote a safe environment.

Prel'est(spie as Achieviment hulicator)

The l earner:

Assembled materials -

2. Identified 'client

3. aplained safety precautions concerning oxygen therapy to client
in prescribed mahner - t

4. Answered any questions client' had about instructions' -...

1,

10
!gm!

AO
Yes :No 71'" -

Z
O

r

References & Resoirces
See Bibliography - #35

7

Being a Nursing Aide (2nd edition), Hospital Rpsearch and Education Trust,
1978, pp. 9.1-94.

Principles and Practices of Nursing Care, Donna Ketchum, Gregg Division-
McGraw Hill, 1970, p. 299.
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4
DUTY /TASK' NUMBER

Student. Learning .Activities Teacher Activities

1.

2.

3.

..

.

,

.

.

Read assigned resources and ref-
erences which discuss safety pre-
cautions while receiving oxygen
therapy.

*

List /verbalize the safety precautions
which must be observed when patients

are receiving oxygen.

Instruct a "client in the safety
precautions which must be followed

.

when receiving oxygen therapy and
have your instructions evaluated.

.

u ,

c,

.

.

4

.
.

A

....

1:

2.

3.

,Z

,

,.

Assemble resources and references
which discuss safety precautions
which must be observed when patients,
are receiving oxygen therapy.--

,

Demonstrate instructing a client the
safety.precautions which must be
followed when receiving oxygen
therapy.. ,

Evaluate lists student compile and
or instructions they give a "client"
regarding, this task using the
achievement indicatdrs as a guide.

.
o .

)

,

.

.
.

%

.

!
,

. . .

^

.

.

e
.

1,94
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DUTY/TASK NUMBER
Cl

.

Tools and/or Equipment
.

,
- Conditions .

. ,

Precautions signs for oxygen

I ,
.1, -

.

;

4 .
N.

;
..,, . : .

v

.1
.

, . , l' '

, . ,
=l

.
.

, IJ

' ' c

. 7.

Given a client receiving oxygen therapy

.

.

0 °
.

,
.

.

.4N/
t

. . .2

..
'

. .

.

,, °.

;

,
. .
-c

v

.

Criteria Competence in the task will be recognized when a client is instructed

about safety precautions when receiving oxygen therapy according to the achieve-
ment indicators listed above, the guidelines of the National Fire Prevention
Association and/or institute.

,

195



O

Curriculum Worksheet
Duty Performing Activities Related to Safety6

Task Secure siderails in place using manufacturer's guidelines to assure the
physical safety of a client.

a

Pre -Test (Same as Achievement Indicators)

The learner:

I. Washed hands before and after' procedures -

2.
a
Assessed client's need for siderails per institutional policy

3. Identified client -

4. Explained need for siderails to assure cooperation of client -.

5. Locked siderails in an up position in prescribed manner -

6. Positioned equipment to assure safetyof the client -

7. Reported/recorded procedure per institutional policy

t

O

O

Yes No

References & Resources
See Bibliography - #35
4.1anufacturer's Guidelines/Instruction Booklet
Part Safety Filmstrip. - Trainex

a
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DUTY/TASK NUMBER LI 1

Student Learning ACtivities
.

Teacher Activities

.

.

1: Read assigned resources and
references related to this task.

.

2. ObscrVe a demonstration of the task.

3. Practice raising siderails to high,
intermediate and low positions on-
three different types of beds.

2r. Practice lowering siderails on three
or four different types of beds.

.

5. -Assess a clinical unit for the
proper use of siderails on the
clients confined to'bed.

. ,

6. Demonstrate the task satisfactorily
for an evaluatdr.

.

,

,

.

.

.. "

.,..

,

.

.

:

-

0

1.

2.

.

3.

,

.

,

,

.

. .
.

,

Provide resources and references for
this task.

Demonstrate raising/lowering side-
rails to high, intermediate andlow
'positions. .

.

Evatuate students as they.perform
the skill using the achievement.
indicators as a guide. , . ,

.

,

.

.

-

.

:
,

.

1

.

.

,

.
.

.

.

.
.

.

,

.,

.

--

.

.

197_
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DUTY/TASK NUMBER

Tools and/or Equipment Conditions
.

Hospital bed with siderails

,

.,

,

a

s s
N

43

Given a hospital bed with siderails

s

,.

,

Criteria Competence in the task will be recognized when the siderails are
secured in order to assure the safety of aclient according to the client's

condition, institutional guidelines, legal constraints, and the achievement

indicators listed.



Curriculum Worksheet
Dift3, 0 Performing Activities Related to Safety

Task Restrain a client using a supervisor's order, and ariproprie restraining
device to prevent harm to'a client and/or'others.

Pre-Test (Same as. Achievement Indicators)

The learner:
. --

1. Checked supervisor's order-

2. Washed hands;
,

3. Assembled equipment

4. 'Identified client-

5.- Explained the'procedure for applying restraints to assure
cooperation of client if possible -

6. Screened client from view of others if necessary -

7. Applied restraints in prescribed manner -

8. Positioned client and~equipment to assure safety of, client -

9. Reported/recorded procedure per institutional poliy -

Yes

0

References & Resources
Sei Bibliography - #35
Massachusetts General Hospital Manual of Nursing Procedures
Institutional Policy/Procedure Manual
Restraining a Part Filmstrip - Trainex



DUTY /TASK NUMBER °C3

student Learning Activities Teacher Activities
fl

1. Read assigned resources and,
references.

2. Attend a lecture/discussion on the

types, uses, and :legal ,implications

of restraints.

3. Attend a demonstration of the task.

'4. View the audiovisual m terials
related to this task.

5. Pr'actice applying vari us
restraints on another s udent.

6. Identify various types
restraints.

. 7. Practice positioning client and
equipment to assure safety.

8. Discuss in,a group when a par- \
ticular restraint 'is appropriate \.

for a client.

9. Demonstrate proficiency on'a quiz
related to this.task.

10. Demonstrate the task satisfactorily
to an evaluator.

1. Provide resources, and references
related to this task.

2. Set up and present audio-v-isual
materials in class.

3. Present a lecture/discussion on the
types, uses, and legal implications
of restraints.

4. Demonstrate applications of various

restraints.

5. Provide restraints, for students.

6. Give the students a quiz related to
Zilis task and evaluate the results.

.7. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

I

200
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DUTY/TASK NUMBER 1

C3

Tools and/or 'Equipment Conditions.

Posey belt

Posey vest

Mitts,

Wrist and ankle restraintv--

Safety beltc

Filmstrip projector and cassette tape
player

Given a client who is to be restrained

Criteria . Competence in the task will be recognized when restraints,are placed
on a client to prevent harm to the client or others according to a supervisor's
order, institutional procedure, and legal constraints, and the achievement
indicators listed above.

CI'



Curriculum Worksheet
Duty Performing Activities Related to ,Safety

TiMile° Cover a client during procedure using appropriate materials to maintain
the client's privacy.

Pre-lrest (Same asichievement Indicators)

w The learner:

lt,..shed hands before and after procedure -

cz

2.' Assembled draping materials -

3.. 'Identified client -

4.R Explained. position of drape to assure client cooperation

5. Placed drape on client in prescribed manner -

t

Yes

-

References & Resourcei
'See Bibliography - #35

ti
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DUTY/TASK, NUMBER

, . .
Student .tearning ActivitiesActivities .Teacher Activities

. 1. Read.assigned references and
resources for this task. . 1

2. Observe 'a demonstration of the task.

Je
.

,

"3. Disfuss types of exams which could :
be done for oertain,client positions.

.4.. Practice draping another for .

various positions. .

5.. Demonstrate the task satisfactorily.
to an evaluator.

.: . .
, .

. .

- \

.

,
.

. .

a

.

. .

.

o
.

.
,

.
.

,
-.. ,

.

. - .

.

. -
.

.

-

..

.

.

1. Provide reference and resources for
this, task. .

..

2. Demonstrate draping techniques.for
different types of exams.

3. Diicuss with studer3ts the different
'types of exams which could be done'
for certain client positons,
.

. '.

. Evaluate a student's demonstration ,of
.the task using the achievement

, indicators, as a guide.
.

.

.

.

. . .

. ,
.

. .
. .

, .

.

.

.

. - .

.

,

.

.

.

.

. .

.

.

.
.

-,

. .

.
.

. .

.

.
.

,

. .

.

.
.

203
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DUTY/TASK NUMBER
IC4

1

Tools and/or Equipment Conditions.
.

Sheet/bath blanket.
. .

. .

.
%

..
., -.

. ..

.

.
.. .

.

.

.

,

.

.

.

.
,

. . .

. .
,

.
. , .

.

. is

.

. ,
. .

,,
.

, . .

-...

.

.
4'

Given a client to be drapdd for an
examination

- .

-

zi

.

.

.

.

. .

.
.

. ..

, t
. .

__, 5
.

/

.

.
. .

0,
, ...-

..
.

.

.. .
.

. .,
.

. - .

, ., . -

.

.

.

Criteria
, . . ..

Competence in the task will be recognized when a client's privacy is
maintained throughout a procedure by appropriate use of drapes according to the
guidelines of the training program or institution and.the achievement indicators
listed. ..

, .
-. .

2O4
.1
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Curriculum4 Worksheet
Duty Perfbnaiig.Activities Related to Safety

'

Task Identify a client using identification devices to locate the correct
client for any specific purpose.

PeeineSSaie as Achievement Indicators)

The;learner:'

. Went to area where client,was expected to be \
Yes No\

\ t
, .

\

2. .Called client: by name or asked client to state his/her nam \7

Compired wrist band, bed tag, room number or other identification
device to a source which documents information identifying a
particular client

References & Resources

O

205
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DUTY /TASK NUMBER C5

Student Learning Activities

1. Read the assigned references and
resources.

2. Role play identifying a client for a
particular purpose, i.e. treatment,
transporting to X-Ray, P.T., O.R.

3. list at least (4) four incidents. that

could occur from improper identift-
cation of a client.

4. Demonstrate proficiency on a quiz
related to this task. -.

Teacher Activities

1. Provide resources and references

for this task. Administer a pre/
post test on importance of correct
identification and evaluate the
results.

2. Discuss devises for identification
and location of clients.

3. Give examples of how improper clients
identification can be detrimental'

to thipatient.

4. Observe students role play identifi-
cation process, critique and explain
area needing improvement:

ZO 6

C



DUTY/IASK,NUMBEft

Tools and/or Equipment . Conditions'
.

Sample of various types of patient
identification and location equipment,
i.e. wrist identification bracelet, .

bed tags, intercom system .

.

. , .

. .

.

.
.

1
.

,
.

.

A

.

...

.

ol

Given a client to establish identity of

.

.

,

.
.

.
.

.

.

.

.

,

.

.

,

. .

-
A

"

I

o

Criteria Competence in the task will be recognized when the correct client
is located for any specific purpose according to institutional policy and
procedure and the achjeVement indicators listed.

. ,
. .

.



Curriculum Worksheet
Duty Perform Activities Related to Safety

Task Perform aseptic handwashing techniques using appropriate materials to
clean hands.

Pre -Test (Sans. as Achievement Indicators)

The learner/: Yes

1: Assembled equipment -

2. Performed handwashing proceddre in prescribed manner -

3. Left handwaihing-area neat and clean -

References & Resources
See. Bibliography. - #6" and #22

sa



DUTY/TASK NUMBER r C6

Student Learning ActiVities . Teacher Activities
.

1. Read assigned resources and .

'references related to this task,

Attend a lecture/discussion related
to this task. .

3. Attend a demonstration of this task.
_

.

4. View audiovisual materials related

. to this` ask. 4,
.

5. Demonstrate ways by which organisms
spread: .

equipment to'worker
patient to patient
worker to-worker.

. worker to patient
.

6. Demonstrate handwashing technique
satisfactorily for an evaluator.

,

7., .Demonstrate-proficiency on a quiz
related to this task.

.

.

.

.

.,

.

..

..

.
.

,

1.

2,

_

3.

4.

5.

6.

7.

G

.

Provide resources and references for
this task.

-
Present a lecture discussion which ,

may include: .

.

a. principles of medical asepsis
b. methods of contamination
c. methods of microbial tontrol
d. importance of proper handwashing.

Prepare charts demonstrating-methods
of disease transmission; ..

/
Show and discuss audio, -visual

materials on handwashing.
.

Demonstrate, proper procedui-e for

handwashing. ,

Make puzzle to reinforce use of
vocabulary on asepsis.

, , ,

Evaluate student
.-

on proPer 6arid-

washing techniques using the
achievement indicatbrs-as a guide.

.

.

-

.

.

,

.



DUTY /TASK NUMBER
C6

, Tools and/or Equipment Conditions

Liquid soap (preferably dispenser) Given a situation in which handwashing
is appropriate

Papertowels/dispenser

Wastepaper basket

Orange stick
,. ,

Sink (foot, knee, or hand control)'

Bar Soap .

,

.
e\

\ >

.

.

,3
.

.

)
--

f
1

,

C

.

.

.1%

i
.

7

i

( l' .
.

'.

r y .

.

,

. .

... .,i
..

n
, I I

...
,

_
.

Criteria Competence in the task will be recognized when hands are cleaned
according to the procedures.in the, training program or institution and the ,

aalevement indicators listed. , ,

er
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Curriculum Worksheet
C

=
Duty Performing Activities Related to Se.fety

Task_ Perform safety measures using appropriate materials and equipment to
----assure the physical safety of a client and others.

Pre-Testfunie as AehlevementintlicatOriY

The learner:

1. Assessed client's environment for safety hazards -

2. Corrected any safety hazards identified in the environment
in prescribed manner -

3. Checked equipment prior to use for any safety hazards -

4. Corrected any safety hazards identified in equipment in
prescribed manner -

5. Positioned equipment in client's environment to assure
safety of the client -

References & 'Resources
See Bibliography - #10 and #26

Yes No

O

1

so

ouls ,
vsle

-I

0

°X.



O

Student ALearning Activities

DUTY/TASK NUMBER
C7

teacher Activities.

1. Bead assigned resources and refer-
ences.

,2. View audio-visual materials related
to this task.

- 0

3. Practice/roleplay situations
involving conditions- which are
unsafe for 'clients and discuss ways
to improve them.

. Lists-environmental safety hazards
which.could occur in client's area.

5. Assess four client rooms and
identify potential or actual 'safety
hazards. Discuss these with a
supervisor and help correct

-'identified hazards.

6. Demonstrate pr aticiency on a quiz

related to this tisk-
,

7.. Demonstrate the task satisfactorily
to, an evaluator.

if

ti

1. Provide resources and references
related to this task.

2. Provide students with different
vignettes ofclient's environment
which stress unsafe conditions.

3. Have a safety officer/fire,officer
give equest task to the class on
safety and fire hazards in .a client's

-environment,

4. Create a checklist for students to
use when assessing client's
environment for safety hazards.

5. Discuss environmental safety hazards
lists.

6. Give the students.a quiz related to
this task and evaluate the results.

7. EvalUate student's demonstration
of the"task using the achievement

------indicators,as a guide. .

212
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LC7 IDUTY/TASK NUMBER

-Tools and/or Equipment
..

.Conditions ,

Slippery caution sign

.

Plug with frayed cord

Wastebpket filled with paper

02 n
2

i. use sign

No smoking sign,

.

Oily rags .

Straps for 02 tanks .

. ..

Fire extinguisher
.

.

. ,

.

.

,

.

.

.

,

,

i

.

.

.

.

.

.

,

.

,

.

.

..

.

..,

Given a client whose environment needs
to 'be assessed for safety

:
, .

0

.

.

.

.

.
.

.

,

.

. .

.,

.

.

_,
.

.

.

.

. .

,
;

.,

.

. .

.
.

.

,

.

.

Criteria
. .

Competence in t': task will be recognized when any necessary actions

are performed to assure a phy cally safe environment for a client according to the

guidelines of the state'and/or stitution and the achievement inditators :fisted.



Curriculum Worksheet
Qty Performing Activities'Related to ,Safety

Task Prepare a room in which oxygen therapy is being administered using
appropriate materials and a knowledge of oxygen therapy to promote a safe

environment.

Pre-Test (Same as Achievement Indicators)

The learner:

1. Assembled equipment and materials -

2. Identified roam for oxygen therapy.-

3. Jrepared room, equipment, and materials in prescribed manner

Hung appropriate warning signs in designated areas

a

. Yes No

References & Resources
See Bibliography:- #35
Being a Nursing Aide (2Ad-edition), Hospital Research and Education Trust, 1978,

pp. 91-94.
Principles and Practices of Nursing Care, Donna Ketchum, Gregg Division-McGraw-

Hill, 1976,.p. 299.



DUTY/TASK NUMBER
C8

Student-Learning Activities Teacher Activities

1.

2.

.

,

.

'''

.
.

. .
Read the,resources and references
which discuss safety, precautioA.1

while receiving oxygen therapy.

ractice and pass the performance
checklist on preparing a room which.
will bi used for oxygen therapy. .

.

.

.

.

. .

.

.

.

.

...

. .

, .

e

..
,

r

r .

.

%.

.

,

J

,

,

. D . .

* ---

-

0

0

. a

l

o .

.

0

.

r

1.

2.

.

3.

4.

.

.

o

0

.

Assemble materials which discuss
safety, precautions which must be
observed when clients are receiving
oxygen therapies.

Demonstrate preparing a room which
will be used for oxygen tWerapy:

.

Prepare a Checklist owpreparing
a room to be used for oxygen

,therapy.
- - = ,

Evaluate a° student's performance.of
this task using the achievement
indicator's as a guide:
...

. .

.
.

.

...

.

.

0

J
. .

*

4
.

.

.

. , t

s ,

' ,

4

.

. .

4 \
a

0

{
0

.

0.
4

.

Z



:
DUTY /TASK NUMBER C8

Tools a\-ni yor Equipment Condi
,
tions.

.

".No Smoking" signs ,

, .

Lists of rules or precau ions for using
or giving oxygen therapy

. .0,

,

.

..

. .

.

.

, , :,

g

.

.
.

, -

, ,

,

s

. ..
.

.
.

s,-

. . ,
.

..

. ,
.

. . .

..'

Given a situation in which a room must
.

be prepared so that oxygen therapy can
be administered

.

,

0

...

,,

-

,

..

.

.

.

.
.

s

1

,

.

a

. , . - .

Criteria Co pmetence in the task will be recognized when a'room is prepared' so
oxygen can.be safely administered in it according to the guidelines of the
National Fire Prevention Association and/or institution and the achievement
indicators listed. .

o
._......

ti



Currculum.Worksheet .

Duty Performing Activ ids Related to Safe*

Task Perform safety measures using a knowledge of radiation and appropriate
equipment and materials to protect self and others from hazards of

radiation.

Pre-Test (Same as Achievement Wicatofs)

The learner:

.1. Washed hands before and after procedure -

2. Obtained .equipment and materials -

3. Performed. safety measures in prescribed manner -

Refeeences- & Resources
See Blibliogr #6 = and #30

tr.

Yes No *
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Olth/TASK
C9

. .

Student Learning Activities,

.

Teacher Activities

.

1, Attend a lecture/discussion related
to this task..

0
.

2. Observe a demonstration of this task.

3. Practice seating, positioning '

"clients".
.

.

. ferform.the skill satisfactorily
for an evaluator.

5. omplete a pre and post test on
radiography satisfactorily.* ,

.

.

.

i

' .. ,
.

.

. , .

.

1

4,

C.,,

,
.. '.

.
0

4
4

i
ft

.

. ...,
w

4

Z,
0

I

4

.
.

.

0 . .

. 0

.

N0

:
e

.

2.

3.

4.

5'.

6.

.. .
. . v

Assign resources and references.
including manuacturer guidelines-
and tb4.module on -adiography...

.

vi resources' and referencesProde
related to this task.

:. ,
'

DeObnStrate-tothe learner safety

.

measure's to protect the cli?nt.
. ,

..

Discuss and dembAstrate Wm to
operate ,

an x-ray'. unit.
..

.
.

Administer a pre/post test-on.
,racijography:' .

- . .
. .

Eva3uate a student's performance of
this task UsJng tghe achievement
indicators as 'a uide,

.

1

o'
,

0,
.

a

I
a

m

.
:.

. i-

:4

0
04

It
.

k
.--,--

%

. .

0

l
--

e r. .
.

*

1 . 1



0

DUTY /TASK NUMBER
C9

Too It' and/or Equip Mint
..s,

° Conditions .

Lead apron -
, .

_? ,,
Safety-badges.

.

Manikin (Dexter)

Given a client who needs radiographs
. e

4

.

4 .

Fast film

Measuring device.

..

. 'Schematic of typical.x-ray un:it .

Film holder -,..,.

,
.

.

.

'Locatorring

'MetaT extension

Long cone x-ray unit
- '.

.

.

Manufacturer guidelines
.,

. )
.

.

,

.

.

,

,

-

.
,

-

.

,
.

.

,
..

.

, .

A

. 0
.

.

.

,

.
.,,.

.
,

.

.

.

. .

, .
.

.

.
.

.

.

, .

. .

.

.

,

.

. .

.

Criterip Competence in the task will be recognized when the safety measures
are performed while using radiation according to.the manufacturer''s guidelines,

`the,institution's procedure, and the achievement indicators listed.
.

. -
. .

.

, °



Curriculum Worksheet
Duty Performing Activities Related to Safety

Task Clean instruments /equipment using appropriate materials to prepare for use
and/or.tterilization.

fre-USiItf ante as Achievement-Indicators)

The learner:<'

1. Washed hands before and after procedure -

2. Atsemblec4ileaning supplies

63. PreparedOsoiled equipment/instruments for cleaning in prescribed
manner -

Washed, rinsed, and dried soiled equipment/instruments in
prescribed manner -

5. Stored clean equipment/instruments in designated area

Disposed/eplaced cleaning supplies

7., Left work area neat and clean -

Yes No

'References Rental:es"
SeeBibliogriiky L #4 and #7 , .

Chemical Disinfection and Sterilization Filmstrip - Robert J., Brady Company
.Cleaning and Asse bling Supplies and Equipment Filmstrip - Robert J. Brady Company;

4

g,



DUTY/TASK UMBER,_

4

C0

Student Learning Activities Teacher Activities

Read assigned references and
resources on cleaning instruments
and equipment.

View the audiorvisualmaterials on
cleaning and asembling supplies
and equipment.

4

Observe a demonstration on ho W to
properly clean instruments and
equipment.

4. Practice cleaning the instruments
and equipment providedtly the
instructor.

5. Demonstrate proficiency on a quiz

related to this task.

6. Demonstrate the task satisfactorily
'to an evaluator.

6

2

Assemble resources and references on
cleaning instruments/equipment to
prepare for sterilization.

Set up and present audio-visual
material on how to clean instruments
and equipment to prepare them for
sterilization.

3. Demonstrate cleaning of instruments
and equipment.

4. Prepare packets of instruments and
equipment to be cleaned.

5. Give the students a quiz related to
this task and evaluate the results.

6. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

221 _



L Clo I.DUTY/TASK NUMBER

\ .

Tools and/or Equipment
\

, a
, Conditions

.

, ,

Low-sudsing detergent
\

Stiff brushes
---__ .

, .

--i--
Materials/modules on-cleaning instru-

ments'
__
----___-__

Basins . .

.

.
.

.

.
-

. .

,

..,_. it

. , , .

,

1

.

.

.

.

,

..

it

\

.

,

Given a situation on which instruments/
equipment need to be cleaned for
sterilization

.

.

.

.

.

.

.

. .

r

,

o

.

. . .

. ...

,

,

.

,

O

Criteria Com etence\in the task will be recognized when equipment/inqtrumenls
are cleaned according o the guidelines of the institution or training program
and the achiev ent listed.



Curriculum Worksheet
Duty. Performing Activities Related to: Safety

Task Package clean equipment, instruments and supplies using appropriate
:materials to prepare for sterilization.

Pre-Test Isame as -Achievement Indicatirs

The learner:

1. Washed hands -

2. Assembled supplies needed to package equipment, instruments
or supplies -

3., Assembled equipment, instruments and supplies to be packaged

4. Inserted equipment, instruments, and supplies into bag,

envelope, or.wrapp& in'prescribed manner

5. Sealed packages -

6. Labeled packages per institutional policy -

7. Placed packages in designated area

Yes Z,

References Arg Resources
See Bibliography,- #4 and # =

Chemical Disinfection and Sterilization Filmstrip - Robert J. Brady Company
Cleaning and Assembling Supplies and Equipment Filmstrip - Robert J. Brady Company



DUTY /TASK NUMBER

.., ,.

ActivitiesStudent Learning Activities, Teacher Activities

1.

2.

.

.

.
.

Read, and study assigned reiources
and references on packaging instru-
ments and equipment. g

.

....
View the audio- visual materials on
packaging.

,

:

Practice packaging the instruments
and/or equipment provided. -

Demonstrate the task.satisfaCtorily
to an evaluator.

,

.

.

.

t

.

. .

.,

,
--

. '

.

'
,

.

n
.

,

,

.
,

.
t

.

,

2.

3.3

4.

,

,
,

,

. .

Assemble resources and references on
packaging equipment to prepare for
sterilization.

.

Set-up and present audio-visual
materials on how to package in-
struments, and equipment.- .,

Demonstrate-the paCkaging of
equipment and instruments.

Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

,
.

,

,

,

.

-.

S

, a

s .
., .

.

,

.

.

. .

. 4

.



DUTY/TASK NUMBER C11

4

AMP

Tools 'and /or Equipment

. --
Autoclave indicator tape

Autoclave

Disposable wrap paper or cloth wrappings

Various instruments or glassware,
syringes, envelopes, and labels

a

.Conditions

Given a situation in which the in-
struments/supplies need to be packaged

before.sterilizat:on.

Criteria Competenciin the task will be recognized when equipment, instruments,'

and supplies,to be sterilized are packaged according to the guidelines, of the

sterilizer manufacturer and the achievement indicators listed.

,0



Curriculum Worksheet
Duty Performing ActiVities:kelated to Safety

.

Task Sterilize packaged supplies, instruments, and cultura media using a
steam pressure autoclave to assure usability of the materials.-

;

Pro-Test (Saine at 'Achievement Indicators)

The learner:C-

1. Assembled packaged supplies, culture media, instruments or
equipment

N

Selected supplies which could be safely steam pressure autoclaved

3. :loaded packaged materials in prescribed -Manner

Manipulated controls on autoclave in prescribed manner to
achieve necessary temperature and time interval -

5. Unloaded. items from autoclave -

6. Stored items per'Ageticy policy -

0

Yes Nd

References. & Resources
See Bibliography - #6, #12, and #21

1

2



MOW ,NUMBER

. .;- 0.
Activities

.

Student Learning Activities Teacher Activities \\

1. Read assigned resources and refer-
, . ences relatedtp this task. Attend

a.lecture/disCussion related to this
task. -' -

.

. .

2. View audici-visual materials on steam

..-
sterilization:

3. Attend a demonstration of the task.

4. Identify parts of autoclave:

5. Demonstrate safety measures when
operating steam sterilizer;

6. rractice with other students
loading and opeftting the autoclave.

7. PerforM the task satisfactorily for
an

,
evaluator.-

;

0

,

,

, _

.
. ,

,

,
_

.

. .

.

.

.

.

yt

_.

, .

, \

. .

,

. .., ,.................

1.

2.

'materials

3.

4.

5.

6.

;
,

,

4

.

.

Provide references and resources for
the task.

Set up and present_audipmisual
related to the task.

Present a ledture on methods of
sterilization., --

.

Demonstrate use of different types
of sterilizers.

.

Monitor the learner using steam
sterilization.

Evaluate a student's demonstration
of the task according to the
achievement indicators.

.

.

. ,

.

,

.

..

. ,

.

..

_

.

.
.

.

.

. .

. -



DUTY /TASK NUMBER rC12

.

Tools andier Equipment
.

Conditions .

Steam sterilizers

, gravity displacement autoclave
pre-vac high vac. high temp. autoclave

-- high-speed/washer sterilizer
,tray hooks/transfer forceps
insulitedAloves
tnstrument.pans and baskets
sterilizing tape and other indicators

% bacteriological control (spare strips)
record charts . .

supplies to be sterilized
i

Linens -
. .

.

gown
tower (hand) ., .

\ lap-sheets
drape sheets

, . . . -

Sponges'

. .

Basins . "- ,

Syringes,,glassware
5t,

Suture material ° .

Instruments /appliances
. .

.

Gloves, rubber'goods .- .

Plastic items .

. . .

Wrapping supplies .

muslin
,

paper
.

.

'.- nylon
cellophane
glass
.plastic
impulse sealer -

,'

. .

.

Screen/projector/film
.

... -

..

Giyen supplies and equipment needing
to be autoclaved

,

.

.

.

,

.

,

,

,

.

.

.

.

.

.

G ,

.

,

.

.

.

...

.

,
.

,-

.

.

.

,

.

. ,,

Criteria Competence in' the task will be recognized when the items are

sterilized.in a steam pressure autoclave according to the guidelines of the

manufacturer and the achieyement indicators. .

.... // . \ .

S



Cutriculuni Worksheet
Duty Perfoilming Activities Related to Safety

-0 .1

. I

0

Task Handle sterile items using .a knowledge of microbfblogy and surgical
aseptic technique to maintain sterility of equipment.

trIMit(Salte as Adievemint Indicators)
-2

The, I earner:

1. Washed hands -

Ices No

2: Assembled sterfle items r

Or.
3. Manipulated sterile itemsLin prescribed manner to

.assure that sterility is maintained throughout procedure
00

. Disposed of any contaminated item(s) in prescribed manner during

References & Resources
See Bibliograph.M29
Sterilization Problems and Techniques - Department of Public Health
Technique is Sterility Control - 3M Company.

trt



, ; DUTY/TASK NUMBER
IC13

Student =Le mg: Activities

. Read'assignedireioureeS and referenc-
es discussing;surgiCalaseptic
technique and'hOw to handle ,sterile
supplies and equipment.

2. Attend lectures and demonstrations ;

illustrating principles of surgical
' asepsis.

3. View media 'demonstrating how to set
.up a sterile field and handle sterile
supplies.

. 'Watch another student set up a
sterile field and/or perform sterile,
procedure and critique his/her
performance.

Have another student watch you set
up a sterile field, and/or do a .

sterile procedure and critique your
-performances.

. Discuss in small groups actions which
maintain sterility and actionshich
result in contamination of a sterile
area.

. Pass an evaluation of setting up 'a
sterile fieldnd /or doing a sterile
procedure sat fpctorily for an
evaluator.

Demonstrate proficiency on a quiz
related to this task.

Teacher- Actiiities

. Provide resources and reference
related to.this,task.

. Present a lecture/discussion on
the principles of surgical asepsis.

- .

3. Demonstrate, how to set up a sterile
field and/or perform a sterile

Procedure. Point out actions which
maintain sterility and actions which

a
result in contamination.

4. Have students practice sterile set-up
and procedures in pairs or small
groups in which they critique the
performance of others and are
critiques by others.

5. Evaluate students on setting up a
sterile field and/or performing.a
sterile procedure. Using the
achievement indicators as a guide.

(4-



DUTY/TASK NUMBER
"C13. 1

Tools and/or Equipment. Conditions
,

.

Sterile packs .

Sterile' supplies

. .
.

given a situation' involving surgical ,

aseptic technique

,
.

. .

-

.

c
.

.

.

.

.

,

.

.

. .

. .

.
,

. .

.

.

.

. .

. .

,

.

.
.

.

.

Sterile instruments ___

.

- ,

..

. .

.

.

.

.

, ..

.

,

.

.

.

.

.

\

y

.

.

I.
.

Criteria competence in the task will be recognized when the sterility Of'
items is maintained throughout a procedure according to the guidelines
of the training program or institution and the achievement indicttors

listed. - . .
.

.

,



Curieiculum Worksheet-DiitY:_Performing.Activities

R lated to Safety

Task Apply disinfectant using appropriate equipment and chemicals aria a
knowledge of microbiology and chemistry and medical aseptic.techpique
to remove infectiobs materials fran an_iteni orLarea,___ -

Pre-Test (Same as Achievenient-Indicari)
The learner:

a:

1. Washed harids -

2. AsseMbied,equipment and ;disinfectant =

3. Asiembled.items or identified area disinfead -

4... Soaked items in disinfectant, swabbed area with disinfectant
in prescribed manner -

S. Cleaned and replaced equipment --

6. .Disposed ofc 1 diSpsable.iths in appropriate containers -

7. Placed ged or.brokeKiteMs in appropriate containers for
- ,repair et. discarding ,-

8. Washed hands -

References & Resources
'Medical Asepsis.Filmstri0- Trainex.



DUTY/TASKI NUMBER
C14

Student Learning Activities

. Read Assigned resources and ref-'c
,erences related to this-taik.'

2. Identify the various.disinfectants
and methods of disinfecting.

3. VieW the audiovisual materials on
disinfection of materials.

4.0bser-ve-a-deniotistration-of-med-k-al---
aseptic techniques in application of
disinfectant on item'or area.

5. Practice disinfecting the following:

a. surgical instruments
b. glass thermometers
c. bedpan/urinal
d. non-disposable dishes

6.' Demonstrate proficiency on a quiz
related to this etask.

7. Demonstrate the task satisfactorily
for an evaluator.

Teacher Activities

. Provide resources and-references
related to this task.

. Lecture on different methods Of
disinfection.

. Set-up and-present the audiovisual'
materials demonstrating this skill.

4:---Demonstrate proper-di stnfecttny-

methods on various types of
materials.

5. Administer a quiz related to this
task and evaluate the results.

6. Evaluate a student's demonstration
of the skill using the achievement
indicators as a guide.

z

23 i3



DUTY/TASK NUMBER
C1

Tools and/or-Equipment Conditions

Different chemica disitifectants

Items to be di.sincted

Filmstrip/film projector /cassette/
cassette player

^,.......-+

Given an item' to be disinfected .

. s:

O

Criteria Competence in the task wili be recognized when items or specified
area are disinfected according to specifications in a public health code and/or
institution, guidelines of,the manufacturer of the disinfectant, and the achievement
indicators listed.

234



Curriculum Worksheet
-Dirty , Performing Actiiiities Related to Safety.

-,..

.

Task ,Handle sterile items using a knowledge of microbiology and surgical

/aseptic technique to maintain sterility of equipment.

..- .
,

c

.

. .

Pre -Test (Same as Achievement Indicators) ,

The learner: .

.

1. Washed hands ,

2. Assembled iterile Items -

. Manipulated sterilejteMs in prescribed manner to assure
that sterility.is maintained throughout procedure -

.,

Disposed of any contaminated item(s) in prescribed manner.. during
%

procedure -

.
,

,

.-

-

,

,

.

Yes No

,

References & Resources
.

See Bibliography - #34

. , .
.

.

11:0

ret

ZO



DUTY/TASK NUMBER
C150

*Student-Learning Activities Teacher Activities ..

. ,...
I

1. Read assigned resources and_refer- 1.

.

Provide resources and references -

4 ences related to this task.
,

. .

related to'this task.
.

.

.

2. View audio-visual materials related
to this task.

. ,_ .

2. Set-upfand present audio-visual
materials related to this task.

..,

3. Review printed sheets listing various
types of sterilization and aseptic

s methods.

3. Present a lecture on "Common
Contaminating Bacteria" and "Path-
ogenic Bacteria".

. .

4. Practice setting up sterile items .

without touching sides of any .

containers or objects outside the
sterile field.

4. Prepare review sheets on steril-
ization and aseptic technique
methods.

,

5. Demonstrate'casual contamination
5. Practice setting up sterile field

with classmate watching very closely.
using ultra violet chalk box.

to see that the sterile.area remains
' uncontaminated.

.

6. Demonstrate sterile and aseptic
technique as it relates to:

6. Practice opening sterile packs and a. opening sterile packs
disposable supplies. without contam-
inating the contents. b. transferring from one sterile

7.' Practice using. transfer forceps
using aseptic technique.

8. Practice pouring sterile solutions

-

container to another ..

\
c. use of sterileljorceps while

transferMng objects from a
liquid

-,

from their containers into a sterile
glass or container on the sterile
field.

'. \.

d. poll ing from one sterile
con finer to another.

.

9. Roleplay supervision and evaluate 7. Demonstra "roleplay" technique.
.

each others aseptic technique by .

written comment. 8. Give the st dents a quiz related to
'

i this task an evaluate the results.°
10. Culture hands, fingers'or table top V

and discuss the test. .

11. Demonstrate proficiency on a quiz
related to this task: .

9. Evaluate a stu ent's demonstration .,

of the task using the achievement
indicators as a guide.

,

12. Demonstrate the task/satisfactorily
to an evaluator.

.

t

.
r

,
-

, .

236



DUTY /TASK*NUMBER
C15

Tools and/or Equipment- Conditions
*

Incinerator (if available)

oclave and/or pressure cooker

Given a sterile object to be used accord
ing to aseptic technique

.

Flowing steam.. sterilizer (if available). .

Seitz vacuum filters (optional)
.

.

y
-

.

Filtration apparatus

Zephiran or alcohol
.

. . ,-..

. Sterile packs -

'Sterile instruments in chemical agents -e

Sterile gloves : .

Sterile disposable supplies (i.e., stich
removal kit, prep shave kit, surgical

gloves)
,

.

Ultra violet light
.

Ultra violet chalk
.

.

.

.

.

.

Criteria Competence in the task will be recogniied when the sterility of items
is maintained throughout a procedure according to the guidelines of
the training program or institution and the achievement indicators
listed. .'

.

237



4 Curriculum Worksheet(
Du Y PerfOrming Activities Related to Safety

Task Place a client in isolation using a supervisor's order, knowledge of
medical aseptic or surgical 'aseptic technique, and appropriate materials to
protect client, self, or others from infectious diseases.

Pee-Test (Same as Achieve Meet Indicators)

1.

The learner:

Read supervisor's order for type of isolation -

2. Read instructions in institution's infection control manual
for type of isolation ordered -

3. Washed hands -*

4. Alsembled equipmenfand supplies -

5. Identified client -

6. -Expia4 -ned-4,solation-0

7. Arranged equipment, and

manner -

rotecturelto_ascure cooperation of client

..

supplies in the client's unit in prescribed

Yes No

"References Akitemmunces

See Bibliography - #10=and #26
Massachusetts General Hospital:Manual of Nursing Procedures
Inttitution's Infection Control Manual

.;



N'e

DUTV/TASK NUMBER.Lf16

Student Liming Activitiei Teacher Activities

1.

2.

Read assigned resources and refer-
ences related to this task.

Attend a lecture/discussion related
to this .task.

3. Attend a demonstration4of this task.

4. Explain isolation to a "client".

S. Practice setting up mock isolation
unit for the following types of
isolation:

a.

b".

barrier

respfratory

c. enteric

ed. wound (skin)

e. protective

6. Demonitrate proficieny on a quiz
related tothis_task.

7. Demonstrate the task satisfictortly
for ah evaluator.

. Provide resources and references
related to this task.

. Present a lecture/discussion which
may incluge:

a. types of isolation

b. comparisons of different types
of isolation .

c. purpose of-isolation

Set-up and.present audio-visUal
materials demonstrating hoW to
set-up an isolation unit.

,,

Provide supplies for various types
of isolation.

'5. Demonstrate setting up isolation
unit for the following types of
isolation!

a., barrier

b. respiratory

c. enteric

d. wound

e. protective

Give the students a quiz related to
this task and evaluate the results.

7. Evaluate a student's. demonstration
of the task using the achievement
indicators as a guide.

.e.
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DUTY/TASK. NUMBER

Tools and/or Equipment
.

Conditions

.
.

Isolation supplies and equipment

Filmstrip projector,and cassette tape.
player

, . .
,

N .

_ .

, ..

. .

.

Given a client who is to be put in
isolation

.

, N

.

.

.

-

. ,

.

.
.

.

4.

Criteria Competence in the task will be recognized when a client is placed im
for the type of isolation 'isolation according to the institution's procedure

ordered and the achievement indicators listed.

N

6
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Curriculum Worksheet
Dirty Performing Activities Related to Safety

inlik Put on-isolation apparel using appropriate materials and knowledge of
medical or surgical aseptic, technique to enter an isolation room.

ft11-1W(Simeas Achievement Indicators)

The learner; Yes No

. Read instructions to determine apparel needed for the type of r

isolation specified - ,

. Washed hands .. 0.. 4

3. Assembled apparel -
.

4. Put on apparel in prescribed manner - .

. .

. Entered client's unit -°

References & Resources
See Bibliography -435
Principles of Isolation Technique Filmstrip Trainex



DUTY /TASK NUMBER

( Student Learning Activities
.

Teacher Activities

2.

3.

.

Read the assigned references and re-
sources provided for this task.

. ..
- .

View the audi9-visual 'presentation
on the principles of isolation.

.

Practice donning gown, mask, and
glove for entry into, the_ isolation

.
-I

1. Set-up and present the audio-visual
materials on the principles of
isolation.

2. Demonstrate the task for the students.

.

_, .

3. .Prepare a checklist for goWning to ,

enter the isolation room. Check the .

list as the student gowns for enterin
into the unit. ,

4. Assemble the materials dealing with
the ,lation room.

.

5. Provide-a simulated performance test
for entering the isolation room.

6. Give the students a quiz rglatedto
this tOk,and. evaluate the results.'

7. Evaluate a student's demonstration
of the task using the achievement.
indicators asa guide.

.
,

,
..

._.

.

, .

1
.

.
.

.

, .
. . ,

.

. .

.

. .

.
.

... .

. .

.
.

. .

.

,

.

-,

4.

.

unit.

1.

Pass written performance quiz for
entering the isolation room.

Demonstrate the task satisfactorily
for an evaluator.

-0.

.

.

.

( ,

.

.

. ,

.

.

.,

.
.

. .
. .

.

_

..,

,

.

.

,
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DtITY/TASit NUMBER

\
_ Tools and/or Equipment- Conditions \

.

Isolation. gowns

. Iso ion isposable masks

Iso tion caps
.

Isolation disgosable shoe covers

Isolation signs:
.

.
.

a. respiritory .

b. enteric'
.

strict ,

. protective ..

e. w and and skin' ,.
, -

\
' \\

e)

,

, .

I\\\ .

t
.

. ' '
.

0
\ .

4

: \\
\

, o '
.

f
o

.a

.
. ,

,Given a situation. where a student needs
to put on isolation apparel before
entering an isolation room

.

. .

$

..

;-

-

.

.

.

,

J

'

' ,
.

.

..

.* .

.

c

,

.

.

\
Criteria Competence in the task wili,be recognized when the proper apparel
for the type of isolation specified is put on according to the institution's
procedure and the achievement indicators li\ sted. . .

\
r



Curriculum Worksheet
Did" Performing. Activities Related to Safety

Task Remove isolation apparel using a knowledge of medical or surgical
septic techniques to exit an isolation room.

PreTest (Same as Achievement Indicators)

The learnerE

1. Removed isolation apparelsin prescribed manner -

2. Disposed of isolation apparel in prescribed, manner -

3. Washed hands at appropriate times -

4. Left isolation area -

References eg Resources
See Bibliography -1 #35
Principles of Isolation Techniques Filmstrip - Trainex

Yes No
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DUTY/nil( NUMBER C18

Student Learning Activities .

eacher Activities
.

1. Read the assigned resources and

:(references on the isolation room.
,..

2. \,View the iudid-visual presentation
Orrthe principles of isolation. -

,

3. Practice removing soiled isolationi

1.

2.

.

Provide references and resources
related to this task.

Set up and present audio - visual

materials on the principles of
isolation.

apparel-as you-4eave-the-isotatlionr--3.
unit.

.. Demonstrate prdficiency on a quiz
related to this task.

5. Demonstrate.the task satisfactorily
for an evaluator.

.

. ,

.

.th

,

.

,

.

-;
\ 's .

.

c

.

.

,

-

.

1

4.

5.

.6.

7.

.

,

Demonstrate'rval of soiled
apparel.

.

.

Assemble the materials dealing
with the isolation unit.

Provide a simulation performance
test for removal of ,oiled apparel.

Give the students a quiz related
to this task and'evaluate the
results. ,

Evaluate a student's demonstration
of the task using the achievemen
indicators as a guide.

. -

.

.

)..

.

.

.

,

.

.

.

.

-

A



DUTY/TASK NUMBER

Tools and/or Equipme\ t ,
- Conditions.,

Isolation gowns
;" --

.Isolation disposable masks

Isolation disposable shoes, covers - \

Isolation caps

Given a situation where a student needs
to remove isolation apparel before .

exiting an isoladon room.

.

_
,.

Isolation signs:
.,

a. respiratory

b. enteric
...

c. strict

d. 'protective
c.

.

e. wound and-sk4n,_.
,

.

,
.

. .

.

/
. /

,
,

..

.
..

.

-

.

. .

U.

.

.

,

.

.

.

.
,

'-

-

-

.
.

. .

.

.

1

.

.

.

.

.

\
.

Criteria Competence in the task will be recognized when isolation aporel
is removed according to the institution's procedure for the type of i elation
specified and tha achievement indicators listed.

. t

.

p.

/ 4 -r1



.P w
O

Curriculum Worksheet
Duty, Performing Activities .Relate& to Safety

1.
O

Bagr. specimens, linens, or dry waste material* using a knowledge of
medical aseptic technique to,remove them from an isolation unit.'

\

re-Test (Same as Achievement Indicators)

IThi learner:

I. tEntered isolation untt-ib'prescribed manner

.2. Placed Any specimens;.- linens, or dry waste materials in isolation
unit into designated bag in prescribed manner -

,3. Sealed. bag -'

.Placed sealed bag into a clean bag held by another person
outside the isolation unit -

5. Exited from isolation unit in prescribed manner

6. Sealed second bag -

7. Labeled second bag per institutional policy -

8. Disposed of bag per institutional policy -

. Washed hands at appropriate times -

Yei No

References & Resources
'See Bibliography - #1G
Infection Control Filmstrip - Trainex
'Massachusetts General Hospital Manual of Nursing Procedures
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'DUTY/TASK NUMBER

Student Darning ActivitieSLiTeaches ,

e Activities

1. Read assigned resources
ences related to this

2. View audio-visual materials
lation technique which
this task.

3. Practice removal of
linens and simulated
materials form a simulated
area.

4. Discuss in groups how
discharge from an infected
be transmitted to anotherfarea,and
how proper disposal

__ Isolation procedure

5. Demonstrate proficiency
;related to this task.

6. Demonstrate the task
for an evaluator..

i.

,

,-,

.
.

.

.

!

\ I

and refer-
task. ,

on iso-
relatestoI.

0

/
sample specimens,
dry waste ,

.
isolation

. .

,

different
area can

techniques in
prevents this.

,

on a quiz'

satisfactorily
..

.

I

1. Provide resources and references
,f6r this task.

2.. Set-up and present audio-visual
materials demonstrating this task.

3. Demonstrate how to remove sample
specimens, linens, and simulated dry
waste materials from an isolation

- area. ,

4. Arrange-for an infection control
nurse to speak to the class on
,infection control measures.

,

5. Given the students a quiz related
to this task and evaluate the

" results.

. 0 ,

6 Evaluate a student's demonstration
of the task using the achievement
indicators as a guide,

.

. .

c

. .

.

1;

.

-248



DUTY/TASK NUMBERL C19-
.

,
sTools. and/or Equipment

.

'Conditions

Gloves
1

II

.Bags
t

.

Labels
,

-Sample specimens

_.
.

.

.

.
.

.

,

.

.

.

.

.

, .

. , .

.

-
Given materials to be removed from an
isolation unit

.

.

.

, .

.

\

.

\

.\
,

.

,,,

.

Criteria Competence in the task will be recognized when specimens, linens,
or dry waste materials leaving an isolation ,unit are bagged according to the
institution's procedure for the type of isolation specified and the achievement
indicators listed.



Curriculum Worksheet
Performing Activities Related to Nutrition/Elimination

Task Position tubing attached to e client using appropriate materials and a
knowledge of gravity drainage flow to insure appropriate flow of fluid. --

Pre-Test (Same as, Achievement Indicators)

The learner: Yes No

. Washed hands before and after procedure -

Asiembled equipment if needed -
r.

3. Placed tubing so fluid flowed in directionoof gravity-

4. Secured tubing to maintain position-

:.

References & Resources
See Bibliography - #10
Surgical Drainage Filmstrip - Trainex

°Massachusetts General Hospital Manual of Nursing Procedures

t;2



DUTY/TASK NUMBER Di.

Student Learning Activities Teacher Activities
. .

I. Reid assigned resources and references(
related to this task.

1. Provide, resources and references
related to this task..

Z. Explain the physical forces involved
in the movenlifit-df-fluid-in a tube. .

2. Discuss the physical forces inVoTved
in the movement of fluid in a'tube.

1. Put tubes in different positions and
note the effects on fluid drainage.

3. Demonstrate the correct position ,

for the following types of tubing:

4. Practice positioning the following:

a: I.V.

a. I.V.

b. foley catheter

b. foley cathet r . c. NG tube
\

,

c.1' NG tube) d. enema -..

d. ene

,-,

. Demonstrate the effects of incorrect
placement of tubing.:

5. Demonstrate the task satisfactorily
for evaluator. 5. Evaluate a student's,demonstration

of the task using the achievement
indicators as a guide.

_

. .

. .

. -

..

.

,
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DUTY/TASK NUMBER
,

Tools and/or Equipment Conditions

\

.

I.V. tubing

Enema can and. tubing
, f 1

Catheter drainage tubing
. t,

Naso-gastric tubing

.

.

.

T,..
.

-

.

.
. i.

'..

.

.

-

, ,

-,.

.
.

,

.

x

t
,

4

,

.

Given tubing to positibn

_

..

.

.

,

.

...:

.

t

.

.

v

%
.

.

.
.

-

c

.

Criteria
Competence in the task will be recognized when tubing attached to

a client is positioned to allow a maximum flow of fluid to the procedure of the
training program or institution and the achievement indicators listed.



Curriculum Worksheet
Duty, Performing Activities Related' to Nutrition /Elimination

Tad Measure all fluid intake using appropriate containers, a supervisor's
order, and a knowledge of the metric system to documents the fluid intake of a

client. ,

Pre-1111a.(Sarne avAchi!ventent Indicators)

The, learner:

1.- Washed hands before and after procedure -

2. Obtainedliit of'measurements of common containers used in the
institution -

3. Identified client - .

4, Explained maedure of measuring fluid intake to assure
cooperation of client -

5. Identified items considered fluids -

6.0: Computed fluid intake totals in prescribed Manner -

7. Recorded fluid intake totals per institutional policy -

Yes

References & Resources

See Bibliography - #10

2 S

111



DUTY/ ASK NUMBER.

. , . : .. .

.Student Learning Activities
,....

Teac er Activities
\

4 .

1. Read assigned resources and refer-
enCerelated to thistask.

2. Read-various fluid levelt in a
graduated container in metric
measurement of liquid.

, . i

3. Practice'converting different house-
hold measurements to metric measure-
.ments. : .

4. Add the,total fluid intake given a'
'sample situation. .

.....

5. Record the total fluid intake
given ima samplesituation..

. N
6; Identify fluid to be measured from

a listTisf foods. N
.

-7. 'Demonstrate proficiency on a quiz
related to this task.
t

8. Demonstrate the task satisfactorily

for An evaluator.
.

.

,

-

N

.

.

.

.

.

.

,
1. Provide resources and references .

related to his, task.

2. Obtain/demoristrate proper use of
graduated col\tainer.

.

3. Demonstrate fiusehold to metric
conversion. Prepare, administer and
correct a worksheet requiring con-
version betweeki household and. N
metric measurements.

4. Detnonstrate reCbrding total fluid
intake.

\
. , .

_5. Have sample records available for
students to view:

---

6. Gift the studentv,a quiz-related to
this task and evaluate the results.

7. Evaluate a student's demonstration
of the task using the achievement
indicators as,a guide.

,

.

.

.

.

,

. ,

\

\
\

\ \

I

\ \

t

.,

,



DUTY/TASK NUMBER b2

Tools_and/or Equipment
.

Conditions .

.
Graduated containers

.

Household measurement containers
(i.e., cup, glass, soup bowl, sauce dish,
'. ice cream dish)

Recording sheet ,

.

,

.

,

'

.

.

,

.
. .

,

0

Given fluid intake to be measured and
recorded

.

,

.
.

,

.

.

. .

.

.

.

..,.......

Criteria Competence in the task will be recognized when the fluid intake of
a client is documented accurately according to the policies and procedures of
an institution and the achievement indicators listed.

\ .



Curriculum Worksheet
Duty. PerforMing Activities Related to Nutrition/Elimination

Task Measure all fluid output using appropriate containers, a supervisor's
order,, and a knowledge of- the-metric- system, digestive system, and urinary system,

to document the fluid output of a client.

1)re=lreirt (Same as Achieientent Indicators)

The learner:

1 Washed hands before and after procedure -

..

2., Identified client.- ,

3. Explained. procedure for measuring fluid output to assure

client's cooperation -

4. identified all sources of fluid output from a client

5. Collected output -

6: Computed output per institutional policy -

7. Disposed of output -

8: Cleaned and replaced equipment

9. Recorded/reported fluid output totals per institutional policy

Yes.

References & Resources
See Bibliography - #10
Institutional Policy Book



DUTY/TASk NUMBER

..
.

Student Learning Activities
...

., Teacher ctivities
. ,

.

1, Read assigned resources and references
related to 'this task.

2. Identify fluid to,be measured froM a
list of materials.

. -

3,, Reading various fluid levels in
N

--graduated containerSin metric
measurement of liquid.

4. Add the total fluid output.of a
client in a simulated situation.

.

'5. Record the total fluid.output of
a client in aAimulated situation.

.

6. _Discuss the proper method of disposal
of fluid)output.

7. Discuss observations to be made for
different types of fluid output. ,

8. Demonstrate proficiency on a quiz
related, to this task.

9. DeMonstrate the task satisfactory
,

for an evaluator. .

.

,. .

.

.

.

.
,

.

.
.

1. Provide resources and references
related to this task.

2. Obtafn/demonstrate proper use of
graduated container. ,

. .

3: Demonstrate recording fluid output.
-

4. Discuss the proper methods of fluid'
output disposal.

5. Obtain completed output records.for
students to view.

.

6. Demonstrate the proper methods of
fluid5output diSposal.

"7-'":
7. Prepare different "fluid outputs.
.' Have'students measure them, the

amounts and the observation the have
made.

) -

82' Give the students a quiz related to
this'task and 'evaluate the results.

9. Evaluate a student's demonstration of
the task using the achievement ,

indicators as a guide.

,
f

.
. .

,

. .

.
Q

.

. .

. ..
,

ti



Tools and/or Equipment

DUTY/TASK NUMBER. D3

Conditions
,

Aeaduated containers

\

Criteria

a

Given fluid output to be measured and
recorded.

Competence in the task will be recognized when the fluid out of a

client is documented accurately according to the policies and
procedures of the institution and the achievement indicators listed.



Curriculuin Worksheet
Duty

Performing Activities Related'to Nutrition/Elimination

Task Document.fluid intake/output of a client using the standard worksheet'
of the institution and .a specified time interval to compile total

,amounts for the record/chart of the client.

-Pre-Test (Same as Achievenient Indicators)'

The learner: ti -Yes

lc -Prepared a worksheet for°recording fluid intake and
output -

2, Recorded/charted fluid intake/Output of a client for
prescribtd interval -

3. 'Computed composite fluid intake/output totals for
prescribed interval -

4. Recorded/reported fluid intake/output totals per
.institutional policy -

11.

*References &' Resources,.

See Bibliography - #10
Institutional Policy Book

I



*DUTY/TASK NUMBtR

.

.Student Learning Activities' ,, . Teacher _Activities ,.

.

1. Read, assigned. resources and references
for this task.,

. .

2. Prepare a worksheet for recording
fluid intake and outpEt:

3. ,Tabulate amounts of fluid intake and
outputliven for several sample ,

` , situations.. w

-

4. Recorcf'fluid intakeibutpUt,totals
given ieverafsample situations.

5. Demonstrate-proficiency on a quiz
related to this task.

.

6. Demonstrate the taskSatisfaCtorily
for an evaluator.

. .

i ,
,

. .

,

,-

i .
.

.

,

.

, .;

,

;.i . .

.,

.

1

.

1., Provide references and resources for
. this task.

.

.

-i. Demonstrate tabulating amounts of
fluid intake and output on different
formats.

..1k ADemonstrate recording fluid intake/
output on diffev:nt.formats.

,

4. Obtain different forilts for recording
fluid intake/output, complete them,

,
and display.

. , , ,.

5. Give the students a quiz related 'to
this_ task and evaluate the results:

6. Evaluate a student's demonstration of
the task using the achievement
indicators as a guide.

,

.'"

.

. .

.

.

. . _

.t

,

.
.

.

.

7.

,

.

. ,

.

2G0

4



DUTY /TASK NUMBER

Tools and/or Equipment .,

,4

. .

,i.

.

.
.

.

Given total fluid intake/ouput for a
specified time interval, for a client

\

...

.

.

\ .

,

/

Criteria competence in the task will be recognized when an accurate composite of
fluit intake/output totals are recorded in the client's chart according
to the procedure of the institution and the achievement indicators
listed. ,

.

C



Circiculum Workshiet
Duty"', Performing 'Activities Related to Nutrition/Elimination

111.

.

Task Develop a die using appropriate resourc s and,forms and a knowledge.of*
basic dietetic. principles and the digest've system to ensure adequate
nutrition for self and/or a client.

Pre-Test (Same as' Achievement Indicators)

The learner:

1. Read supetwisor's order -

2. Assembled diet request form,-

3. Identifie client -

4. Interviewed client for food
restrictions in prescribed

5. Wrote diet on diet request
manner -

erences withint
anner

orn _in_ p

6. Routed diet'request form Pei

escribed

tutional.policy -

Yes No

References & Resources
; I

See Bibliography - #26'and #33
Teacher prepared transpahncies on Basic 4

4

26(



DUTY/TASK NUMBER -05

Student 1.arning Activities' Teacher Activities

I. Read the assigned resources and 1.

references related to this task.

2. Attend a lecture/discussion related
to this task.

3. Assist a simulated client in diet
selection within dietary restrictions
given a sample day's menu.

4. Selectfoods from a prepared list to
create a balanced diet within
dietary restrictions.

5. Planeek's menus for a family using
balanced diet and meeting dietary
requirements of each member of
family.

a. father 39 yrs old.

b. mother 39 yrs. old.

c. son 18 yrs old.

d. daughter 6 yrs old.

e. son 2 yrs. old.

6. Record your food intake for a week.
Analyze it for its nutritional value
and its balance.

7. Plan a well 'balanced, nutritious
diet for yourself for a week.

8. Demonstrate proficiency on a quiz
related to this task.

9. Demonstrate the task satisfactorily
for an evaluator.

Present a lecture/discussion whichmay
include the following:

a. anatomy and physiology of the
digestive system.

b. basic food groups.

c. food nutrients.

d. diet planning.

e. diet therapy.

2. Provide sample situations represent-
ing different dietary needs/
restrictions and resource books
needed to plan menus.

3. Have a! dietician speak to the class
on various therapeutic diets.

Arrange for a tour of a dietary
department at a health related
'institution.

4.

5. Have students bring to class and
sample various dietetic foods.

6. Have a group of students prepare a
book of menus for a particular
dietary need/restriction.

7. Give the students a quiz related to
this task and evaluate the results.

8. Evaluate a student's demonstration
of the task using the acevement
indicators as a guide.

263



DUTY /TASK NUMBER'
I05

..

Tools and/or Equipment Conditions

Sample menus representing different
diet therapies

.

.

.

.

,

,

Given appropriate resources and
knowledge to ensure adequate
nutrition

Given a client needing assistance
in planning a diet

,

. .

0Criteria Competence in the task will be recognized when a diet is developed
which provides adequate nutrition for a client or self according to
a supervisor's order, the guidelines of the institution or training
program, and the achievement indicators listed.



Curriculum Worksheet
Duty

Performing Activities Related to Nutrition/Elimination

Task Serve a food tray using a diet identification ticket and a knowledge
of basic nutrition to provide adequate nutrition for a client :4

Pre-Test (Same as Achievement Indicators)

The Darner:

1. ilashed hands -

2. Checked food tray for correct diet per institutional
policy -

3. Transported tray from central dispensing area to
.client - '

4. Identified client -

5. Prepared client for meal -

6. Positioned client and food tray -
a

7. Removed food tray to designated area when ,,client was
finished eating -

8. Positioned client and equipment to assure safety and
comfort of client -

9. Recorded/ reported food intake per institutional
policy -

Yes No

References & Resources
See Bibliography - #10

265



DUTY/TASK NUMBER D6

Student Learning.Activities
..

.

Teacher Activities

Read assigned resources and reference 1. Provide resources and references
related to this task. related to this task.

, .,

2. View audiovisual materials related to 2. Set up and present audiovisual
this task.. materials related to this task.

3. Specify three ways to identify the 3. Demonstrate various ways to
client when passing the tray. properly identify a client.

4. Identify "clients" in a simulated 4.. Demonstrate how to prepare a client
situations using three different and a simulated client area forra
methods. , - meal.

.

5. Prepare a "client" and a simulated 5. Set up a simulation involving the
client area for a meal. serving Of a food tray.

. ;

6. Select the appropriate tray of food 6. Evaluate a student's demonstration,
for a "client" from a number of of the task using the achievement.
trays. . indicators as a guide.

7. Demonstrate the task satisfactorily
.

for an evaluator.
.

.

.

.

6
,

.

%

G
9

.

.

.

a

.

,
a



DUTY/TASK NUMBER. 06

Tools and/or .Equipment Conditions,

Audio-visual equipment'

Slides --(Caramate projector -

Bell and Howell/Singer)
.

Food tray prepared"for patient:

a. tray

b. dishes

c. name tag

d. silverware .

e. napkin

(supplied from food service depart-
ment or Orchased by school or bring
from home)

(

Suggested food - jello
ice cream

Hospital unit

.

Given a dietary tray to be served

.

.

-

..

.

,

,

.

.

Criteria Competence in the task will be'recognized when a food tray is served
to a client according to the procedure of the institution and/or
training program and the'achievement indicators listed:

.

,
.

. ?



/
Curriculum illorksheet

May
Performing Activities Related to.Nutrition/Elimination

Task Position a client for eating using the controls on a hospital bed,

. appropriate supportive devices and a knowledge of the client's
condition to promote safety and comfo't of the client during mealtime.

Pre-Test (Same as Achievement Indicators)

N

''The l earner:

1. Read supervisor's order -

2. Washed hands before and after procedure -

3.-- Identified client -
,

(154. Assembled' necessary supportive devices -

5. Determined position of client based on client's

condition

6. Positioned client in prescribed manner to facilitate

eating -

7. Positioned equipment to assure safety of client -

Yes No

References & Resources
See Bibliography - #14
St. Clair County Skill Center: kodules

,

- Identify Four Basic Food Groups
and Their Nutrients

Plan Balanced Diets

lA

1B
2A

2B



07
DUTY/TASK NUMBER

Student Learning Activities Teacher Activities

l': Read assigned resources and references
related to this task.

2. View audiovisual materials on feeding
a client. -

3. COmp1eteassigned module on preparing
a client for a meal.

.,

4. Practice positioning the following
types of clients: .

a. client with a.paralyzed left side.

b. very weak client.

c.- client with shortness of breath.

5. Evaluation of procedure by instructor.

6. DemOnstrate the task satisfactorily
' by an evaluator.

.-
.

_._

.

.

.. ,

.

,

.

.

1: Provide resources and references
related to this task.

2. Setup and present audiovisual
materials related to this task.

2. Demonstrate procedure of positioning
clients with different disabilities.

4. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.'

. w . .

et

.

,

.

.

.

.

.

.



BUT VTASK NUMBER
D7

Tools and/or Equipment Conditions

1.

Hotpital bed with side rails
' .,
Filmstrip projector

'

.

,

.

.

,

Given a client to be positioned for-
a meal

, .

.

.

.

.

,

.

.

.

.

';

.

.

,

.

0
,

..

,

. .

Criteria Competence in the task will be recognized when the client is positioned
safely and comfortably for a meal according to the guidelipes of the
.training program and/or institution, a supervisor's order, and the

. achievement indicatorslisted. -,

c .



Duty,

Curriculum, Worksheet
PerfOrming Activities Related to Nutrition/Elimination

Task Arrange food on a tray using appropriate materials and utensils to assure
that client can f =ed himself/herself without undue strain and in sufficient
amounts. to meet n tritional needs. .

Pre-Test (Same as, Achievement Indicators)

The learner:

1. Washed hands before and after procedure -

2. Placed tray to assure client could reach food
easily -

3.. Arranged food items as needed to assu re client could
feed h imself/herself with maximum ease

Yes No

t Ierencis A Resources .

How to Be a Nurse's Aide in a Nursing Home - American Health Care Association
Feeding the Patient Filmstrip ,:e'Trainex

03



1111
Student Laming Activities

DUTY /TASK NUMBER

O

D8°.

Teacher Activities

.\ Read assigned resources and references
related to this task..

2. bserve demonstration of the task.

3. P acticrdbiWcTcedure of arranging
f 00 on a tray. 2'

4. De nstrate the.task satisfactorily
for, an evaluato-r.

. Provide resources and references
related to this task.

Demonstrate this task.

Evaluate a student's demonstration of-
the task using the achievement
indicators as a guide.

4

0



1

4

DUTY/TASK-WWI D8

,

Tools and/or Equipment
.

Conditions
. ..., .

Prepared food trays Given a tray of food to be arranged
< for a client

Hospital bed I

;Tray .

Patient name tag withitype of diet
.

Dishes

Silverware
.

,

.

.

Napkin
.

.

-

1

;

,

4( .

.

;

.

s

. ,

i
.

.

.

Criteria .
Competence in the task will be recognized when the food on a tray is
arranged so a client can feed himself/herself without undue strain
according to the client's condition and needs and the achievement
indicators listed. -

.



urriculum Worksheet
Duty- Performing Activities Related to Nutrition/Elimination

Task Assist.. client with feeding using appiopriate utensils and materials'and
la knoWledge of the client's .condition and basic nutrition to provide
adequate nutrition:

16111=.11111.=11,

(Save as Achievement Indicators)

The learner: Yes No

1. Washed hands before and after procedure

2. Identified client -

3. Prepared client for meal -

4. Served proper tray to client -

5.. Assisted client with feeding in prescribed manner

6. 'Removed food tray to designated area when client was
/ . finished eating -

7. Positioned client and equipment to assure comfort and
safety of clitent -

8. Recorded/reported food intake per institutional policy -

t

References & Resources
How to/8e a Nu'rse's Aide_ in a Nursing Home - American Health Care Association.
Feeding the'Patient - Trainex

274

O



DUTY/TASK NUMBER) D91

IlL==1111W

Student Learning Activities Teacher Acti4ities
,

1. .Read assigned resources and referelnces
related to the task.

i

1. Provide resources and references
related to the task.

2. View audiovisual materials related td
the task.

2. Set up and present audiovisual
materials related to the task.

3. Attend a demonstration of the task. Discuss with students psydhosocial
.

4. Practice feeding a fellow student in
the following ituations andthen

aspects of feeding an adult in our
society.
/

discuss them: 4. Demonstrate task to the students.

a. fellow student blindfolded 5. Provide students with different
situations to sensitize them to feel-

b. fellow student with a bib on
.

0 ,

ings of adults needing feeding,.
'

. c. fellow student hav4ngnochoice
of food or entering into any
conversation

(

d. fellowstudent unable to assist
at_all

6. Evaluate a student's demonstration of
the task using the achievement
indicators as a guide.

. -

5. Practice recording foods eaten on
sample chart forms.

6 Perform task satisfactorily for an
evaluator.

,

,-.

,
I

.

!

4.

' ,..

.
I>

, .

275,
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..,..P.m

Tools and/or qui ment \

DUTY/TA K NUMBER
i

iCon

D9 1

itions_

I

Tray of food and utensils

bed

Bibs

It

Blindfolds

/

i

J

\

Given a client who
feeding i

,

li

needs assistance in

V-,

\

\
,

\

\

\

\

;terra Competence in the task will be recognized when a client is assisted
1 with feeding in order to provide adequate' nutrition according to

1 the procedure of the institution and the achievement indicators

I

listed.
(

4

0276



Curriculum Worksheet
Duty Performing-Activities Related to Nutrition/Elimination

Task Assist a client using appropriate equipment and a knowledge of proper body
mechanics, urinary and gastrointestinal systems, and the client's condition C7,

to eliminate wastes.

ra

Pre -Test (Same as Achievement Indicators)

The learner: Yes No Min

:I!
o. Washed hands before and after procedure -

Z. Assembled equipment -

3. Screened client from view of others -

4.. Assisted in elimination in prescribed manner -

5. Positioned client and equipment to assure safety and comfort of
client -

6. Checked contents of bedpan/urinal for amount, color, consistency,
and abnormal characteristics -

7. Recorded/reported liquid output if ordered and any other
observations of bedpan/urinal contents -

3. Cleaned bedpan/urinal and replaced equipment in designated area

References & Resources
-How to Be a Nurse's Aide in a Nursing Home - American Health Care Association



DUTY/TASK NUMBER Dio
1

Student Learnini Activities Teacher Activities

. Read assigned resources, and.
references related to this task.

. View audio-visual materials related
to this task.

. Attend a lecture /discussion related
to this task.

. Practice placing and removing a
urinal, bedpan, and fracture bedpan
using a fellow student or maWkin as
a simulated client.

. Demonstrate proficiency on a quiz
related to this task.

. Demons.trate the task satisfactorily
for An evaluator.

1. Provide resources and references to

this task.

2. Set-up and present audiovisual =

materials related to this'task.

3. Present a lecture/discussion which
may include the following:

a. proper body mechanics in
assisting a client

O

b. proper body mechanics in assist-
ing a client on and off bedpan,

c. psychosocial aspects of assist-
ing an adult in elimination of

wastes

4. Demonstrate for student how to

assist with:

a. bedpan

b. urinal

c, fracture bedpan

5. Administer a quiz related to this
task and evaluate the results.

6. Evaluate the students demonstration
of the task'using the-achievement
indicators as a guide.

278
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/ o

DUTY/TASK NUMBER/

/

D10 .,

Tools and/or Equipment

Bedpan

Urinal,

Fracture bedpan

Hospital unit

Toilet tissue

Drape
c

4

Conditi/ons

Given a client needing assistance to
eliminate wastes

Criteria Competence in the task will be recognized when a client it assisted
ineelimination of wastes according to the procedure of the training program and/or
institution and the achievement indicators listed.

279

/



Curriculum Worksheet
4110111, IRWIN/

Dirty Performing Activities Related to Hygiene/Personal Care/Comfort

Tad Instruct a client in proper oral hygiene using appropriate equipment and
a real or false set of teeth to promote preventative dental care.

Pre-Test (Same as Achievement Indicators)

The learner:

1. Washed harids before and after procedure -'

2.. Assembled.eq61pmnt and supplies -

3. Demonstrated'oral hygiene to client in prescribed manner -

4. Watched client return demonstration -

5. Gave client feedback on demonstration -

6. Cleaned and replaced equipment per institutional policy -

7. Recorded /reported instructions and client's reaction per
institutional policy

References & Resources
-See Bibliography - #14

Yes No

U



DUTY /TASK KOBER [ El

Student Learning Activities Teache\r Activities

1. Read assigned resources and
referencet related to this task.

1. Provide resources\and references re-
lated to this task.

2. Campleteassigned module. 2. ,,Demonstrate to learners brushing and
flossing techniques on client.

3. Observe a demonstration of the task. -

3. Show necessity for using disclosing
4. Demonstrate and verbalize brushing

technique to another learner.
solution/tablets.

4. Present nutritional list on hidden
5. Use a filp-chart to illustrate

nutritional involvement-and oral
sugars.

hygiene.

.

5. Show effective use of flip-chart ta
\

encourage positive nutritional habits.
6. Describe use and purpose by disclosing

solutions. 6.

-

Evaluate a student`s demonstration of
the task using, the achieVement
indicators as a guide. ','''

.
.

a

,
. .

.

.

,

.

.

.

.

,

.

-,

0

..

0

.

.

. .

J



N

\\

OUT VTASK NUMBER.

N N

IEl
.1

Tools and /or' Equipment Conditions

Tooth/or,denture brush

Mirror (hand)

Toothpaste,

Denture cup

Emesis basin

Cup

Mouthwash

Floss

Dentures

Disclosing solutions/tablets

t.

Cotton swabs

Flip chart

e'.

Given a client needing instructions in
proper oral hygiene

Criteria Competence in the task will be recognized when the client is assisted
with denture care according to the procedure of the training'program and/or
institution and the achievement indicatcrsflisted.'

282



Curriculum Worksheet
Duty Performing Activities Related:o Hygiene/Personal Care /Comfort

a

Task 'Assist a client using appropriate equipment and a knowledge of the
-ellat's condition to perfrrm oral hygiene. 0

Pre-Test (S4ine as Achievement Indicators)

The\learner: a. Yes No

1:-Jolis*e7hands before and after procedure

2.. Assem .led equipment -

3: entified client -

. .

. Explained procedure for oral hygiene to assure the cooperation
of the client -

itioned-cljentaccording to condition -

,.6. ssisted client with oral hygiene according to the needs/condition
of the client in prescribed manner -

Cleaned and replaced equipment -

. Recorded/reported any pertinent observations per institutional
policy -

°

no

References & Resources
See Bibliography - #1T, #14 and #30



DUTY/TASK NUMBER
IE2

Student Learning Activities Teacher Activities

I
1. Read assigned resources and refer-

ences relatedto this task.

2. Observe a demonstration'o:f the task.

3. Practice oral hygiene on typodonts.

4. Practice giving oral hygiene to the

following:
.,

a. conscious client

b. ..unconscious client-__

c. client needing to be flat in bed

5. Perform the task satisfactorily for
an evaluator.

1. Provide resources and references re-
lated to this task.

2. Discuss the, module and reference
material with learners.,

3. Provide supplies and,equipment for
learners practice and demonstration.'

4. Stress importance of correct methods
of oral hygiene.

5. Deinonstrate the task to the students

6. Supervise the learners activities 4

with trypodonts.

/. Evaluate a student's demonstration
of. the task using the achievement
indicators as a guide.



DUTY/TASK NUMBER

Tools and/or Equipment Conditions
.

, .

Typodont '

Brushes
.

.

Disclosing solution f

.

Flossing chart

Brushing chart. .

Dental floss .
,

..

Mouth wash .

Cotton' swabs
... .

.

Given.a client needing oral hygiene

,

,

.

.

.

.

.

.

_

,

--,,/"_..)

_ ..

...

. .Glze

Mouth mirror -.

.
.

Dental unit

Emesis basin
.

.
.,

.

Cup

Straw

Denture cup

Denture br;ush, cleanier
.

,

.

,
.

Criteria Competence in the task will be recognized when the client s assisted
- with oral hygiene according to the procedure of the training program nd/or .

institution and the achievement indicators listed:.
-,..

0

285



6

r Curriculum Worksheet
Performing Activities Related to Hygiene/Personal Care/Comfort

Task Swab the oral cavity of a client using appropriate materials to assure
cleanliness and lubrication of the mucous membrane.

o

Pre -Test (Same as Achievement Indicators)

Th:learner: Yes No

I. Washed hands before and after procedure -

2. Assembled equipment -

3.. Identified client -

4. Explained swabbing procedure to assure the-cooperation of the

r: 5P

4
'5. bbed the client's oral cavity in prescribed manner -

6. Lubricated lips if necessary -

7. Positioned equipment Ix, assure safety of client -

8. Cleaned and replaced equipment per institutional policy -

,
7

9. Recorded/reported proCedure and any pertinent observations
per institutional policy - /.

c.

/References A Resources

See Bibli3graphy - #14



DUTY/TASK AMBER

Student Learning Activities Teacher Activities
___

.

. 'Read module.and reference

.
------

. Observe demonstration

materials.

of the task.

and hospital

. ,
I.. Provide resources and references

related to this task.

. Provide supplies and.equipment,for
cleaning oral cavity.--3,- Role play both clinical

situation.
.

.

4. Demonstrate the task
for an evaluator.

,

.

.

,

ir-
,

1i.
.

.

-t

i

. ,

1

.

.

,

.

satisfactorily
,

) .

)

,

f

0

.

'.

_

?
/

,

/ .

.

\

3.
1p

rovide simulated situations cor
cleansing the oral cavity.

.'

4.--DiSdiffts modules, performances with
learner.

5. Evaluate a student's demonstration
of the task using the achievement '

indicators as a guide.

_...

.

,

.

.

. . .

. .

,

,

i

. - .

.

I
/,

.

.

1 -
I

. 1

.
.)

I'

..

''--- -

-.....-_

O

;
-



DUTY/TASK NUMBER

Tools and /or Equipment , . , , Conditions

Tongue depressor
____

,j)ampened cotton applicator

Emesis 'basin

.

Cup/straw

Wash cloth.
...

Hand -towel 1 1

Lip balm, lubri4nf

1 ,

Paper bag for posables

Water

,

o' Denture cup

.---
.

-

-Lemon-glycerine swabs

.

.

. .

.t m
.

, .

Given a client whose oral cavity needs
swabbing

.

.

--

.

.

.

.

.

C
.

- '
.

1

401

.

.
-.

,.

a
.

. .

. . .
.

.. . .,

- i
I

, ,
j

. . 1

r

7

;
.

4 .
4

:
//

I
a

Criteril . Competence in the task will be recognized when the client's oral
/cavity is swabbed according to the procedure of the training program and/or
' institution and the achievementindicators listed.

..,-
------,
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Curriculum Worksheet
Duty Performing Activities Related to Hygient/Oersonal Care/Comfort

Task :
Assist with denture care of a client using appropriate equipment to promote .

oral hygiene. ,

Pre-Test (Same as Achievement Wicators)

The- 1 earner :
. .

1. Washed hands before and after procedure

2. _Assembled equipment -

3. Screened client froM view-of others, f necessary -

4. Explained denture care procedure to assure client cooperation-
,

5. Assisted client.with removal of dentures from mouth-

6. Assisted with cleaning of dentures in prescribed manner-

7. Assisted client in cleaning oral cavity in prescribed manner-

8. Assisted client in -replacing. dentures An mouth

9. Positioned client and equipment to assure comfort and safety
of client -

10. Cleaned and replaced equipment per institutional policy -

it. Recorded /reported procedure and pertinent observations per
institutional policy -

R !erences & Resources,
See'Bibliography - #28

Yes

a

289
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DUTY/TASK NUMBER

Student Learning Activities Teacher Activities

,,,

1.

2.

3.

4.

.

Read assigned resources and refer-
ences concerning skill.

Observe instructor demonstration
of caring for a client's denture.

Role play, assisting another
learner..in cleaning a pair of
dentures with appropriate materials.

-

Demonstrate skill satisfactorily for
an evaluator:

'

.
. ..

.

.

.

. ,

.

,

..
,

. .

.

.

:

.

,

(

.

. .

.

.

.

.
..

., .,

. ..

,

1.

-2..

3.

4.

5.

.

.

Provide resources and references
for task.

Demonstrate and.discuss the tech-

. niques on denture care.

Discuss safety precautions regarding
dentures in demonstration.

Check and review materials in
module on denture care.

..1! ''

Evaluate a student's demonstration of
the task using the achievement
indicators as a guide.

.

,

.

.

.

4

.

.

2.90

4



DUTY/TASK NUMBER LE4
4 . Tools and/or Equipment Conditions .

.

Denture cup

,Mouth Wash

Swab
.

Gauze

Dental unit/client unit
.1

.

Emeiis,basin

Denture cleansing material

I

.

.

-

.

. .

Given a client needing denture care
'to promote oral hygiene 0

.

.
.

.

.

.

,
.

.

. .

.

.

. -

. ,

.

.

,

.

.

/

.

Critiep Competenci in the task will be recognized when the Client is
assisted'withs denture care according.to.the procedure of.the training program
and/or institution and the achievement indicators listed;

O
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Duty
Curriculum.- Worksheet

Performing Activities Rerated to Hygiene /Personal Care/ComfOrt

-4

Task Store dentures of a client using appropriate materials and equipment to
prevent deterioration, cracking, breakage, loss, and/or remolding.

Pre =Test (Same as Achievement Indicators)

The learner:

1. Obtained instructions on storage of client's.dentures

2. Washed hands before and after procedure -

3. Assembled equipment and dentures -.

44. Stored dentueei in prescribed manner -

Yes No

References & Resources
See Bibliography - #14

_ 0 a...71

t..

.11

0



DUTY /TASK NUMBER ES

Student Learning Activities. -. .
Teacher Activities

1. Do pre-test on denture care. .Provide modules and reference mater,.
ials on the skill.

2. Read module and other reference
material on dentures. 2. Check pre/post,test on the skill.

.

3. Take a post-test on the skill. 3. Demonstrate removal of dentures and
replacement ,of dentures in a

4. Piactice removal of dentures and
replacement of dentures in a
mannikin's mouth. 6

.

mannikin's mouth.
, ,

4. Demonstrate how to store dentures.

5. Demonstrate storage of denturesAo
the instructor.

o

5. Evaluate students on the task.
6

t

--
.

.
o

.

.

.

a

.

.
.

a
.

. ,

. .
.

.

a,.

I

I

a

.

.

a

.

.

911 a-



0

NT VDU NUMBER

Tools oandior Equipment 'Conditions \
.

.

Denture cup

Diluted mouthwash - ,

.

Client, hospital unit
.

/
.

,
.

.

.
.

,.

.
.

.

.

.

ro

.

..

.

.
. .

.
.

.
4

,
.

.

,

. ,

4,

.

- .

Given a client whose denture's must be
stored . .

.

.

.

.

.

.

.
.

.

.

.
.

.

.

,
.

. I

.

-

.
.

. .

.

.

.

.

.

.

.

.
.Criteria Competence in the task will be recognized when the client's dentures-

are stored to prevent damage according to the procedure of the training program
and/or institution and the achievement indicators listed.

A

hi



Curriculum Worksheet
Duty Performing Activities Related to Hygiene/Persona3 Care/Comfort

°

NA,

11.130
InspeCt the skin of a client using acknowledge of the integumentary system

o ocate any signs otabnormal conditions.

Pre -Test (Same as Achievement Indicators)
4

The learner: Yes No

I. Washed hands. before and after procedure -
, .

2. Identified client -'

3. Explained-purpose and procedure for skin intoection to assure
cooperation of client

. Screened client from the view of others -

5. Inspected designated-skin area noting any abnormalities

6.Positioned client and equipment to assure for comfort and
safety of client -

. Recorded/reported any abnormalities pet: institutional policy -

INNINAmstialiAr

References & Resources
How tojie a Nurse's Aide in a Nursing, Home - American Health Care Association
Bed Bath - Trainex
Bathing and Morning Lare Film - Sterling Educational Films

?951
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DUTY/TASK NUMBER .1E6

Student Learning -Activities .

Teacher Activities

1. Read assigned resources and refer-
ences related to this task.

2. View dudiorvisual materials related
to this task.

. . - , -

3. 'Attehd a lecture/discussion on the
integumentary system ,

4. Observe a demonstration of this task.
.

5. Practice making .and reco' ding

observations made of the skin of
several "clients". .s, &

.

6. Demobstrate this skill satisfactorily
foran

i

evaluator..

7. Demonstrate proficiency on a quiz
related to this task.

. ,

.

.,

.
,

,

.

.

,

.

Q .

. ,,

. .

.
.

$

. . .

.

.
',...-

.

1.

2.

3.

4.

5.

.

.

.

.

.
.

Assemble resources and references
related to this task.

.
.

Deliver introductory lecture on
the integumentary system.

Demonstrate the task for the students
students.

theme

Give the students-a quiz related to
this task and-evaluate the results.

Observe the student's demonstration
of the task and evaluate it accord-
ing to the achievement indicators.

.

.,

.

.

..

.

.

C,

. .

,

,

. .

. .

,

.

.

.

.

.

.

. .



DUTY/TASK NUMBER Ee-

Tools and/or Equipment
,.

Conditions
i Is

.

Bed/exam table .. Given a client's skin needing examination

..

Screens/curtains

Slides/slide projector
_

e

. c

.7

I

, a
.

.

a ...

.

.1

1

)

.

.
0

a

..,

I'
W,i. f;)

. ) )

e)
. ,

.

I

.

r.

Criteria Competence in the task will be recognized6when any abnormal
.. 1

conditions of a client's skin are detected according to the guidelines of the,

training program and/or institutioh and the achievement indicators listed. .,

O



Curriculum Worksheet
Duty Performing Activities Related to Hygiene/Personal Care/Comfort

IIM1111k

Task Bathe a client.

9

Pre -Test(spne ailchievement Indicators)

The learner :

1. Washed handi before and after procedure -

2. Identified client -

3. Explained bed bath prOcedure to assure cooperaticn of client

4. Assembled equjpment -

5. Adjusted room temperature and eliminated drafts if necessary

6. Screened elient'fromyiew of others -

7. Performed bed bath, procedure in pl.escribed manner using proper
body mechanics'* -

4). Oressed.client according to condition per institutional policy -

9. Cleaned and replaced equipment -

10. Positioned client and equipment to assure comfort and safety
of client -

11. Recorded/reported any pertinent observations per institutional
policy-

Yes No

11311010

References & Resources
How to Be a Nurse's Aide in a Nurtingjo_me- American Health Care Association
Skin Care" and Bathin Preparation -:Trainex
Bed Bath-- Trainex
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DUTOASK NUMBER IE7

Stiidentleariiing Actiiities Teacher Activities
\

1. Read cssigned resources and.

references related to this task:

2. Vfew.a64dovisual materials related
to this\task.

3. Attend afecture/discussion related
to this task.

4Practice the task using a fellow
.student asa client.

4

5. Demons&ate'proficiencyon a quiz
related to this task.

6. ,Demonstrate the task satisfactorily
for an evaluator.
,

4

1

1. Provide resources and references
related to this task.

2. Set up and pretent'audiovisual
materials related to this task.

3. Present a lecture/discussion which
may include:

a. purpose of the bed bath

. b. Proper body mechanics during the
task-

c. .use of cleaning and soothing
materials on the skin

4. Demonstrate the task to the students;

5. Give the students a quiz related to
this task and evaluate.the results..

6. Evaluate a student's demonstration
using the achievement indicators as
a guide.

299
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DUTY/TASKNUMBER I
E7

Tools and /or Equipment . Conditiiuis

udio-visual equipment

Slides/film/filmstrips

Towel .

Wash ,cloth

, SoaP.

--, Drape

Given a client'whose skin needs
cleansing

C

0

Criteria Competence in the task will be recognized when a client's skin is
cleansed according to the procedure of the training program and/or institution
and thelchievement lodicators listed.

At
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Curriculum Worksheet
. ,

Duty Performing.ActivitieS,Related to Hxgiene/Personal Care/Comfort ,me
...

,
:1:

\
,\

.
, .)

Task Rub the back of a client using appropriate.materials and proper body
mechanics to increase circulation to the area and provide comfort for theclient. , ng

.

Pre -Test (Sarni as.Nchievement Indicators)

The learner:
,

1. Washed hands before and after procedure

2. ified client -

,3.. Ass led materials -

4. Explai'hed procedure for backrub to assure cooperation of cl'ent -

5. Screened client from vier of others -
\

6. Gave backrub in prescribed manner using proper body mechanics -,..,

7'. Positicined client and equipment to assure, comfort and safety
of client - :.

8. Replaced materials per institutional policy -

11)

Yes No.

Z

9., Recorded /reported procedure and any pertinent observations in
prescribed manner -

References & Resources

O

,

How to Bea Nurse's Aide in a Nursing Home - American Health Care Association
Skin Care and Bathing Preparation - Trainex,
Bed Bath - Trainex

0 1..
0
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DUTY /TASK NUMBER
E8

.

Student Learning Activities -
.

. b

Teacher Activities
.. .

,

,

'1.

°

2.

3.

4.

5.

.

1..

.

(

.. '

,
Read assigned resources and
references related to -this task.

View audio-visUal materials related
to this task.

,Observe demonstration of the task.

Practice the task o
i
n fellow

students.

Demonstrate the task satisfactorily
for an evaluator.

.

..
.. ,

,

.
.

, )

rd \--.\

.

-

. . .

a 1
.,

.
1

v

' i.

1.

2.

3.

. .

l

:

.

Providereiources and references
related to this task.

Discuss the following with the .

students:

a. 'purpose of the backrub .

b. different strokes which can be
used in a backrub

Demonstrate the task to the students:

Evaluate a student's demonstration.
of the task using the achievement.
indicatoi's as a guide.

.

.

.

.

.

.

, 0

.
.

.

, / ,

4. .

. C
.

(

.7

C

1
.

kr
a

.
. .

C

1

.

i
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TY/TASK Oki E8

Tools and/or Equipment
.

Conditions -
. .

.

. .

.

Audio - visual equipment
,

Slides/film/filmstrips t

Lotion
,

.

Powder

s ,

.

.

.

. .

.

O
.

-

t

.

.

P
-

.

.

.

.

.

.

. .
.

.

.
. -

q
A . .

.

Given a client needing a backrub
-

s

.

.

.

4

.

.
.

.

.

p

.

.

. .

A

.

. ,

.
.

.

i

.

.
.

,

.

.

.

A

:

A

,

.

Criteria Cot

.

peience in
,

the task will be recognized when 4'backrub is admin-
istered to a client according to the procedure of the training program and/or
institution and the achievement indicators lied.

,
.

303,.
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Curriculum Works eit
Duty Performing.Actiyities Related to Hygiene/Personal Care /Comfort

Task Clean fingernails/toenails using appropriate equipment to promote a
client's hygiene.

..1Pre-Test (Sane as Achievement Indicators)
1:

The learner: Ns No PR'

1. Waihed hands before and after procedure 0 'a

2. Assembled'equipthent and supplies

3. .Explained procedure for cleaning nails to assure cooperation of
. client -*

u)

. Cleaned nails in prescribed manner

Positioned client and equipment to assure comfort and safety
of client

. Cleaned 'and replaced equipment per institutional policy -
. .

. Reported/recorded pertinent obseryattons per- institutional policy-

References & Resources
How to#Be a Nurse!S Aide in a Nursing Home - American Health Care Association
Skin-Care and Bathing Preparation - Trainex
BedBath - Traintx

40A owl
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DUTY/TASK NUMBER
E9

. .,

Student Learning Activities
.,

.
.

Teacher Activities .

.

4.
.

.

1. Read assigned resources and ref-
. el-ekes related to thi; task.

2. View audio visual materials related
to this task.

3. 'Observe demonstration c.f task.

4. Practice the task on fellow students.

. ,
5. Demonstrate the task-satisfactorily

for an evaluator.

.

.

.

.

.

.

.
.

.

.

_

.

.

.

.

.

.

. .

.

- >

.

.
.

.

4.

.

-

.

.

I

1.

2.

3.

4.

:

.

,

Provide resources and references
related to the task.

Set up and present audio-visual
materials related to the task.

Demonstrate procedure to students.

Evaluate a student's demonstration .

of the task using the achievement
indicators as a guide.

-

.

/
,

0

.

.

.

.

,

.

.

>
.

.

,

. .

,

._

4

f .A
.

u

2n;

0

6
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DUTY/TASK NUMBER E9.

Tools and/or Equipment Condifions

Audio-visual equipment

Slides/film/filmstrips

Q-tips

File

Given a client whose nails need cleaning

Criteria . I.'

CompetenCe in the task will be recognized. when the nails of a client

are cleaned according to
.the

procedure of the institution and/or training program
and the achievement.indicatbrs listed.

t"
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Curriculum Worksheet
but Performing Activities*Related to Hygiene/Personal Care/Comfort

Task Trim fingernails/toenails using appropriate equipment_ and the order of a
supervitor to promote a client's hygiene.

Pre-Test (same as Achievement Indicators)

The learner:

1. Checked supervisor's order iffnecessary

(

2. Washed hands before and after procedure -

3. Assembled equipment and supplies -

4. Identified client

5. Explained procedure for trimming nails to assure cooperation of
client -

6. Trimmednailsin presort* manner -

7. Positioned client and equipment to assure comfort and safety
of client --

8. Cleaned and replaced equipment per institutional policy -

Recorded /reported observations per institutional policy -

c

References & Resources

How to Be a Nurse's Aide in a Nursing Home - American Health. Care Association.
Skin Care and Bathing Preparation -' ratnex
Bed Bath-- Trainex

9I

,



DUTY/TASK NUMBER' zo

Student Learning Activities Teacher Activities

1. Read assigned resources and 1. Provide resources and references
references related to this task. related to this task.

2. View-audio-visual materials related 2. Demonstrate procedure to the
to this task. students.

3. Obterve demonstration of task. 3. Evaluate a student's demonstration
of the task using the achievement\

- 4. Practice procedure using fellow
students as simulated clients.

indicators as a guide., \
\),

5. Demonstrate the task satltfactorily,,
for'evaluator.- . ... -

.--,. .

.,..

.

, .

.

N

v
.

.

. .

.
.

, .
s .

.. . .

r

. \ /4

---,------___ , -,

V ...
------.-.!.

...
.

7"-
. .

. .
. \

. . .7

. .. 4,
. .(

.
. .. .. "

..

... .
. .

.

.

. .
.

%.
I

. 4.

.
.. . .

. .
.

. .

----

. .
.4

. /
.. V

0 ..

k

.



DUTY/TASK NUMBER

Tools and/or Equipment Conditions .

, .

. .

Audio-visual equipment
.

.Slides/film/filmstrips
,

Nail clippers

file
.

..
.

.-
.

.

:

.

,

-

.

.

.

.

.

. '

.

.
0

0 -:'

. . .

0
.

....
.

. .

t ,

.
N r

i. ,

\
.

. ,
, a.

Given a client whose nails need to Ix!
trimmed

.

.

.

.

.

..

*

.
. 'b ..

0 '
0 .

.
Y

i

t
* . .

Z t
- i . )

.
i

0 .

0 '

,t, . . .

.

.

.
.

s

.

.

1

, 1.1
. . . .

Criteria Competenc- in this task wil be recognized when the nails of a client
are trimmed accordingto he procedure of the training program and/or institution
and the achieyement indica' listed. ,

30



-Curriculum Worksheet
Duty. Performing Activities Related to Hygiene/Personal Care /Comfort

Task Comb/brush hair using a.cOmb/brush to care for the hair of a client.

Pre -Test (Same as Achievement Indicators)

The learner:

Washed'hands before and after procedure

Aiiemblied equipment and supplies -

3: Identified client -
v

'4. Explained procedure for hair care to assure-cooperation-of
client -

. Combed/brushed hair in prescribed manner -

. Positioned client and equipment to assure Comfort and safety of
client A% -

7., Cleaned and replaced equipment per institutional policy -

8. Recorded/reported pertinent observations per institutional
policy - .

References/ & Resources

Yes No

How to Be..a Nurse's Aide in a Nursing Home - AmSican Health Care Association
Skin Care and Bathing Preparation,--Trainek,
Bed Bath - Trainex,-'

Ii
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DUTY/TASK NUMBER,
Ell

Student Learning- Activities Teacher. Activities

. Read assigned resources and ref-
erences related to this task.

2. View audio-visual materials related
. to this task..

N,
3. l'ibserve demonstration of task.

4. Practice procedure using fellow
students as simulated clients.

5. Demonstrate the task satisfactorily
for an evaluator.

-
. ,

. .
.

,..

.

.
.

. .

.1,

.

( , c

n .

r

-t.- .
.

I

i.:.'.,
,4-

.
.

. ,
s. ,

,

4. ,

.

1. Provide resources and references
related to this task.

2. Demonstrate procedure to the
students.

. Evaluate a demonstkationstudent's
of the task using the achievement
indicators as a guide.

.
.

.

. .

.
.

. , . .
,

. .

, >

-.4...1; .....,,,

.... .

: ,- \

C .

C

0

0

. l

.
.c..

,
.

.
- .

,

.

.

-,,

. ,
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*-1 BUT Y/TASM NUMBER
En

Tools and 'Air Equipment Conditions

-Audio-visual equipment

Slides/film/filmstrips

Comb

Brush

.Barrettes

Rubber band

ea

Given a client whose hair needs to be

combed/brushed

.Criteria Competence in the task will be recognized when the hair of a client

is-combed/brushed according to the procedure of the training program and/or

fnstitutionrand the achievement indicators, listed.

-,
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Curriculum Worksheet
Performing Activities Related to Hygiene/Personal Care/Comfort

Tlk Assist in undressing a helpless or weak client using a knoiledge of the
c ent's situation to prepare for a treatment or examination.

Pre-Test (time as Achievement Indicators)

The learner: Yes
.

I. Washed hands before and after procedure -

2. Identified client -

3. Explained procedure toassure cooperation of client

4. Screened client from the view of others

5. Assisted dlient to undress in prescribed manner -

,6. Stored clothing per institutional policy -

7. POsitioneeclient and equipment to assure comfort and safety
of client -

I

:m1,1

References & Resources
How to Be a Nurse's Aide in a Nursing Home - American Health Care Asgociation

313



DUTY/TASK NUMBER r E12

Student Learning Activities

.

.1.. Read assigned-resources and ref-
, erences.related.to this'task:

Viiw audio-visualmaterials related
tb this task.

oi-111

3. Observe demonstration of this task.
.

4. Practice procedure using felloW
students as simulated clients.

5. Demonstrate the task satisfactorily
for evaluator.

c-

Teacher Activities
1

. Provide resources and references
related to this task.

. Demonstrate procedure for the

student.

. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

,e

e.

C

314

7,



DUTY/TASK NUMBER

.Tools Equipmentand /or
. .

Conditions .

. .
Textbook

. ,

Audiovisual aids and equipment-16 mm

.

Given-a client who needs assistance
in undressing

_

.

0

-

e

film projector
.

Health occupation lab equipped with
supplies; e.g.

a. chair .

., .

b. patient gown. .

l .
J

.

s

.

.

el .

.

(

.

,
. .

.
r

.

,

, .

of.
., .o. ,

,)
, .,.,Pe.

.
.

..
.

, . ..

,

v

.
.

_

.

..

.

. .

, e ,

1

.

, .

-

4'

r

e .:3.
. .

,
.

. .e.

.

L ..

,.

. .

.

1

..

Critetia Competence in the task will be recognized when a client is assisted
to undress according to the procedure of the training program and/or institution
and the achievement indicators listed.

.

. . . .



'Duty

4

Curriculum Worksheet
Performing Activities Related to Hygiene/Personal Care/Comfort

b

Task Assist in dressing a helpless or weak client using appropriate clothing
and a knowledge of,thecclient's situation to prepare for treatments and/or dailx
activities:

Pre -Test (Same' as Achievement Indicators)

The learner.:

1." Washed hands before and after procedure -

. 2. Identified client -

3. Assembled clothing *in prescribed. manner -

4." Explained procedure to assure cooperation of client - 4

.5. Soreenid client from 'the view of others -

6. Assisted client to-dress in prescribed manner -

7. Positioned client and,equipment to assure comfort and safety of
client -

Yes No

-

Referentes & Resources
/-

How to Bea Nurse's Aide in a Nursing Home - American Health Care Association.

0

4.



O

IITY/TASK NUMBER

,StudentLearning Activitiel Teacher A eties

.

1. Read assigned resources and ref'
' erences related to the task.

...

2. View audio-visual materials related
to theask. ,

1.

2.

.

Provide resources and references
related to this task.

Demonstrate the procedure using a
varitty of simulated abilities.

:.

3. Observe demonstration of the task.

. 1

4. Practice the procedure using the
"'following simulated tituitions:

.

a.

'',a

person with a paralyzed left
sidt

,

b. very weak person .

,
c. person paralyzed from_thewaist

down
.

.... -

. .
.

..

.

.

- .

. .

.

. .

'VS

.

... :
4

.

.
.

.

. .

. '
'

/.

3.

-

.

..

__.

Evaluate a student's demonstration
of f*-1 task using-the achievement
ina...atorS as a guide.

. .

.

. .

. .

'
.

,

.

.
.

-

.

.

,

, .

. ,

.

,

1

.

.

. .
.-

m.

.." r '

.

-t. t

SV46 ; . ;

. , .
.

.
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DUTY/TASK NUMBER MEM
ToOs and/or Equipment

AudiovIsUal aids and equipment - 16 mm
film.projector

Health occupations lab

takes
,

Client gown

Conditions

Given a client wlyt., needs assistance

to. dress

Criteria Compet nce itn the task will betrecognized when a weak or helpless
client is assisted to dress according tothe procedure of the training program

1

aand /.or institution and t e e achievanent indicators listed.

318



Curriculum Worksheet
.. ..

Duty Performing Activities Related to Hygiene/Personal Care/comfort

Task Change a bed using appropriate lineni and a knowledge of the client's
. -condition to promote a clean, comfortable environment for a client.

. .

.

Pre-Test (Sam as Achievement. Indicators) .

The learner: Yes
. ,-

.

1. Washed hands. before and after procedure -

.
.-
No

.

.

2. Assembled equipment -
.

.,

3. Explained procidute5for making bed to assure client's
cooperation if client is in bed -

4. ..Screened client from view of others if client is in bed -

5. Changedslinens in prescribed manner using proper body
mechanics-,

6. 'Positioned client and equipment to assure coedit and safety
of client - _

7. Disposed-of soiled linens per institutional policy -

.

.
1 -s.

- .._

. .

.
.

,
. .

.

References & Resources- . . .

How Be a Nurse's Aide in a Nursing Home - American Health Care Association

.

. .

*.'

...

.

.

.

.

.

.
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DUTY/TASK NUMBER E.1.4

Student Learning Activitiei
. .

Teacher Activities
a.

1 1. Reid assigned resources and ref- 1, Provide resources and references
-erences for this task. related to this task:

..

2. View audio visual materials related 2. Set-up and prisent audio-visual
to-thislask. materials-related to the task.

3. ObserVe deiTionstration of task by 3. Demonstrate making beds for different,
instructor. . purposes.r

. Practice the task under the followihg 4. Give the students a quiz related to..
conditions: : this task and evaluate the results.'

a. bed is ,unoccupied J. =Evaluate a student's demonstration
-of the task using the-achievement.

b. bed is occupied _ indicators as a guide. -

c. bed is to- receive a post-
surgt.al patient .

-

d. bed is. being prepared after a t -

client is discharged

5. Demonstrate .prOfidiencY on a. quiz . .,
related to this task. .

.
.

6. Demonstrate the task satisfactorily .

for an evaluator.

ma; .

.

-- ,

,

.
.

9 ,

,.
.

.

( - -

.

.

. .

. -

.
.

,.



2.

,

DUTY/TASK NUMBER
E14.

. ..
Tools and/or Equipment Conditions

.
..

.

AUdio visual aide's and equipment

Health occupation lab equipped with
'hospital bed and linen for bed making

. -

.

f .

.

.

.

. .

,
.

.

...

.

.
.

,

,

.

V

i . .

1

0
% 6

0

P.

.

°Given a bed to be changed

.

. .
.

.

,

.

.

-,

.

.

. .
.

. .

. .

.

/
,

.,

.

,
.

.

l

e

1,
V

,

1

..

:-

'.

.

Criteria Competence in the task will be recognized when the client's bed is
changed according to the procedure of the training program and/or institution
and the achievement indicators listed.

.
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.Curriculum Workshee#
Performing Activities Related to Transport/Transfer/Positioning.

,

Tasty,
, Adjust-a hospital bed using -the cranks or electric controls on the bed,

positiorra client. .

're-TeSthamiaiAchievententindic.tors)

The learner
.

1, Determined positioh'to:be-assumed -

2. -Explained adjustment of.bed-position to client

. .

3. Identified cranks/controls needed to adjust to needed position

. Manipulated cranks/Controls in prescribed manner until bed assumed
specified position -.'

. Replaced cran,:s/controls in designated holder if appropriate

s

References & Resources

'Yes-



.

DUTY/TASK NUMB
. ,

Student,. Learning, Activities Teacher' Activities \\k,
.

.
.

.

, $ .

1. Read the assigned resoarces and 1. Assemble the resources and referen e
references on bed Positions and their materials on bed positions and their

. functions: /
, functions.

.
. I.

2. Practice positioning the beds in the 2. DemOnstrate positioning the gatch
positions demonstrated after watching beds and the electric bed in the.

. . .a demonstration. - following positions;
'I--_

.
, .. ,

. , i

3. 'Take the perforManCe-test,on bed a. 'Fowler's .-

positioning.

b. Semi -Fowler's.
_4, Demonstrate the task satisfactorily

.

. for an evaluator. c. Trendelenburg
. , .

.

d. Reverse trendelenburg
..

, . .

. . .. ,_ ...
, .

. . e. Contour .

. .

- 3. Evaluate a student's demonstration '

, of the task using the ach4evement ,

. /,

, ind cators as a guide.

.

. ..
.

. .

0
t

..,
.

.

.

.
,

.

,

.

. .

.
.

. .

.
. .

-.: .

, .

.

. ,
. ..

i

. .

.

..

.

.
.

.
. .

. -, .

.

. .
.

.
.

,.

, .. ,

- .

, .
.

.

. ..
. .

.

.. .

.
.
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°
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.
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DUTY/TASK NUMBER

Tools andAns quipnient,.., ,.. .

.

Conditions . ,

Mantkally operated-beds
_ -

i -,

Electric bed. .

,

- .

Given a situation where the student must
position bed in one of the following.
positions:

a.. Fowler's
.

b. -liemi-Fowler's
.

,...
,

, .

.
:.

_ .

,

. , .

.,

t..

,

;

.

. .
.

P
: \ 1

° \
.

, o ,-
.

. , \
\

o \
.:-Y -

.

.

,

.

.

.

.

.

. .

Trendelenbufg =-

d. Reverse trendelenburg

e. Contour .

.
.

0

,
, -

.

_
.. .,

.

,

,

-

.)
.

..

.

.

%,

,

Criteria. Competence in the task will be recognized w n the hospital bed
is adjusted to posftion a client according to the bed manufacturer's guidelines

and the achievement indicators lfs;:ed.



Curriculum Worksheet
Duty Performing Activities Related to Transport/Transfer/Positioning

, r.

Task Move a client into the sdPine, semi-Fowler's, Fowler's, prone; lateral,or
Sim's position uSing a knoilledge of proper_ body mechanics, an adjustable bed and
a knowledge of the client's condition to facilitate health care procedures and/or
comfort. r .

Pre -Test Sanie as. Achievement Indicators)

The learner: ;

1. Checked super-Visor's-order -

2.' Washed-hand beforeand after procedure -

3. Identified client
.

4. Explained position to be assumed to assure cooperation of client .

5. Screened client from view of others -

_.6. Positioned client in prescribed manner using proper body mechanics _

7. Recorded/reported any pertinent observations -

Yes No

References & Resources

I
1%.



DUTY/TASK NUMBER F2

Student' Learning Acities

D r

..

'lead the assigned resources And:.-
.references on the positions present-
ed.

2. View the transparencies on position-
ing.of clients and prq-etL.body
mechanics.

,3.' -Attend a demonstration illustrating

how to move'ctients into the follOw....

ing ,positions using proper body
mechanics:

a: supine

Fowler'S/semi-Foiilir's

c. lateral

d. Sim's

e. prone
,

4. ,Attend a lecture/discussion related
:to the task. Discuss uses for the
-various positions.

5. Practice positioniniclients" in
the; positions listed-using.the

4' following simulations:
-

4: ,
. I

a. cliepi;paralyzed on the left
-side. ?....- --

ti

b. comatose4cltenf
>k2

C.. very, week-client

Teacher Activities

. Provide resources and references on ,

the various positions and review
proper body mechanics.

. Show audio-visual transparencies
on_positioing ane proper body mech-
anics. IY1

;

. Present arlecture/discustion. which
may include the following:

a. purposes for each position.

b. -proper body mec6nics to be used
during the task.

c% the hazardi of.imMobility

4. Demonstrate moving the client into
the following positions:

a. supine -

b. Fowler's/semi-Fowler's

c. lateral

d. Sin's -

5. Demonstrate how to, properly support
clients with special needs' in
different positiols.

6. Give the studentsia_quiz relafed to
this task and evaluate the results.

7. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

iS



DUTY/TASK NUMBER
F2

, .

Tools and/or Equipment Conditions .

.
....

Hospital beds

Electric beds

.,

Pillows
.

Bath blanket's'

Footboard
.

Hand rolls
.

Sandbags

. .

.

Given a situation in which a client has
to be moved intoone of the following
positions: ,

,

.

*a. supine ,,

,

I L. semi- Fowler's

c. Fowler's

d. .lateral

e. sSim '

,

f. prone,

,..

.

.

. .

.
(

.

.

.

v.

.''

.

.

.

.

.

.

.

-

.

,

. .

4

.

.

,
. o ,.,

CriteriaC -competence in the task will be recognized when a client is positioned
as ordered with all body parts in proper alignment according to the guidelines of
the training program and/or institution and the achievement indicators listed. .

.
-



.te
r

Curriculum Worksheet
Duty Performing Activities Related to Transport/Transfer/Positioning

Tasdk Support weakened or paralyzed joints of a client using appropriate
materials and equipmentto maintain body alignment and a functional joint position.

Pre-Test (SamCis Achievement Indicators)

The learner:

1. Read supervisor's order -

2. Identified' joints needidg supportIrr

3. Assembled equipment.-

4. Washedhandt before and after prtcedure
..-

5. Explained. procedure forsupporting joints to'-assure cooperation
of the client -

la
'if6. Placed supports in prescribed, marine, -

7. Positioned client and equipment to assure comfort and safety of
client -

8. Recorded/reported procedive and/or pertinent observations per

institutional policy -

Now to Be a Nurse's Aide in a NursingHome - American Health Care Association
Positioning to Prevent Complications Slides- - Trainers.

C

Yes:

References & Resources
Ow.

2

4



DUTY/TASK' NUMBER

Student Learning Activities
.

Teacher ctivities
.

1. Read assigned resources and referen-
ces related to this task.

2. View audio-visual material on
positioning to .prevent complications.

1.

2.

,

Provide resources and references
related to the task.

Present a lecture/discussion which
may include the following:

a. anatomy and physiology of the3. 'Attend demonstration of the task.

....

...

V

4. Practice the task.

5: *Demonstrate proficiency on a quiz
related tothis task.

6. Demonstrate the task satisfactorily
for an 7valuator.

.

..

. \

. ,
.

. .

I. Is

.

- -

.
. . .

.

.Z

.
W.

. .
2,..

0

.

3.

.

s ele tas and- musctrl ar-sus -tints
, ,.....

b. hazards of immobility to joint
function

c. different supports which can
assist in keeping joints aligned

, ,
,

DeMonstrate ways to support the
joints of the body in, a functional

position.

.

.

0 ,z,

.

.

I I

.

:

A

, ..i 0
a

.



ICS

Tools and/or Equipmeni

DUTY /TASK NUMBER F3.

Conditions

Audio - visual equipment.

Hospital bed

Hand rolls ;

Bath blankets.,

Sand bags-

Sheepskin

Foot board

Heel protectors

FloatatiOn mattress

Bed cradle

Given the'necessary materials, resources
and.equipment-and a client whose joints
need to be supported in proper alignment

Criteria Competence,in the task will be recognized when the joints of a client
are,supported According to a supervisor's order, the guidelines of the training

program and/or institution, and the achievement-indicators li

a

,
.330



curtieultim Worksheet ..
.

Duty Performing Activities Related to Transport /Transfer /Positioning

Task -Transfer a-client from a tied or chair to a wheelchair using proper body,

mechanics and'appropriate equipment to transport the client to a different

location.

Pre-Test (Same as Achievement indicators)---

/-- The learner:

-I. Checked supervisor's order -

2.' Washed-hands before and after procedure -

3. Assembled-equipment -

4. Identified client -

5. Explained the transfer procedure to assure cdoperation of the

client -

6.. Moved client from bed or chair to wheelchair in prescribed manner

using proper body mechanics -

7. Secured client in chair to assure comfort and safety -..

8. ,Reported/recorded any_pertineqt observations. per institutional

policy,-

"INC

Bilfeilmes & Resouices
How-to Be a Nurse's Aide in'a Nursin Home - American Health Care Association -

Transfer Activities and Ambulation Slides- Trainex



DUTY/TASK NUMBER

Student Learning Activities Teacher-Activities

.1. Read assigned resources and ref.:
ePences related to this task.

2. View audiovisual materials' related
to this. task.

3. Attend a lecture/discussion and
--demonstration: for transfer acti-

vities.

4. Practice procedure according to
instructor guidelines.

5. Demonstrate proficiency on a quiz
. related to this task.

6. Demonstrate the.task satisfactorily
for an evaluator.

1. Provide necessary resource materials,
equipment and supplies to demonstrate _

task.

2. Present a lecture/discussion related
to this task which may include:

a. anatomy and physiology of the
musculoskeletal system

(7t4
. principles of body mechanics

bepsed during transfer

3. Demonstrate procedure transfer from
bed or chair to wheelchair using
various client capabilities.

4. Demonstrate how to - secure a client.

in a wheelchair using devices as:

a. safety belt

b. -posey-belt

c. fireman's sling

5. Give the students a quiz related to
this task and evaluate the results.

6. Evaluate a student's demonstration_
of the task using the achievement
indicators as a guide.

ti

332



DUTY /TASK NUMBER
f4

Tools and/or Equipment Conditions
.

Audio-visual equipment: Caramite
projector

,

.

. -

Wheelchair

. .

Hos0 al bed

_......Chair

Given the necessary materials, resources,
equipment, and a client needing transfer
to a wheelchair °

-

.

.Safety belt
.

Posey belt

Transfer belt
,

Sheet
.

.

.

. .

.

.

.

- ..

.

.
,

d

%
.

.

,

.

.
.

,

.

.

..

,

.
__.....-.-

.

.

.

,
.

Criteria .Competence in this task will be recognized.when the client is
transferred to a wheelchair according to the client's condition, the procedure
of the training program and/or institution, and the achievement indicators listed.

.333



urricu um Worksheet
Duty Performing-Activities Related to Transpiort/ransfer/Positioning

, ....--
. ,,, .

Task Transfer iclient from a bed to a stretcher Using a knowledge of proper
bo:ly,mechanics and appropriate equipment to maintain physical safety of self and
client. . .

.

. . . .
.

Pre-Test (Same as Achievement indicatori)

' The learner:

1. Washed hands before and after procedure -

Assembled equipinent - .

,

3. Identified client - -

Explained procedure to assure cooperation of client_
- .

. .

5. Transferred client to'stretcher in prescribed manner .using proper
body mechanics. ---

6. Positioned client and equipment to assure comfort and safety
of client -

7. Secured client on stretcher per institutional policy -

8. Recorded /reported transfer per institutional policy -

, \

,

.

.

.

.

.. .

.

.

Yes No

11m

-
.

.,

..

.

,

References & Resources
t .

Lifting and Moving Patients Filmstrip - Trainex
Transfer. Activities and Ambulition 'Filmstrip - Trainex

.

.E .

.



DUTY/TASK NUMBER F5

Student-. Learning Activities
*41

Teacher Activities
..

1.

2.

3.

. .

Read assigned resources and refer-
epees relatedto'this task.

.

View audio-visual material related
to this task.

Attend lecture/demonstration of
thistask.

1. Provide resources and references
related to this task.

,

2. Present a lecture discussion as out-
lined in task F-4.

3. Demonstrate task using varying levels
of a client's capability to help.

...

.

.

4.

..
5.

6.

.

.

C

.

Practice the task using varying
levels of a client's capability to
help.

0,

Demonstrate proficiency on a quiz
.related to this task.

..,

Demonstrate the task satisfactorily
for an evaluator.

. .

4

g

.

r V

.
.

.
4

.. .
4

.

.

....

8

.
...

4 .
q

.

. ..
.

0.

.

4. Demonstrate the use of a transfer ._

'belt.

5. Give the students a quiz related to
this task and evaluate the results.

6. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

.
.

.
.

.

..

.

.

.
U.

I
.

.

.

.

. .

, a

. ,
. 4

.

1

b .

V ..
t

0 ,
.

.



,

DUTY/TASK NUMBER

To ols and/or Equipment Conditions .
.

/,

Audio-visual equipment (Ciramate
projector) --

. .

, ,

Hospital bed

Stretcher .,
. .

.
. *A ,

.
.. . 1

. -..'el ,
.

A

.

2

0

0..

.

e

'
0

A

A

.

*
0 '

*

*

.

0

'I

Given the necessary materials, resources
and a client needing transfer to a
stretcher .

.

.

.

.

.

.

.

.- I

/

I'

2

*

A

/

.

.,
..

I

0

.

*0

/'
A

I ,*

A

Criteria Competence in the task will be recognind when a client is
transferred to a stretcher according to the guidelines of the training program

"and/or institution and the achievement indicators listed.
.

...
,

, .



Curriculum Worksheet
Duty Performing ACtivities Related to Transport/Transfer/Positioning

Task Operate a wheelchair or stretcher using a knowledge of physics and the
equipment.and proper body mechanics to transport a client from one location to
.another.

Pre -Test (Same as Achierenient Indicators)

The learner: Yes No.

1. Adjusted equipment on,stretcher/wheelchair to assure
client comfort and safety -

2. Pushed stretcher /wheelchair in prescribed manner to area

desired -

3. Locked stretcher/wheelchair in place when deitination is

reached -

References- & Resources
.1

Wheelchair Manufacturers'Manuals

,ArIww...EV



DUTY/TASK NUMBER

Student .Learning 'Activities Teacher Activities .

.

.. -. Read assigned resources and
'references related to this task.

1. Provide resources and references
related to this task.

,.) 2. View_audia4isual.Miteriai on'4:
transfer activities. --- '

2.

,

Set-up and present audio-visual
materials related to this task.

3. Attend demonstration of.task. 3. Demonstrate task stressing the use
of proper body Mechanics.

.Practice task. .

. Cva lvate-a-studeatis-demo.
of the task using the achievement
indicators as a guide.

.

5. _Demonstrate the task satisfactorily
for an evaluator.

. ,
.

.

.
.

. -

.

. .

.
.

. .

.
.

....
. )

/ .

.

.

,

.

.

.

.

,

.

,-

.

.

. ,
.

4;4
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DTY/TASK NUMBER

. \Tho is and/or Equipment , Conditions.

.
Audio-viival materials

.

.

Wheelchair

Stretcher )

.4,
.

r

.

Given the necessary materials, resources,'
equipment, and a client to be moved via
wheelchair/stretcher

.
.

.
.

.

1
.

v

,

.

.

..

. ,

.

.

.

I
.

.

,

. .

.

.

.

.
.

-

.

,
..

-
,

1

Criteria Competence iin the task wil\ be recognized when a client is trangPorted
from one location-to another by operating a wheelchair or stretcher according, to
the institution's guidelines and the achi vement indicators listed.

0

L

...



Curriculum Worksheet
1)1114 Performing Activities Related to Transport/Transfer/Positioning

Pull a client to a standing position using a knowledge.of proper body
mechanics and appropriate equipment to maintain the physical safety of
self and client.

Pre-TAISt (Sakes Achievement Indicators)

The learner: , Yes No

. Washed hands before and- after- procedure

2. Identified client

3. Explained procedure to assure client cooperation -

4. Sat client upright to assess for an untoward reaction

S. Stood client in prescribed manner using proper body-mechanics -

6. Observed client for an untoward reaction -

1111

ReferenCet & Resources

Sic Bibliography.- i10

340
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DOTY/TASK NUMBER

Student Learning Activities Teacher Activities

.

1.

2.

3.

4.

5.

6.

,

,

.

. .

Read assigned resources
on moving a client
position.

View audio-visual
this task.

,
Observe a demonstration
instructor.

.

Practice demonstration
peer for teacher
critique.

Observe and 'record

when sitting and

Demonstrate the
for an oval uator.

.

.

.

.

.

..

.

and references
to a standing

materials related to
"i" .

of task by

of task with
to observe and

client's reaction
standing.

4.

task satisfactorily

..,

-

-c-

it, ,,

...-,
-

.
,

.

.
4

,

_

1.

2.

3.

4.

5.

6.

T.

.

.

. -

. /
.

i

.

. ....

Provide resources and references
related to the task.

.

Use and explain the importance of
body mechanics 1n this task.

Demonstrate use of transfet: belt.

Use varying levels of a client's
capability to demonstrate task.

Work in small groups of three-
where students critique the perform-
ance of the task by another.

Expln what information is pertinent
to observe in standing a client. .

E4aluate a student's demonstration of

the task
a guide.

k using the achievement indi-

cators

. .

.

.

.
.

. .

.



DUTY/TASK NUMBERrF7
..

Tools and/or Equipmot
......

Conditions

Chair or hospital bed with siderails

.Transfer belt

Proper equipment for showing audio-
visual materials

.,-

Trainex machine or filmstrip projector,

.
$

.

.

. .

,

.

.

:

t .

.
.

. .

:

/

/
a

i

.

.

.

............

.

Given a situation when a client needs to
be pulled to a standing position -.

0

.

.

. ,

.

.

.

,, -

\

.

.

.

.

,
.

0

Criteria Competence in the,tatlywill be recognized. when a client Ys .pulled to a
standing position according to the guidelines of the training program and/or
-institution and the achievement indicators listed.

, . . . .- ..



Curriculum Wor sheet
Dirty ctivities Transport/ ransfer/Positioning

Task' Support am ambulating client using a-knowled e of proper bodymechenics
And appropriate equipmeht to maintain physic 1 safety of self and client.

\

PreTest (Same as AchlOeineit IndiCators)

The learner: \

1.

1. Checked, supeMsor's order -

2. ,Waihed hands before and after procedure -

3. Assembled equipment needed to\support client during ambulation \
if needed -

4. Identied client -

5. Explained procedure for ambulation to assure cooperation
client -

of the"

6. Ambulated client in prescribed manne

7*. Positioned client and equipment to assure comfort and safety -

8. Recorded/reported any pertinent observations per institutional
policy -

,

Yes

O

References & Resources
See Bibliography -11d

I

-ra



DUTY /TASK NUMBER ET7E8 1

, .

Student Learning Activities Teacher Activities
. /

1% Read assignedresources
ences on-ambulation of

.

2. View audio-visual material
to this task.,

3. View clastroom demonstration
by instructor. '

. .

4. Ftattice demonstration
to observe-and evaluate.

.

it , .

Si. Observe and record any
of client. .

.

,

6. Demonstrate proficiencY.
related to, this task.

. ,,

7. Demonstrate the-task satisfactorily
--for an evaluator.

.

.

.
.

,

.

.

1

..

I.

.-

. .

.

'1

9

s
...

4

. ..

/ /
.

.,

and refer-
a client.

related ',
,

, ,

. . ., .

of

for teacher

1

obsery tions

4

on a quiz

!

i

/

.

,

.

i

-

.

-...

/r
/

/
,

/

i

.

1. Provide, resources and references .

related to the task.
. .

2. Set-up and present audio-visuai
materials related to this task.

/

3.. Demonstrate the task for the class
-using one or more of the-following
situations:

.

.
.

a. a client using a cane
. -

...,
,

b. a cient using a walker
...

c. a client using crutches
.

,d. a client. who is weak on one side

4. -Work in small groups of three to
crit que performance oft-he task
duri gyractice.

, .

' 5. Give and explain what information -is
pertinent to observe in ambulating :

client.

6. .Give the students a quiz related to
this task and evaluate the results..

7. E4aluate a student's demonstration
of the task using the achievement i
indicators as a guide.

--,

. \
.

. .

, t
4-

z

..

.



S

DUTY/TASK NUMBER r 'F8

Tools ,and/or Equipment Conditions .

I 1
Transfer belt Given a situaticin when a client

. nebds to 4e ambulated.

Chair or bed to seat cl-

.

ient

Trainex 8 track,PrNectoror.cassette e
player and filmstrilp projector .

Walker .

.

:Crutches
-

Cane ,
4.1 4. s . t

. .... ,
. ...

. ,.
. .

. , .
. ..

. .
. ,

. .. .. .

4
. . . 4

. .

.

.
.

r
. ..

.

, .

.

r J . . .

. 4 . .

*-

.

-

4

-L .
.

..

.
.

, S
.

,
.

.

. .
,

. ..

N .

6

1 \

\
,.

.,

....

\ .2 \s.,

. .
,. .

.

0 ', .

.

, . . .L0

.
.

Criteria Competence in the task will be recognized when-the client ambulates ,

according to the client's abilities, specifications of a supervisor's order;
, procedure of the institution, and the achievement indicators listed.

.

.
,

.

.

,



Curricdum Worksheet
Dilt, Providing Activities Relaied.o Exercise

Task , Instruct a. client using a supervisor's orderand a knowledge of the
musculoskeletal system to perform active' range of rr tion on all joints.

Pre-ireiCSalWas Achievement Wicators1

The learner:

.
1. Read supervisor's order -

2. Washed hands before and after procedure

3. Identified client -

14. Explained purpose of range of motion to assure clientcooperation-

gol
01

Yes No xr,

O

5. Told client which joints to move, how to move them, and how
often to move them -

6. Demonstrated joint movement -to the client as needed -/.

7. Watched client move joints as instructed--
. .

8. Reported/recorded client's needs and abilities for the range of
joint motion procedure -

9. Recorded/reported procedure per institutional policy -

References & Resources

See Bibliography - #9, #10, and #15

-345



DUTY/TASK NUMBER

.Student Liarning Activities
,.......

.

. Teachet Activities

-1. Read assigned resources and-refe'r-
ences on active rangeof motion.° .-

;--"
2. Read the-assignment-and answer

questionson musculoskeletat system.

r
3. Identify major muscles and bones of

body'on-a torso, sketlton, and self,

.

4. View audio-visual materials related
to this task.

-

5. Observe a demonstration or- explana-
tion of task by the instructor.

.
.

6. Practice demonstration for instruct-
or using a peer and all steps..
State each type$f joint movement.

,7. Demonstrate proficiency on a quiz
related tothis task. .

8. Demonstrate the task satisfactorily
for an evaluator. .

. ,

.

.

.

.

.

.

.

.

1. Provide resources and references
related to this task.-

2. Set-up and present audio- visual
'- materials related to this task.

3. Identify major muscles on a torso
and bones on skeleton for the class.

.

4. Do a demonstration of task for class.
State each type of joint motion as
it occurs. ,

.

5. Give the students a quiz related to
this task and evaluate the results.

.

6. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

,..,

.

.'

.

.

.

.

,

.

.

-
.

. _
.



DUTY/TASK NUMBER

Toots and/or Equipipent .. ..

Conditions

1. , .

Hospital bed with
,

siderails -
.

Bath blanket or sheet ,
-.,..,

.

Chart ,

Screen ,

.

Torso :and skeleton or wall anatomical
chart . , . .

Trainex projector, cassette play and
filmstrip projedtor

.
.

o.

. <

-

,

.
.

.

Given a situation when a client needs to
have joints moved through active range
of motion

-

.

,

_

.
_

,

.

.

A

.

--,

,

.

.

,

.

.

.

.

...

- .

....

.

- 4 .

. .

1.

Criteria Competence in the task will be recognized when a client moves through
active range of motion as instructed according to the need and.abilities of the

client and .the achievjment indicators listed.

o
,

.



Curriculum Woksheet
Viity Providing Activities Related to.-Exercise

Task Perform passive range of motion using.a supervisor's order and a knowledge

of the musculoskeletal system to maintain maximum joint mobility

Pre-Test (Same as Acbieilement Indicators)

The learner:
,

.1. ChiCked superVisor's order for individual joint limitations -
e

2. Washed hands before and after procedure

3. Identified client -

.4. Explained 'range of motion excercises to assure cooperation of

the client -

5. 'Screened client from the view of others as needed -

po.:*
6. Moved client s joint through range of.motion in prescribed

manner using proper body *mechanics -

7. Supported each-joint during movement -

8. Positioned client and equipment to assure'comfort and safety

9. Recorded /reported any pertinent observations per institutional
policy

0

Yes Na

-

References & 'Resources
See Bibliography - #9, #10 and #15

.e:



01/TA K NUMBER

tudent Learning ActiVities \ .Teacher Activities

1.

2.

3.

4.

5.

6.

7.

8.

.

.

_

. ,
, . .

Read assigned resources and ref-
erences on passive range ofmotion.

Review Anatomy of Musculoskeletal
System.

View audio-visual materials related
to this task. ,,

Observe demonstration of.the ask
by the instructor.: s

Practice of task on.a fellow student
stating,each type of joint movement
as it is ,done. .

... ,

Observe and'record information
-"about client's degree of mobility.

Deionstrate proficiency on a quiz
related to this task.

. .

Demonstrate the task satisfactorily.
for an evaluator.

.

.
.

.

. .

.

.

.

.
.

1.

2.

-

3.

4.

5.

.

.

.

. .

Provide references and resources
related to th Aask.

Review anatomy,of the musculoskeletal
system. \

\

,

Do demonstrati on of the task.
.

\--

Explain observations to be recorded.

Give the student a quiz related to
this task and evaluate the results.

\

Evaluate a student's detonstration
of the task using ',the achievement

indicators as a guide.
, ,,

.

.

.

, .

.

. .

. .

,

,

.

,.

.

,

.

1

\

. :

,> _

.

.

.

.

.



DUTY/TASK NUMBER

..
ntTools and/or Equipme '.,

,

Conditions
.

Hospita bed with siderails y

.Pillows'
,..

.

Bath blanket or sheet ( -

,SiderailS on bed

Screen

.

.

.

-

.

,

.

.

.

.

.

'

Given a situation where a client needs
passive range of motion-to the jOints

,

. .

. ,

0

.

,
.

.

.

, .

,

,

.

.

..

,

.

Criteria Competence in the task will be recognized when the client's joints

are moved through'their range of motion passively according to the order of the
supervisor, procedure of the training program and/or institution, and the achieve-
ment indicators listed.



Cuericulum-Worksheet
Duty 1

Providing Therapeutic. Treatments

Task Apply nom- medicinal topical ointments using appropriate materials and a
knowledge of medical and surgical aseptic technique to treat excoriated
,Or abraded areas on a client's skin.

Pre-TOSUSameasAchievemeitindicators)

The' learner: 1
\L

\

I. Read supervisor's,order -\
\

,

2. Washed andsbefore and after procedure -

I3. Assemb d suPplies -

4.' Identified client -

6Explatned procedure for application of ointment to assure client
cooperation -' ,

6. Screened client-from view of others if necessary -

1, Applied .ointment to designated area in preicribed manner using
proper aseptic technique -

,

8, Positioned client and equipment to assure safety and comfort
of client -

,

9. Cleaned/disposed of used supplies per institutional policy _

10 Recorded/reported procedure and any pertinent observations per

institutional-policy-

Yes. No

./1,11111111M

References & Resources

See' Bibliography - #10



5/ ,

BUTYPIK NUMBER
H1

Student Leirning Activities

,

. Read assigned resources arid ref-

erences on aseptic technique and

applications of topical ointments:

. View audio-visual materials related

-to the task.,

. 'Observe a demonstration of the task.

. .

4. DO practice demonstracion for .

instructor to observe ande4aluate..

5. 'Observe and record information
about client pertinent to the task.

6. Demonstrate the task satisfactorily

for -an evaluator.

Teacher Activities
I \

. Obv4de-audio-visual and referenci '-

Materials related 'co this task.

Develop module to accompany instruc-
tions if desired. \

. Review microorganisms and -.aseptic

technique in a lecture/discussion..

. .Do demonstration of task for class.

.
Review information to be recorded for

this task.

. 6aluate'a student'i demonstration
of the task using the achievement
indicators as a guide.

71



Tools and/or Equipment

DUTY/TASK NUMBER

Conditions

Hl

Ointment or vaseline

llrigUedepressor,

Sterile gauze

Bed

Screen

Sterile gloyes

Sterile water

Singer 1,- -tape and filmstrip player

O

Giveh a situation where a client needs
a non-medicinal ointment applied to an
affected area

Criteria Competence in the task will be recognized when a non- medicinal
ointment is applied to treat an excoriated-or abraded' area on a client's skin
according to a supervisor's order, institutional poli,Fies and procedures, and

the achievement inditators listed.

lB



eV,

Curriculum Worksheet
Duty Providing Therapeutic Treatments

A.

r A'

Task '-0-erform predOerative care using appropriate 'equipment and resources, a

knowledge of the operative procedure and the preoperative checklist of an

institution to prepare a clientionsurgical procedure.

PreTest (Same as .Ackievament Indicators)

The learner:

1. Read supervisor's order - 6

2. Washed hands before and after any procedures performed to
prepare client for surgery to assure client 'cooperation -

3. Assembled equipmenand supplies -

4: Identified client -

S. Explained any procedure to be performed to prepare client
for surgery to assure client cooperation

6. Screened client from the view of others if necessary -

7. 'Performed procedure's to prepare client for surgery; in prescribed

manner -

/II. Positioned client and equipment to assure comfort and safety

\ of client -

Yes No

Cleaned/disposed of used supplies, and equipment per institutional

`,policy -

10. Recorded/reported preoperative procedures per institutional
policy -

References & Resources
See Bibliography - #10



DUTY/TASK NUMBER 'H2

...........
Student Learning Activities Teacher Activities

. ,

. ,
.

. Read assighed-resources and 1.. Provide resources an4 references
1

references on .preoperative care. and audiovisual material related
. to this task. .

2. Define terminology pertaining to ' - . .

surgical procedures. , . . Give list of terminology pertaining
.

to surgical procedures.
3. Read/review assigned material on: -,

.

3. Evaluate knowledge of these terms
a. cleaniing enema ,via a quiz, bee, crossword puzzle,

or worksheet.
b. oral hygiene forthe patient .

.

(denture care) . Demonstrate the following:

.

c. bath-or shower procedure . a. shaving the operative site, (Have
,

a prep.manual available toshow
d.' shaving the operative site _ different types for different

- surgeries)'

e.% sterile scurbbing of operative
,

site .
:- . b. -surgical scrub of the -operative

,

. . site
f. Vaginal douche ,

c. pre-operative care for the night
4. View audio-visual materials related prioh to surgery

tom the task.
d. pre-operative care the day of

5. View demonstrations,of various surgery
.phases, of preopmr.ttve care. . ,

.

,

e. making a-surgical bed
6. ReviewprocedurA for takng . .

BP, pulse, respirations,.and 5. PrOvide for review of procedure for
temperature. taking BP, pulse, respiration, and

.

. temperature.

7. Complete a skin prep shave on a
fellow student. - 6. Review information form a preopera-

. , tive checklist. Provide samples/of

8. Practice making a surgical bed. complete checklists.

..

9
i.

Record Observation of client during 7 Review 'hospital policies on handling

procedures. a aient's valuables during surgery.
.

.10. Demonstrate proficiency on a quiz 8. Give the students a quiz related to

related to this task. this task and evaluate the result.

11. Demonstrate the task satisfactorily 9. Evaluate a student's demonstration

for an evaluator. of the task using the achlevement
. . 'indicators as a guide.

, ,

, .

.

356
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DUTY /TASK NUMBER

, .

.Tools.and/or Equipment
.

. Conditions
. .

Disposable enema and vaginal douche. kit

.

Toothpaste and toothbrush`

Denture cup

Disposable razor ).

.--------
Sterile gloves ,

Sterile pre -op scrub !rush ..

Stethoscope/sphygmamanomiter
I

--Clock-with-second hand

Preoperative checklist

Nair remover'

Bath blinket and towel

Disinfecta solution (phisohex) for
skin 1

Thermometer

Gown

Surgical' bonnet

Hospital bed with siderails

Stretcher with siderails

Pre-op prep kit
,

i \
Given a situation when a client needs
preoperative care \

l'

.
.

\,

s.

.

.

. .

.

.

. .

.
.\ .

.

4

.

,

Criteria' Competence in the task will be recognized when a.client is prepared for).
a surgical procedure according to a supervisor's order, the institution's \
procedure, the preoperative checklist, and the achievement indicators listed.

, ,- .

.
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, .

Curriculum Worksheet
ihetr -Providing Therapeutic Treatments

Task Perform routine postoperative care using appropriate equipment and'
resources to prevent or c.etect complications An the immediate postoperative

,

eriod.

Pre -Test (Same as Achievement Indicators)

The learner:'

1. Read supervisor's order -

2. Washed hands before and after any routine
as part of routine postoperative care -

3. Assembled equipment and lipplies -

4. Identified client -

.b

rocedures performed

5. Explained any procedure to be performed/as part of routine
postoperative care to assure client cooperation -

C

6. ,Screened client from view of others if necessary -

. Performed procedures designated as rou iniPostoperative
care in prescribed m nner -

. \ Positioned client an equipment to assure comfort and safety of
client

9. Cleaned/replaced equipment per .institu ional policy -

10. Recorded/reported routine postoperative procedures per
institutional policyl-

Ala

is No

Refer nces & Reso
See Bibliography - #14

rces
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,

DUTY/TASK NUMBER H3

Student ,earning Activitleis
. ,

Teacher Activities

1.
,

Read assigned resources and ref-
erences relateetdthis task.

I. Provide resources and references
related to this task. .

2. Attend a lecture/discussion related
to this task.

2. Present and discuss Trainex filmstrip
On post operative care.

3. View film (trainex) on post operative
care.

3. Demonstrate method of transferring
post operative patient from stretcher
to post operative bed.

4. Perform the'following in,. a timulated

client situation: : , 4. Demonstrate the following:

a. dressings

h. tubes (NIG, wound)

c. intravenous feedings

a. checking dressings

b. checking tubes

c. monitoring intravenous feedings

d. vital signs d. assessing pain

e. pain 5. Provide simulated postoperative'
situations for students to practiCe

5. Demonstrate p o iciency on a quiz
related to this task.

6.

the task.
,

Administer a quiz related to this
task and evaluate the results.

. .

.

.

,

.".
.

.

.

.

. .
.

.

.

7
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DUTY/TASK NUMBER 83

Tools and/or Equipment Conditions. _.

%

.

Patient unit
,

,

Thermometer

.
.

Sphygmomanometer

Stethoscope

Emesis basin

TitsUe
..

,

Intravenous equipment

Filmstrip/screen/film

-Tubes'

Bed pan
.

Mannequin

Chart

.

* .

.

.

.

;

2t,---

,

Given the necessary equipment and \'
resources jnd a client needing post- .

operative care

-

.

,

.

. .

Criteria Competence in the task will be recognized when routing post
operative procedures are performed according to a supervisor's o der, the

institution's procedure, and the achievement indicators listed.
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Curriculum Worksheet
DLit, 'Providing Therapeutic Treatments

Task Apply heat using appropriate materials and equipment to promote
increased circulation to an area of a client's'body.

PreTest (Same as Achievement Indicators)

The learner:

1. Read supervisor's order-

2. Washed hands before and after procedure -

3.' Assembled equipment and supplies -

4. Identified client -

5. Explained procedure for application of heat to assure client

cooperation -

6. Screened client from-view of others if necessary -
,

7. Placed heat source on designated area of client for time
interval ordered in prescribed manner using proper aseptic

, technique -

8. Observed area for untoward effects per institutional policy -

9. Positioned client and equipment to assure comfe t and safety of

client -

10. Cleaned and replaced equipment per institutio policy -

11. Recorded/reported procedure and per inent ob ervations

-per institutional policy -

Yes No

References & Resourcet

See Bibliography - #10 and #15

a
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DUTY/TASK NUMBER

Student -Learning Activities Teacher Activities

I.. Read assigned resources and ref-
erentes on heat applidations.

2. Review the circulatory system and
----the effects of heat on circulation.

. Review proper aseptic technique
procedure. .

. Obiervea demonstration of task by
the instructor.

. Review safety measures for patient
and self when applying heat.

. List observations to be made when
applying heat.

7. Practice applying the following
types of heat:

a. heat lamp

b. hot water bottle

c. warm moist compresses

8. Demonstrate proficiency on a quiz
related to this task.

. Demonstrate the task satisfactorily
for an evaluator.

. Provide resources and references '

related to the task.

. Review the circulatory system and
explain the effects of heat on
circulation.

ReView proper aseptic techniques
on applying heat to the skin.

Demonstrate for the 94)ass how to
apply the following types of heat:

a. di.

b. moist

c. compresses

d. hot water bottle

e. electric heating pad

5. Discuss observations'to be made with
application of heat.

6. Develop module to accompany skill
if desired.

7. Discuss safety rules pertaining to
heat applications.

8. Give the students a quiz related to
this task and evaluate the results.

9. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.
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DUTY/TASK NUMBER
H4

Tools and/or Equipment Conditions

Gauze squares

Hot water bottle

Electric heating pad

Bed or chair

Given a situation when a client needs
a heat application to a specific area

Basin for water

Bath blanket and towels

Rubber draw sheet or some protective
bedding

Chux

Plastic wrap compresses

Z.

Criteria Competence in the task will be recognized when heat is applied to a
designated area of a client according to a supervisor's order, manufacturer's
directions and/or institutional procedure, and the achievement indicators listed.



Curriculum Worksheet
41/11111i

Duty .Providing Therapeutic Treatments

Task
Apply cold using appropriate materials and equipment to reduce metabolism,

circulation, or edema in an area of a client's body.

Pre-lrett (Same as Achievement Indicators)

The learner:

1. Read superOisor's order -

2. Washed hands before and after procedure -

3. Assembled equipment and supplies

4. Identified client -

5. Explained procedure for application of cold to assure client
cooperation -

6. Screened,client from view of others if necessary -

7. Placed cold source on designated area of client for time
interval ordered, in prescribed manner using proper aseptic
technique -

8. Observed area for untoward effects per institutional policy -

9. Positioned client and equipment to assure comfort and safety
of client -

10. Cleaned and replaced equipment per institutional policy

11, Recorded/reported procedure and any pertinent observations per
institutional policy -

Yes No

References & Resources

See Bibliography - #10 and #15
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DUTY/TASK NUMBER

Teacher Activities

*H5

Student Learning Activities

1. Read assigned resources and
refereftdes on cold applications.'

2. Review circulatory system and the
effects of cold on circulation. .

3. Observe a demonstration of the task
by instructor.

4. Review safety measures related to
the application of cold.

5. Review observations to be made when
applying cold.

6. Demonstrate proficiency on a quiz

related to this task.

1. Provide resources and references
related to this task.

2. Review circulatory' system and expliin
the effects of cold on circulation.

3. Discuss safety measures related to
the application of cold.

4. Discuss observations to be done
during the application of cold.

5. Do demonstration of task including:

a. cold moist application

7. Demonstrate the task satisfact6rily
for an evaluator. 6.

7.

8.

b. cold dry application (ice bag,
ice collar, ice mattress)

Develop module to accompany
instructjon if desired.

Give the students a quiz related to
this task and evaluate the results.

Evaluate the student's demonstration.
of the task using the achievement
indicators as a guide.



AIM

DUTY/TASK NUMBER rKS

Tools and/or Equipment

Gauze squared

Ice collar

Bed or chair

Basin for water

Both blanket and towels

Rubber draw sheet or other pivtective
bedding

Chux

Plastic wrap. to cover moist- compresses

Ice 'mattress and unit

Conditions

Given a situation. where a client needs
a cold application to a designated area

Criteria
designated
directions
listed.

Competence in the task will be recognized when cold is applied to a
area of a client according to a supervisor's order, the manufacturer
and/or the institution's procedures, and the achievement indicators



-4,

Curriculum Worksheet
Ihrty Providing Therapeutic/Treatments

TaskInstruct a client in deep breathing and coughing using a supervisor's
order, a knowledge of the client's condition, and appropriate supports
to clean the lungs of Secreations.

Pr_iOrest (Same as Achievem nOndicators)

The learner:

1. Washed hands before and after procedur'e

2. Identified client

3.- Explained procedure for deep breathing and coughing in
prescribed manner -

1

4. Watched client demonstrate procedure -

5. Gave client feedback as necessary -

6. Recorded/reported procedure and pertinent observations per
institutional policy -

Yes, No

References & Resources
See Bibliography #31 an. f36
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DUTY/TASK NUMBER

Stydent Learning A

Read the assigned resources,and
references on breathing exercises aria-
the cough.

ist/verbalize the indications and
ontraindications for this task.\

0 stiladrmstrationof this task.

In truct a partner in the breathing
exc rcises and the cough..

Prac ice the breathing exercises in
cougI yourself.-

Recor /report the%Procedureand
perti nt observations on a simulated
client record.

Demont.t ate methods of supporting
woundt nd/or painful areas during
the breathing exercises and cough.

. Dimonstre proficiency on a quiz
related to this task.

. Demoristraie the task satisfactorily
for an evaluator.

1.

Teacher: Activities

Proeide resources and references
on breathing exercises and coughing.

. Disgust indiOtions and contraindica-
tions for breathing exercises and
coughing and pertinent observations
to bie recorded/reported.

3.--4006astrate the task including:

a. diaphragmatic breathing control

b. chest wall exercises

C. 'abdominal breathing

d. effective coughing

4. Critique the students as they
practice.__

5. Demonstrate methods of supp6rting
wounds and/or painful areas during'-'
the breathing exercises and cough.

6. Arrange for a respiratory therapy
person to demonstrate breathing
exercises and cough to the students.

7. Give the students a quiz related
to this task and evaluate the

results.

8. :Evaluate a student's demonstration
of the task using the achievement
:indicators as a guide.

3681



DUTY /TASK NUMBER
I H6

TOils and/or Equipment
w.

Pillows

ale

110

'Conditions

Given a situation in which a client
needs to be instructed in deep breathing,
and coughing

%

.0

Criteria Competence in the task will be recognized when the client is instructed
in deep breathing and coughing according to the institution's procedure and the

achievement indicators listed.



1.

urriculum..Worksheet
pity\

Providing.Therapeutic Treatments

Task. Administer a douctie using appropriate materials and equipment to
irrigate /the vagina of a female cliedt.

Pre -Test (Same as Achievement Indicators)

The learner: Yes No
. .

I. Read supervisor'sordeY -

2. Washed handi before and after proCedure -

3. Assembled equipment and supplies -

4:- Identified client -

5. Screened client from the view of others

'6. Administered douche in prescribed manner -

7. Positioned client and equipment to assure comfort and safety
of the client -

. Cleaned/dliposed of used equipment and supplies per institutional
policy-

. .Recorded/reported procedure and pertinent observations per
institutional policy -

References & Resources
See Bibliography =#10

7
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DUTY/TASK NUMBER H7

..
Student Learning Activities a.

Teacher Activitiet

. ,

. Read assigned resources and ,

references on vaginal Irrigation.
, .

2. Attend a lecture/discussion .

related to this task.

.

3. Observe demonstration of vaginal
douche on i mannikin by instructor.

-.,,z,/`',
0

4. Practice task.
.

5. Demonstrate proficiency on a quiz '

. related to this task.

. Dembnstrate the task satisfactorily
for an evaluator.

.
.

,-

, \

f

_.
,

. ,

.

..

,

.

1

1.

2.

3.

4.

,

,

I
,

Provide resource and references
related to this task.

.

Present a lecture/discussion which
may include the following:

i

a. purpose(s) of a doubhe

b. types of solutions used for
douches .

c. safety precautions to be used

d. anatomy of the female repro-
ductive system

Give the students a.quiz related
.this task and evaluate the results..

. ,

Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

. -

.

.,,

.

y-

.

.

.

to

.



O

OUT Y/T S NUMBER LE I

T ols Equipn entand/or
, / Co "tions

1

Irrigating
cathete
douche

Cup

Emesis

Irrigatig

Graduate

Bath

I.V.

Bed

Bedpan

Gloves

Bath

Solution

Mannikin

\

(may
it)

wit cotton

B sin

clamp,

\
the ometir

pole,,

\I
protector

and,

,

blanket

to

i

i

-r -

,

nozzle Or soft rubber
use disposibl vaginal

,

1

bails
I

\

i

.

\

can with rubber tubing and

,

,

-

.

' .

cover

N.

be used

1

,

,
J

J

. .

Given a client igho ne-ds a vaginal douche
-

.

----

i

, .

\

1

',/

,)

II

.

I,

Criteria
to

achievement

/'

Competence in the task will be recognized when a douche is administe
a client according,to a supervisor's order, institutional procedure, and the

indicators listed.'

1

,

.

ed
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Curriculum Worksheet
DutyProviding Therapeutic Treatments

o

Task Assist with a Aressing change using appropriate materials and a
knowledge of surgical aseptic technique to maintain, the cleanliness

. of a wound.

Pre-Test (Same as .Achieiement Indicators)

The learner: Yes No

1. Read supervisor's order

2. Was-Wed hands Wore and after procedure -

3. Assembled equipment and supplies -

4. Identified client -

5. Explained procedure for wound dressing to assure client
cooperation -

$

6. Screened client from view of others if necessary
I

7. Positioned client from view of others. if necessary -

I =m,

/
8. Assisted with dressing change in prestribed manner -

9. Secured dressing in place in prescribed,manne _

10. Disposed of used equipment, supplies, and old dressings
per institutional, policy -

11. Recorded/reported procedure per institutional policy -

01.61311

References & Resources
See Bibliography - #10
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DUTY/TASK NUMBER

Student Learning Activities Teacher Activities

0.

..

1. Read assigned resources and,
references on dressing change.

-

2. Review sterile gloving technique
and surgical aseptic technique.

3. View Lippincott tapes on infection
.

."tcontrol. ,.......

4. Observe demonstration of the task.

5. .Practice the task Using a fellow
student as an observer to critique

6. Demonstrate proficiency on a quiz.
related to this task. Jf

7. demonstrate the tasksatisfactoril
or an evaluator ;

.

,

.

..

.

.

.
.

.

.

.

4

.

,

.

1. Provide resources and reverences
related to this task.

.

2. Present a demoristration on this
task which may incke:
a. set-up of a sterile field
b. review of sterile gloving.
c. cleansing the wound
d. proper removal and disposal

of old dressing

3. Present a lecture/discussion
related to this task which may

.

include: ,

a. review of surgical aseptic
technique

b. 'rationale for steps in the task
.c. need for physician's orders
d. observations to be made during

/ task.
e.. materials which may be used in

task
.

4, Give the students quiZ related to
this task and evaluate the results.

...

. .

5. Evaluate a student's demonstration
of the task using the-achievement
indicators as a guide.

.

.

,

.

.

,

. ..
.

.

.

-/



DUTY/TASK NUMBER I
H8

Tools and/or Equipment. Conditions

Dressing tray . . Given a-situation where a client's
dressing needs changing using aseptic/

Gauze sponges sterile technique
.

-

. Sterile gloves
..

Sterile towels
.

Sterile basin .

.

Sterile cleansing solution to be
used'

, )

Abdominal dressii4 pads

Various ..ypes of tape or binder

. .

..-,-,--3

L

_
.

.

.
.

.

.
,

. .

. ,

.

.

-1

,

/

Criteria Ccmpetence in the task will ye recognized when a dressing on a'client
ichanged without contamination of the area according-to the
procedure of the institution and/or training program and the
achievement indicators listed.

.
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Duty

0

Curriculum Worksheet
Performing Basic Emergency Measures

Task Apply. bandages using appropriate materials to prevent further trauma to
, an injUred area.

Pre-Test (Same as. Achievement htdicators)

The learner:,

I. Washed hands before and after procedure (if possible)

2. Assessed client for loca
injured area(s) -

3. Assembled 4upplies.

type, and extent of

. 4. Secured bandage. over injured area(s) in prescribed
manner-

5v- Inspected area surrounding bandage for circulation
constriction -

Yes

References & .Risources

See'Bibliography - #1 and #10 7

S



Student liar ning Activities

1. Read assign resources and

references on li tion of

bandaget.

2.. Learn the type of bandage to be
used on a client depending on the
location, type, and extent of

injury.

3. Learn methods of.securing bandages
(pins, tapes, loops, ties).

4. Ldarn warning signs as to the.
possiblity of circulation
constriction of bandage.

5. Do practice of different type of

bandages using differ ring

_methods.

--I 4

6. Demonstrate profi ency on.a quiz
related to this task.

7. Demonstrate the task satisfac-

torily for.an evaluator. .

DOTY/TASK NUMBER

Teacher Activities

1. Provide resources and references
related to this task.

2. Present a lecture/discussion which
may include:
a. types of bandages to be used

for different injuries
b.' ways of securing bandages
c. warning signs and symptoms

of circulatory constriction

3. Demonstrate application of bandages
on variouslocations of the body
and on various types of injuries.

4. Demonitrate types of securing of \\\

bandage.

5. Give the students a quiz related to
this task and evaluate the resuts.

6. Evaluate a student's demonstration
of the task using the-achievement
indicators as a guide.



DUTY /TASK NUMEEit I -1

Bandages

Tape

(Ties

= Given a situation when a client
needs to have a bandage applied to .

an area of the body

0

Criteria Competence in the task will be' recognized when°bandages are,applied
to injured area of the body according to the guidelines of the training
program, Red Cross, and/or institution and the achievement indicators listed.
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Duty

Curriculum Worksheet

PerforMing Basic Emergency Measures

Task
Apply a tourniquet using appropriate resources to control blood flow

frcm-a wound.

Pre-Test(SameasAchievemerthIcators).
The learner: Yes Nc

1. Located source of bleeding

.

2. Elevated bleeding part if possible =,

3. Assenbl d materials -

4. Appli tourniquet in prescribed manner -

5. Secured a note to the client indicating time and place of
tourniquet -

References & Resources
. See Bibliography - #1 and #15

0

p

C

O



DUTY/TASK NUMBER

Student Learning Activities Teacher Activities

1. Read assigned unit on application
'of tourniquet.

2. Review the anatomy of the
circulatory system.

3. .Locate and name major arteries
on self and torso.

4. State time limit a tourniquet can
be left on a client.

5. Obseiwe a demonstration of the task.

6. PraCtice application of tourniquet
on a mannikin.

7. Demonstrate proficiency on a quiz,
related to this task.

8. Demonstrate the task satisfactorily
for an evaluator.

0

O

1. Provide resources and references
related to this task.

2. Review the anatomy of the circula-
tory system .with the student.

a. Identify major arteries on torso
and wall chart

b. Explain what arteries supplies
blood to which part of .the body

3. Present a lecture/discussion that
may include:
a. an explanation of the time ratio

for leaving a tourniquet in-
place

b. safety procedures related to the
task

c. what materials can be used as
a tourniquet ,

4. Demonstrate the task on a mannikin,.

5. Give the students a quiz related to
this task and evaluate the results.

6. Evaluate a student's demonstratidn
of the task and using the
achievement indicators as a guide.

a

3 8 0



DUTY/TASK NUMBER I
I 2

. . .
Tools and Equipmentand /or pmen Conditions

.

Torso

.

Mannikin
,

Tourniquet .

Wall chart (anat. ical)

.

.

.

.

z
.

...

.

.

. .

.

. ,

.

.
.

Given a situation when a client needs
a tourniquet applied

.

.

.

.

.

.

\

.

_ _

. .. .

.

.
.

.

Criteria
.

,Competence in the task,will be
according to the guidelines of"the Red
listed. _ .

.

recognized when a tourniquet is applied
Cross and the achievement indicators

.
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but /7 r?trforming.Basic Emergency Measures.

Curriculum Worksheet

a Apply direct pressure to a wound using appropriate resources to control
blood flow from a wound.

Pre-lest (Sane as__Achievement Indicators)

The learner:

1. Located source of bleeding --

2. Elevated bleeding part, if possible.-
/

3. Aisembled materials -

4. Applied pressure directly to wounin prescribed manrer

5Maintained pressure' until bleeding was controlled

At,

Yes

=m11

References & Resources-
yiee Bibliography - #1 and #15

382
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DUTY/TASK NUMBER 1-3 ''

Student Learning Activities

1: Read assigned resources and
,references on bleeding.

2. Review the anatomy Of the
circulatory-system.

,
.

3. Locate and ,name major arteries and
veins on self and torso.

4. Obser4 a demonstration of
compression of a wound for bleediric
-control by instructor.

5. Compress "wound" on self and peer
to note amount of:pressure to
apply to control- bleeding.

1

'6. Review. Safety procedures for self
and.clierit related 0 this task.

7. Do.delionstration of the task for'
instructor to critique. .

\ i

-- 8. Demonstrate proficiency onra-quiz
related to this task.

. iDetonstrate the task satis- '.

,factorily for an evacuator.

-r

Teacher Activities

1. Provide resources and references
related to this task.

2. Review the anatomy.of the circula-
tory system which may include
the following:
a. locating on self and torso

major arteries And veins
b. explaining what arteries

I supply blood to which areas
ofthe body

c. giving the approximate time 1

blood should be controlled by
compression of the artery to),
stop bleeding

3. Explaip safety procedures related
to this task.'

4. Demonstrate compression methods
for control of bleeding.

5. Give the students a quiz related to"
this task and evaluate the results.

6. Evaluate a student's demonstration
of the task using the achievement
indicato's.as a guide:



1

oUTY/TASB,NUMBER

/Tools and/or Equipment Zonditioas

/Mannikin

.Torso

Anatomical wall chart

Gauze

Given a situation where a client needs
direct pressure applied to a wound
for bleeding control.

O

. .

Criteria
.

'Competence in the task will be recogniied when di?ect pressure is
awl-fed to a bleeding wound according to the guidelines of the Red Cross and

thefachievement indicators.11isted. I

I

. I

1

384
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o

Curriculum Worksheet
Performing Baisc Emergency Measures 6

Task` APPlY direct pressure to a pressure,point using appropriate -esources_arld
a knowledge of the anatomical location of_strategic arteries to control blood flow
ftcm a wound.

Pre-Test (Same as Achievement indicators)

The learner: .

1. Located source of bleeding -

2.. Elevated bleeding part if possible -

3. Located artery which provides blood to the bleeding area

4. Compressed artery until blood flow was controlled -

References & Resources
See\Bibliography - #1 and #15

4.

Yes No

385
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DUTY/TASK NUMBER I4

Student Learning Activities

1. Read assigned unit on bleeding.

2. Review the circulatory system.

3. Locate and name major arteries and
yeins on self and torso.

Teacher Activities

4. Learn what artery Supplies blood to
the bleeding area.

5. Compress.arteries on per and Self
to note amount of pressure needed.
,--

6. Review safety procedure for self
and client.

7. °Observe demonstration of compres-
sion of an artery for bleeding
control by instructor.

8. Do practice demonstration for
instructor.

`9. DO demonstration for instructor
to critique. ,

-.-

10. Demonstrate proficiency on a quiz
related to this task..'

11. Demonstrate the task satisfactorily
for-an evaluator.

1. Provide resources and references
related to this task.

Review the anatomy of the circula-
tory system which may include
the following:
a. locating on self and torso

majot arteries and veins
b. explaining what arteries

supply blood to which areas
of the body

c. giving the approximate time.
blood'should be controlled by
-GiliFission of the artery to
stop bleeding,

3. Explain safety procedures related
to this task.

4. Demonstrate compression methods
for control of bleeding.

5. Give the students a quiz related to
this task and evaluate the results.

6. Evaluate a student's demonstration
of the task using the achievement
indicators as a guide.

.386



DUTY/TASK NUMBER 4

Tools and/or Equipment Conditions

Torso

Anatomical wall chart

Mannikin

Given a situation when a client
needs to have bleeding controlled

4?

Criteria Competence inthe task will be recognized when direct pressure is
applied to the appropriate artery according to the guidelines of the Red Cross

and the achievement indicators listed.

387
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Curriculum Worksheet
May. Performing Basic Emergency Measures = .

Task Perform.careopulmonary resuscitation using available resources and
models to practice revsiving a client in respiratory and.or cardiac arrest. .

0

Pre-Test (Same as Achievement Indicators)

The learner: Yes No

1. Tapped/touched victim and shouted to establish
unretponsiveness -.

2. Established patient airway -

.3. Delivered respiratory resuscitation in prescribed manner

4. Delivered cardiac'massage in prescribed manner -

5. -Maintained life support measures until:

a. Client was revived -

b. Client wasdeclared.'dead.by a physician -

c. He/she was relieyed'-by one who was equally competent -

d. He/she reached total exhaustion -

References & Resources
Materials from the Michigan Heart Association Office
Manual for Instructors of Basic Cardiac LifeSupport. (70-024-A) American
Heart Assodiation, 1977, pp. 1-125.
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DUTY/TASK NUMBER
' I 5

Student Learning. Activities Teacher Activities

1. Read the materials/modules provided
on CPR.

2. View the audio-visual materials
.on CPR.

3. Practice CPR on mannikins tboth
.single rescuer,'two person rescuer,

and -infant resuscitation).

'4. Receive certificatioh 4om the
teacher on mannikin pet:formance.

5. Demonstrate proficiency on a quiz
related to this task..

1. Assemble materials needed to run-
audio-visual resources and to
practice CPR.

2. Show audio-visual films /filmstrips
on,Cardiopulmonary resuscitation..

3. Demonstrate, cardiopulmonary resus-

citation to the classon Recording
Anne if possible. Demonstrate both

single rescuer, two person'rescuer,
and infant resuscitation.

4. Test students on manikins analyzing
the tape frOm the recording Anne -
(simualtion).. .t

5. Critique each student and certify.
-their manikin performance or arrange
for a. certified CPR instructor to
demonstrate CPR and test-students on
CPR. .

6,1 Give the students a quiz related to
this task and evaluate the results.



*

DUTY/TASK NUMBERLI 5'

Tools and/or Equipment
.........

Conditions ,

Resusci Anne's

Arlatomic Anne's

. Resusci Babies
.

Recording Anne's
,

.

Recording Paper
.

.
.

disinfectant solution and container

.
.

. . .

.

. .

.

.

,
.

,

,

4
. ,

Given'a situation in. which a student
must perform cardiopulmonary resus-
citation to revive a client in
respiratory and/or cardiac arrest

,
.

.

.

.

.

,
.

,

,

q

.

.
.

.

.

.

.

,

. .

.
,

,,

-Criteriat Competence in the task will be recognized when cardiopulmonary
resusci ation,is performed in a simulated situation according to the
procedure of the American Heart Association and the achievement indicators
listed.

,

.
.



Curriculum Worksheet
.Duty Performing Basic EmergenCycMeasures

4I1Cz
ele

P

Task Position a faint client using a knowledge of the nervous and cardiovascular"

systems to revive the client's full consciousness.

Pre-lnett,(Sante as Achievement Indicators)

The learner: Yes No

1. Observed signs of faintness in a client -

2. Seated Client with head between knees and had client

13 lie down with legs elevated -

3.' Loosened clothing at neck and waist -
.

4. .Observed for signs of recovery from faintness

4

0

ReferenCes & Resources
First Aid - Student Manual - Johnson, & Johnson'
Multimedia Standard Fist Aid - Student Workbook - American Red Cross

See Bibliogrphy - #2, #19, #25, and t32



Student Learning Activities

DUTY/TASK NUMBER

Tea am; Activities

I6

1. List/verbalize the signs and
symptoms associatied with fainting.

2. Position a faint client, to revive
the client consciousness.

3. Demonstrate the knowledge of the
actions of the nervous and car-
diovascular system on fainting
on a written or oral quiz.

List/verbalize the singi and
toms indication recovery from

f ness.

5. Demonstrate the task satisfactorily
for an evaluator.

,

O

1.

2.

3.

4.

5.

Provide resources and references
related to this bask.

Present a lecture/discussion .which

may include:
a. anatomy and physiology of°

nervous and cardiovascular
systems as they relate to
fainting.

b. signs and symptoms which
preceed and/or.accompany
fainting.

Demonstrate the positions to, which
a faiht client is moved to revive
the client to full consciousness.

Develop/administer a written or oral
quiz which tests the actions of the
nervous and cardiovascular systems
during fainting:

Evaluate a'student's demonstration.
.of the task using indicators as a
guide.



DUTY/TASK NUMBER
I6

Tools and/or Equipment Conditions

a

GiVen a situation in which a client
needs to be positioned to revived
from faintness

O

Criteria 'Competence in the task will be recognized when a faint client is
positioned correctly to promote full consciousness in an actual or simulated
situation according to the guidelines of the training program, Red Cross,

and/or institution and the achievement indicators listed.
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Curriculum Worksheet
Duty .performing Basic Emergency Measures

Task
Administer spirits of ammonia using an available source to revive

a faint client.

C ito

Pre-Test (Same as Achievement Indicators)

The learner:

1. Observed signs of faint ss in a client

2. Obtained spirits of ammonia

3. Administered
manner

7 -

4. Observe for

4".

N

the spirits of ammonia in prescribed

signs of recovery from faintness _

Refereilces & Resources

t6

Yes NO

c.



DUTY/TASK NUMBER
17

. ..
Student Learning Activities\ Teacher Activities.

.

..

.

.

-

. .

.,\ List/verbalize the signs and
symptoms usually Toresenting or

\accompanied by fainting.
\

\ .

Demonstrate2. Demonstrate the use of the
'ammonia inhalant.

3. List)\ferbalize the signs of
recovery_ from faintness.

4. Demonstrate proficienCy.tn a
quiz related\tathis'task.

. .

5. Demonstrate the titk,satisfacto-
rily for an evaluator.,

., \ ,-
.

-
o

.

. ,

. .

,

,

.

.

. ..
,..

.

. .

1. Provide the module or written
, materials (references and resources)
which define the signs and symptoms
usually preceeding or accompanied
by fainting.

. -

2. Provide the moduli or referendes
and resources which define the
.procedures for treating a

fainting client by use of. an-ammdnii
inhalant.

.

3e Demonstrate reviving a client who
hos.fainted using spirits of ammonia

.

4. Give the students a quiz related -to
, this task and evaluate the resultt.

...

. _

5. Evaluate a student'tdemonstiition
.

of the task using the achievement
indicators as.a guide.

,

g

.

.

,

. .-

.

,
.

.

.

,

.

. .

.
.

395



DUTY/TASK NUMBER

Tools and/or Equipment Conditions

Ammonia Inhalant ° Given-a. situation in which a client
needs spirits of ammonia administered

Criteria .
.Coropetenceinthe task will be recognized when spirits of ammonia

are administered to a faint client in an actual or simulated situation
according to the guidelines of theimanufacturer and the achievement
indicators listed.

396
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SS.

C

Duty
Curriculum Worksheet

Performibg Basic\ Emergency MeAsures
r

Task Prepare an antidote using grapprOpriate materials to treat a poisoned

, client.

Pre-Test (Saime as Achieveient Indicators)

The learner:

. Determined type of poisoning -

. '.Determined.'dorrect type, dosage and route of

A
adthinistration of antidote via appropriate source

3. Assembled, equipment and suPplies
f

4. Prepared antidote fin. prescribed manner -

5; ;Arranged for follow-up care for poisoned client if
needed

a

#

S

a

Yes

11=1001

A

Refireices & Resources

Basic First Aid - The American National Red Cross
Poisons and Antidotes - County Poison Control Office

a

a

e 397

A



DUTY/TASK NUMBER 1

18

Student Learning Activities Teacher Activities

0 I. Read assigned resources and
reference material on poisons,
and antidotes.

2. View overheads showing types
of poisons and their antidotes.

3. Learn list WpAtsons and their
antidotessc

4., Complete poison antidote
matching chait.

5. -State local agency which has a
poison control center.. Inter-
view a staff person in the
center about purposes, policies,
And procedures used by the
center.

6. State ageneYwhich,will provide
follow-up care for client.

-7. Demonstrate proficiency on a
quiz related to this task.,

,

8. Demonstrate'the task satisfac-
tori)y for an evaluator.

I. Provide resources and references
related to this task.

2. Develop list of poisons and their
antidote inclucing correct route,
and dosage.

3. Prepare overhead transparencies of
poisons and antidotes.

4. Develop an anitdote poison match
test (student must match correct
antidote, route and dosage to the
proper poison).

5.

6.

7.

8.

Demonstrate mixing of certain
antidotes.

Give list of agencies to'provide
follow up care.

Bring into class some prepared
antidotes for identification.

0

Arrange for a person from a local
poison control center to address
the class.

9.. Giye the students a quiz related
to this task and evaluate the
results.

.

Evquaie a student's demonstration
of the task using the achievement
indicators as a guide:

0



DUTIVTASK. NUMBER
18

Conditions

Overhead projector

Antidote wall chart

Transparencies

C

Given a situation when an antidote
is needed to counteract a poisbn

tx

A .

Criteria Competence in the task will be recognized when an antidote is prepared
according to the guidelines of the manufacturer, training program, Red Crossy
or local-poison control center and the, achievement indicators listed.

4

399
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Curriculum Worksheet
,Duty Performing Basic. Bnergency.Measurei

Task-
Treat a burn using appropriate materials and a-tnowledge of the

integumentary system and surgical aseptic technique to prevent further
trauma and infection.

Pre-ired(Same as Achievement Indicators)
.

The learner:

1. Washed hands,before and after procedure if possible -

2. Identified location, classification, and extent of
burn

3. 'Assembled equipment and materials -

4. Treatbd burn in prescribed manner using proper
sceptic technique -

Positiorfed client and equipment to assure comfort
and safety of 'client -

a

1.4

"References & Resources
See-Bibliography - #10 and #15
Basic First Aid - The American National Red Crass

O
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DUTY /TASK NUMBER 19

Student .Learning Activities Teacher Activities

1. Read assigned resources and
references on treating a burn.

2. Review the anatomy and physio-
,. logy of the integumentary system

3. Review aseptic technique and
sterile gloving procedure.

4. Learn classification of burns.

5. Observe a demonstration of the
task by instructor..

6. Do practice demonstration for
instructor to critique.

7. Demonstrate proficiency on a

quiz related to this.task.

8. Demonstrate the task satisfac-
torily for an evaluator.

lor

7

. Provide resources and references
related to this task.

. Review the. apatomy and physiology
of the integumentary system with
the students.

. Review aseptic technique and the
sterile gloving procedure.

. Have students label the layers
. of skin on a diagram.

Present a lecture/discussion on the
classification of burn and how to
distinguish between them.

6. Demonstrate the task.

7. Develop module if desired to
accompany task.

. Invite a staff person from a lOcal
burn unit to make a presentation
on the classification and treat-.
ments of burns.

9. Give the students a quiz related to
this task and evaluate the qesults.

10. Evaluate a student's demonstration,
- of the task using the achievement
indicators as a guide.

ti

4
9



4

Tools and/or Equipment

DURIASKNUMBER

Conditions

Sterile gloves

Sterile water

Sterile guaze

Tape

Towel

Hospital bed or chair

Screen

O

.1

.

.

Given'a situation when a burn needs
to be treated

Criteria Competence in the task will be-recognized when a burn is treated
according to the guidelines of the training program, institution, and/or
Red Cross,and the achievemenfitidicatort listed.

402.
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Curriculum Worksheet
Duty Performing Basic Emergency Measures

Task Describe methods to induce vomiting using appropriate materials and/

or actions to prevent absorption of an ingested poison..
Pre -Test (Same ailchietement Indicators)

The learner:

1. Determined type of poisoning

-2. Determined whether vomiting should be induced via

appropriate sources

3. Assembled equipment and materials -

4. 'Described method to induce vomiting in prescribed

manner

5. Arranged for follow -up care of poisoned client if

needed

.1*

Yes No

References & ResOurcet
See Bibliography - #2
Multi-media Standard First Aid - Student Workshop - American Red Cross
First Aid - Student Manual - Johnson & Johnson



DUTY/TASK NUMBER I 10

Student Learning Activities Teacher Activities

1. View the audio-visual materials
.on.poisoning.

2, Read and answer the questions
starting on page 115 of the .

Multimedia Standard First Aid'
Student Workbook (American
Red Cross). Stop when you get
to page 132. -

3. On the labels provided write the
Poison Control Number and place
it on or near your telephone at
home.

4. Identify the signs that would . .

tell-you-not-to cause vomiting
.in your erght.

5. List the poisoni which could
__cause burns in the mouth
in throat.

6. Describe the hods to induce
vomiting in your elf

7. List/Verbalize follow-up care
for poison victims.

8. Demonstrate profictency,on a
quiz related to this task.

.

Demonstrate the task sattsfac-
torily for an evaluator.

1. Assemble references and resources
fdr unit on poisoning.

2.. Set up and present audio-visual..

materials on poisoning.

3. Describe or demonstrate the methods
which make clients vomit to include
the following:

a. tickle the back of throat

b. syrup of Ipecac

4. Emphasize the poitons in which
vomiting should not be induced and
describe the signs which indicate
_.these poisons.

Make sure students are aware of
poison control number.

6. Describe to students follow-up care
poison victim.

7. Give the students a quiz related
---ta_thls task and evaluate the

results.

5.

8. Evaluate student's demonstrition
of the task using the achievement
indicators as a guide.



DUTY/TASK NUMBER

Tools and/or Equipment Conditions

.

.

.

.

.

a .

r

r

.
Samples of various emetics
including Syrup of Ipecac.

. .

.

. .

.

.

. .

. ,

Given a situation in which the 'student
has to induce vomiting or suggest
actions which will prevent absorption
of an ingested poison

. .

.

.
.

.

.

.

.

.

.

.

..

...
.

.. .

.

..
f

i

2

,

. .

4

a .

f

. r

4
-

e

Ciiteria Com,

.

peten 'in the task will be recognized when methods for inducing
vomiting in a pois ed client are described according to the guidelines of

the manufacturer, the raining program, Red Cross, and/or local poison control

center and the achievem t inuicators listed.

....--- ( . .



Curriculum Worksheet
Duty

Performing Activities .RelatO to Supplies/Materials/rqUipmet

Task Stare supplies and materiqs received using designated storage
areas to assure adequate inventory In the clinical area.

,4

Pee-teSt (Same as Achievement Indicators)

'The learner:

1. Assembled supplies and material in prescribed manner

2. Placed supplies and materials in designated area per
institutional po'l icy

sf

O 4 I

0

References & Resources
See.Bibliograiithy #4, #13, :#16, and #34

0

Yes

6_



DUTY/TASK NUMBER

.Student LearnineACtiviiies...,

,

Teacher Activities

.

..... .

1. Read'assigned unit on storing
supplies.

.

,

. ,

2. Read institutional policy
'manual on storage of
materials. - '

3. Observe demodStrition by
instructor.

.

4. .Review supply and rotation
of inventory check-'n list.

5. Listen to lecture on storing
supplies.

. . -

6. On a rotation basisbe respon-
sible for inventory of
-classroom. ..----

7. Tour an institution and note
___, how supplies and materials are

stored. .

--

8. Assist in storing supplies and
-materials when in a clinical
area.

.

9. Rotate stocksof.itipplies add
MaMaterials. , ,

10 . Compare supplies materials
received Iffianst an inventory'
-list and properly stock and
store them.- . ..

. 11., Demonstrate the 'task, satisfac-.

. torily for an'evaluator.

.
,

r
4

0
,

.

,

f

9 9
. '

.
.

.1. Gather all resources material related
to the task.

2. Review an Institution's policy on
storage of supplies.

...

.044.

3. Prepare and deliver lecture on-
storage of supplies.

.
.

4. -Assign students on rotation basis
to be responsible for classroom

",:inventory, .

,/

/5'. Prepare written examinatio, concern -
, ing task. _

6. Evaluate students,on the skill.

7. Arrange for a tour of an institution
include the system of obtaining and
storing supplies as part.of it.

8. Evaluate the student's demonstration
of the task using the achievement
indicators as a guide.

.

, _ -
.

.

0

. .
. .

.

4 .

-
.

. .

.,

. .

t
.

.

a 0

+

.

,

.
K'

o.,

..



0

DUTY/TASK NUMBER

\Tools ind/or\fquipment Conditions

..,,
Wies and materials inventory
heet

. .

.

.

t

. .

. .

. .

.,,'

. .

. .
.

.

i
.

.
.

.
e.

'

.
.

.

.

'' 1
.

. .. .
'

)

. \

. e

s.
, . .

Given a situation when a student needs
to have knowledge of storing supplies
and materials . \.

.

.1 . .
.

.s.

..

. .

s

.

.

.

. .
.

tt. ,

. .
.

,

.
.

e C

.
.

e
. . /

.
.

.

Criteria
Competence'in the task will be recognized when supplies and materials

are stored in the clinical area according to the institution's policies and
. the achievementinditators listed.

.

.

4.08
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Curriculum lillorkshee
DUty \

/Performing Activities Related to,Stipplies/Mate ials/Eqdipment

Task Ghtitin equipment and supplies using appropriate request forms to treat
a client.

Pre.-.TeSt (Same as Achievement Indicators)

The learner: ,

I

4

1. Obtained request forms/chirge slips for equipment and
supplies -

2. .Completed 'request forms/charge slips in prescribed
manner

3. Selected eiluipment andsupplies -

. 4. Routed request forms/charge slips per institutional
. policy,-,

0'

Yes No

g

Retere ces & Resources
See Bibliography - #10, #13, and #34 .



Student. Learning Activities

Read assigned unit on obtaining
equipment and supplies,to- treat
a client.

2: 'Read institutional
manual on obtaining equipment
and charge slips.

3. Observe demonstratiOh on task.

4. Review completed request forms
from 2-3 different institutions.

5. Complete request forms from 2-3
different, institutions:

6. Discuss how to route request
forms and charge

7. ,Obtain ordered equipment and/or
supplies during a-clinical
notation if possible or in'a
simulated situation in the
classroom.

O. Demonstrate the task satisfac-
torily for an evaluator.

DUTY/TASK NUMBER

Teacher Activiti

/a 2

1. Gather,all materials related to the
task. .

-,

. Review institutional
to the task.

. Obtalh'request slips
institutions.

4'

demonstration of

policy related

from different

task.

5. 'Provide samples of completed request
forms for display. .

. Explain basic similarities among
request form and what common info-

. Mation should appear on form.

. Explain how to assure the right
supplies get to the right client.

. E,faluate a student's demonstration
of the task using the achievement-
indicators as a guide.

4a



Z

DUTY/TASK NUMBER
J 2t

- .
Tools and/or 'Equipment Conditions

4

Requisition forms
.

.

.

.
.

l '
e P

% t.

11)

t
.

' '

.
. . .

.

.e.
.

.
. .

.

P
.

. .

.

. e

7

.. .

.
. .

I .

.
,

.

.

. P .

. .

. .

, .

.. .

Given e situation when a client needs
equipment and supplies for treatment

c

. .
%

.

t '

e
.-

.0-... '
I

.

. .

abdIP
-

.

-

.

L... j .

,

,

Pa. .

. ,

.

0

.

.

A

a .
. , ,

.
S

0

Criteria Competence in the task will .be recognized when equipment and supplies
are obtained according to the institution's policies and the achievement
indicators listed., 0 S '

.

. .

. -
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Curriculum .-Worksheet
Duty

Task

Acquiring Employability Skiffs

-R

. Investigate employment information' using sources of enplowant
infonmatton to identifyyployment opportunies:

Pre-TeSt (Same as Achievement Indicators)
llmlearper:

1. Developed a list.ofthe prime sources of information
concerning opportunities,for employment -

2. Describeespecial pros lures, if any, required to
utilize services, information, etc. -

0-

\

References &..Resoiceces
N ;

Yes .No

O

0

;.

412 0
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DUTY/TASK NUMBER

.

.Student Leailing Activities Teache cities
.

.

.

,

, .
.

1. Compile a list of job expectar
tiont. .

2. Search4esources such as news-
paper, telephone books, place-
ment'postings, etc. and list
all health occupations

.

1. Assembae references and resources

, as newspapers, professional journals,,
DOT etcs. ,

. ..

_2. Oriept students-on how to use're-
_souetes and references as career
center, Placement office, MOIS,

employment opportuniffei-Wtthin
a defined:_area ( i.e. city,

---ailintA.'
.

, . -

3. Complete ,a crossword puzzle
using words used in want ads..

. . .

4. Complete ,a test with100%
accuracy on vocabulary words '..

used in want ads.

5. Interview a person in a.health

.
occupation to determine employ-
ment opportunities in the
field. . .

. .

.

6. List from the DOT of MOIS the
employment oppOrtunities within

a specific health otcuOation.

7. Spend a day with a person in a
specific health occupation and
fist employment.opportunities
observed in that area.

.

8. Take five ads from a'newspaper.
List the skills needed to
qualify for. those positions._
Compar, that list with a list
of one's.owm skills. .

=.,

9. Follow-Up on aii.ad for a

: specific position.

10. Demonstrate proficiency on a
quiz related to this task.

. . .

.

.

,

--1077e. .
.

, . '
-.

: .Show films on employment opoortunl-
ties within a particular field.

.- Arrange for a career counselor/ -1°

'placement officer to address-the clas
on enployment'opOortunities in health
occupations. .

.

, -
,

- 5. Set up, schedule, and coordinate -,-
cstudent visits to different employ-

.

ment settings.
. .

: Arrange for a person from a heaTth
occupation to address the class on
the employment opportunities in
that field.

7. Arrange for a former health cluster
student to address the class on
employment opportunities-in
health occupations.

. Demonstrate an interivew with a'
person from an occupation to
determine employment opportunities
within the occupation.

9. Give the students a quiz related to
this task and evaluate the results.

.---

10. prepare a crossword puzzle based on
words and abbreviations used in want
ads and have students complete it as

an assignment.
. .

.

.
.

.

.

.
.

. .
.



- -

a

0

(st

DUTY/TASK NUMBER
K 1

.

TO,* and/or Equipment- Coriditions -

:
, , . . .

. Telephone

-Newipaper
. ,

MOI§Iterminal

.,.

ass:tonal-journal

Given a situation in which_employment
opportunities need-to be identified

Given a student who is looking for
employment

_

Given. -Pro

1

.

Canputer

.1ESC (print-out) ; -___

.

. .

a

.-

.

.

.

.

.

a

-

.

- ,.

%
'

.

I

a student who,.needs employmen
.

, ,

.

.

i

.

.

,

.

-

.

.
,

.

,

4

s

- .

'

CriteriaCrit 1

t

e. -
Com.etence in the task will be recognized when the task is performed

according to the achievement indicators and the satisfaction of the

'' supervisor.

\ .
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Curriculunt-Worksheet
Duty

Acquiring- Employihi 1 i ty ,

Task Identify significant .factors using health, physical, legal, educational,
and other occupational information to determine the requirements of an
°Caption.

PreTest (Sane as Achievernent.ladicatOrs) The learner:

I. Listed the significant requirements (health,
physical, legal, educational, etc.) of the
appropriate occupation --

.

Yes No

References & Resources

415
J



Student Learning,. Activities

1.- Interviei-several individuals
within a particular occupation
and write a summary of the health,
physical, legal; educational and
other requirements of the '

.occupation.

2. Discuss with the'class, information
athered'by different occupations
researched by various class'
members.

3. 'Deteniine'requirements for an
'-assigned occupation using the
DOT, MOTS, and other resource
materials and report the findings
orally'and/or in writing.-

. Compare one's own personal data
with the health, physical, legal,
educational and other requirements
of an occupation in-which one is
interested..

f.

DUTY/TASK NUMBER

Teacher Activities

1. Divide the class into several:
groups. Assign each group an
occupation to research. Have
each member of the group investi,,
gate a different requirement of the
occupation (i.e. health, physical,
legal, edUtational, etc.) Have
each group give a compotite
report of their findings.

2. Prepare a list of resource persons
within various_occupations for
students to interview.

3. Provide references and resources
which discuss the requirements of
various occupations. Demonstrate
the'use of the MOIS terminal and
how to.utiTize the references and
resources as needed.

4. Arrange for a guest speaker from
- the MESC to speak to the clase-:

on'the purposes and funttions'of-
that agency.

416



DUTY/TASK NUMBER K2

Tools and/or EquiPment ..
. Conditions

.
.

-MOIS terminal

.

.

.

.

. .

.

.

.

.

, .

.

.

.

.

. -

,
.

.

. .

.

,

..
. .

Given'a situation where the require-
ments of an occupation need to be
determined.

,

KA.,.

.

. ...

.

4

.

.

.

.

.

,

.

.

,

.

.

.

.,
.

.

.

.
.

. .

.

. .

.

.
.

.

.

.

..

.

.

.

, *

,

.

.

_

.
.

.
,

.
,

S.
.

.

,
,

.

.

,

.

.

.

.

.

.

. .

..

. ,

.

.

.

.
. .

. -

,

.

.

.
..

.
.

.
. .

.

. .

.

.

.

.

.

) ,

Criteria
.

.

..

Competence- in this task will be recognized when the task is
performed according to the achievement indicators and the
satisfaction of the supervisor.

. ,
.

,

.

417.
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Curriculum Worksheet
Duty Acquiring-, Employability Skills

Talk Acquire wage information using available resources to determine the
approximate entry wages, 'general wage range, and significant fringe
benefits for an'occupation.

teilest(Same as Achievement Indicators) The learner:

1. Listed the' approxiniate entry wages, general wage
range, and significant fringe benefits for the
appropriate occupation -

2.. Compared these wages and,fringe benefits
with other_ selected occupations -

I

C

Yes-N-No

1

418



DUTY/TASK NUMB

, .

Student Learning Activities ,

1.

2.

3.

4.

.

.

.

.

Teacher Activitie
, 7

Assemble references, resources \

.
, \

Arrange guest speaker from
hospital perionmil departmen:-.

.

Give the student a test related

,...., .

1. Interview nospItO personnel
department as to/average wages
and fringe benefits. '

2.: Chick MOIS and MESC and Professignal
journals for average wages and
f=11tigebenefits. ' .

,,
e . .

3. Compile a Hit of average wages
and fringe benefits for a specific
occupation in health care.

-

4. Demonstrate proficiency on a test
. related to this task.

.

5. Demonstrite'thi-task to the
evaluator.

.

. .

,

.
.

.

..

,

, .

....,,

.

,

. . .

.

,

'to ih.is:task.
....

ObseVe -the students' performance.
of the task according to the
achieVement indicators.

.

.,

.

.
.

.

.

,

. .

,

.

.

.

. ,

. .
..

.

.

.

.

.



DUTY/TASK NUMBER

, .

Tools and/or Equipment
.

,
Conditions .

,

MOIS terminal
,

Professional joUrilals
MESC printoUt

. ., .

,
,

Given a situation where average wages
and fringe benefits are to be obtained.

.

1

.

- .

. .
.

.

,

.

0

0 .

\
\ s

\ .

C

K Y .
a-

0

. C

' 1

9

.

.

., 0

. y

0

'. V

.

.

0\ .

0 .

'
4 .

.

.
,

,
, \'Criteria Competence in this task will be recognized Oen the task is performed

according to the achievement indicators and th satisfaction of the
supervisor. .

0t



D

tirriiiihim:Wikktheet
g-

.

Acquiring Employabithy'Skills

, .

Task Identify Significant n 'lb characteristics using available resources
. to determine shift requ rements, union affiliat13h, apprenticeships, ' ,,

occuOatiohal .hazardi, characteristics of work environment and other
significant job factors.

, ,

Tr---11"

Pre -Test (Spit as.Achievement Indicators)

The learner:

1. Listed and described' the significant non-wage
characteristics (e.g., shift requirements; union
affiliation, apprenticeships, occupational
hazards, characteristics of work environment, etc.)

References & Resources

C

Yes No

lf 4

=11.

:-......-.1



DUTY/TASK NUMBER I K4

.--;,-,
Student Learning Activities-

.

Teacher Activities.
, .

.
..

- .
.

1. Select one occupation from classified
ads, DOT, school catalogs', etc. List
specific non-wage characteristics'as
obtained by calling about the ad or
visiting the employer.

2.` Select three occupations from the
classified ads that describe nor. -wage
characteristics. LIst; compare, and
contrast the non -wage characteristics.

c, ' ..

, .

3. "Brain storm" as a Class all.non-wage
job characteristics. Attempt to
classify them.

4.' "Brain storm" as a Class the-pros and
Cons of the non -wage job character-
istics.

5. Interview by telephone or in person an
individual presently employed in a
.specific occupation.

le
e

6. Prepare an interview 'outline duel ineat
ing non-wage characteristics. ..

.

7. Prepare'a paper' that Classifies20.
....... occupations by non-wage characteris-,

'tics. Example: May require rotating
shifts, Nurse, EMT, etc.

. .

. Demonstrate proficiency on a quiz
, related to this task.

,1 .

.

.

. .

.

, .
.

.

,

.
.

1.

2.

3.

4.

.

.

.

,
.

Arrange,for speakers, visits to
institutions, career centers, etc.

Lead "brain storming" activities.
-

Provfde telephone faclfties time.
. . "

G:ve'the students a quiz related to
this task and.evaluate the results.'

' .

u
v ,

.

. . -,

.

,

.

,

.
.

.

.

,

, ,
.

,.

..%, .

.

..
/

. .

.

,.

-422



r

Tools, andfor Equipment

Newspapers

Professional journals

Iransportation,for tours C\

Tilephiiiibooks,andfaciliffes

:-

Professional registry

'MOIS facilities

MESC print-outs

Films, filmstrips (job related)

AI ion papers, magazines

4

DUTY/TASK NUMBER LK4

Conditions
O

Given,a situation where non-wage job
characteristics need to be identified.

41,

Competence in this task will be recognized when the task is performedCriteria
'according to the achievement indicators and the satisfaction of the
_supervisor.

423
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Curriculum Worksheet
Duty Acquirtng, Employability Skills

Task' Acquire information using available 'resources to describe local,
region61, and national employment opportunities for an occupation*

Pre -Test (Same as-Ackermeatindicators), The leirner:
i:.....:,---'

.

,

1. Described the local, regional and national
employment opportunities for ,the appropriate
occupation.. , I

References & Resources

424



v

Student Learning Activities

I. Search resources such as newspapers,
telephone books, placement postings,
etc.'and liit, opportunities avail-

able.

2. Interview ,a perion in a health
,occupation to.determine employment
oppqrturfities.

.3. List froi DOT or MOIS employment
° opportunities within a specific

health occupation.'

. Spend a day,with a person in a
specific occupation and list the
employment opportunities.

_ .

. Co6MPile a lit of job opportunities
a specific health' care occupa-

tion.

6. Demonstrate'proficiency on a test
re".,:ted to this task.

7. DeiOnstrate the task to an
ev4luator. e

DUTY /TASK NUMBERS K5

Teacher Activities

I. Assemble references, resources
such as newspapers, professional
journal.s, DOT's, etc.

2. Arrange for a. career counselor
or placement officer to addresss
the class on-employment opportun-
itiesoin health care occupations.

3. Set up schedule and coordinate
-.student scheduled to employment
' settings.

4. Orient students in how to'use
references and resources:

, 5. Arrange for a per0m to-address
the class on health care occupa-
tions opportunities.

6. Give the student a test related
to, this task and evaluate it.

7. Observe the students' demonstration
of the task and evaluate according
,to achievement indic tors.



04.

DUTY/TASK NUMBER .1( 5

Tools and/or Equipment , Conditions
,

Newspaper
-MOIS'perminal

.

Profeisional journals
Telephone .

MESC printoyt 1.

.

.

.
.

.

..

.

-

.

,0

.

r C. .

t .,

.

.

.

, .

.

. .

.
.

.

, .

.

,

. .

,

e .
.

-
.

. .

. .

3 ,

.

.

ri

.

Given the situation where employment
dpportunities are to be identified.

.

.
.

.

.

-

.
.

,

. -,

,

.

,
.

..

.
.

., .

,

.

.
\

.

. /

.
.

,

Criteria Co
,

. .

mpetehce in this tisk Will be recognized when the task is
performed according to the achievem t indi ators and the
satitfaction of'the supervisor.' .

, .

, -
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Curriculum Worksheet
Duty- 'Acquiring. Employability Skills

Task Acquire information using available re co tpi describe the career

laddtr associated with an occupation.

Pre-Test (Same as Achieremeat Indicators) The learnery

1. -Described the career.l'adder associated with the
appropriate occupational area -

o.

References & Resources

Yes No

/

427



DUTY/TASK NUMBER K6

Student Learning Activities
.

Teacher Activities .

. ,

I. Check specific career on MOIS.

2. Visit Career Guidance Cenier.

3. Interview career counselor. .

4: Review career reference materials.
,

5. Describe a specific health occupa-
tions career ladder.

. ..

1.

2.

3.

4.

5.

6.

,

Show film strips on specific occupa-
tional career ladders.

.

Arrange for guest speakers on
specific health careers.

Allow time:for field trips to:
.

counselor
Career Guidance Center

Give students.-standard forms to
'review fielthtrips.

.

Critique students presentations
on specific careers.

Discuss MOIS printouts.

.

.

.
.

. .

/

.

.\ .
.

.

.

.

.

.

.
,

, .

.
.

.

.

.

.

.

.

.

.

.-

.

.

. .

I

.

.

_

.

.

.

,

I

i

.

.

1

.

,

,

.

.

%_..'"

>

.

.



DUTY/TASK NUMBER -.K6

Tools and/or Equipment Conditions

MOIS terminal
Professional journals
Envelopes/stamps
Typewriter
MESC printouts
Check with career guidance counselor.

Audio- visual equipment

Given a situation where you need to
describe occupational career ladder.

Criteria Competence in this task will be recognized when the task is
performed.according to the achievement indicators and the
satisfaction of the superVisor.



Curriculum Worksheet
Duty Acquiring Employability Skills

Task Compare personal criteria with information about available alternatives
using a decision-Making situation and procedures and skills in decision-
making to.choose a job, further training or other alternative.-

re-Test (Same as Achievement Indicators) The learner:

I. Compared personal criteria with information
about a job, further training or other alternatives- -

ar,

Yes

References & Resources



DUTY/TASK NUMBER K7

Student Learning Activities Teacher Activities

1. Update resume.

. d

2. Check newspaper went ads.
,

3. Use, MOIS terminal printout.

4. Telephone job personnel department,

,

5. List personal assets, interests
and skills.

1.

2.

3.

4.

Review resume with students.

Supply: newspapers
MOIS terminal
telephone

with instructions or demonstration.
.

Supply material on decision
making or job alternatives.

,,

Critique students' role play.
6. Investigate alternative job

possibilities.

:7: Role-play decision making job
.situations.

8. Jake pre-test on material
related to decision making
in employability skills.

-,-,

9. Complete post-test with
performance showing proficiency
in decision making. .'

.

. .
.

.
.

.

.

. .

k

.

.

'

.
. 1

..

g, .

l
t

1

5.

..

.

°

Check pre/post test andfdiscuss
with students.

.

.

,

(.

,

1?
,

.

.

.

.

.

4:1

t
t.

t



DUTY /TASK NUMBER K7

. Tools and/or Equipment
,

Conditions
4 /

. .

Resume .

..

Competency Record
Newspaper
Telephone
MOIS Terminal

. _

.

.

.,

Given a situation where a compiHson
is needed to determine adequacy of
personal, criteria in relation to job
requirements:

.

r

.

....___
.

.

..,
.

.

.c
,.

.

.

.

.,

.

.

. . .

. -
.

-

.

.

.

. . .

.

.

".

.

.

.

.

.

.
.

.

.

..
. .

Criteria Ccmpetence in this task will be recognized when the task is.performed
according to the 'achievement indicators and the satisfaction of the

\.,
superyisor. - .

'
..

.



Curriculum Worksheet

Task Prepare a resumilor data sheet using personal information to apply for a
job,. -

aPre-tett (Sale- as Adieiement Indicators) The learner: Yes No

1. p21ciatPreamign,



Student LearnincActivIties

1. Read assigned resource materials.

2. Fill in an outline of the
informition-needed.for_a_resugi.

3. Critique 2 - 3 resumes'in small
groups or as a clais.

4. Prepare a resume for evaluation.

5. Evaluate the resumes of 2 - 3
classmates prior to their, sub-
mission to the teacher. .

DUTY/TASK NUMBER' K8

Teacher Activities

1. Provide resource materials on
preparing a resume.

2. Provide samples of resumes:

3. Haie students critique 2-3
resumes in small groups and/or
as a class.

4. Prepare an outline of the infor-
ee

give it to students to complete.

5. Evaluate resumes written by the
students.



LAITY/TASK-NUMBER K8

Tools and/or Equipment, Conditions .

. .

,
.

.

.

,

1

.

.

,
a'Given a situation in which a resume

and/or data sheet is required.

. ,

.

.

.

.

1

.

.

.

.

.

,

.

,0
,

. ,

.
.

.

.

,

. -

.

.

.

.

.

.

. .

.
.

f

Criteria Compeienceinithit task wil \be recognized when the task is'
, performed according to the achievement indicators and the satisfaction

. of the supervisor.

,

.



;Curriculum Worksheet
_ft..a...
ifilt., Acquiring.amployability Skills

Task Write a letter using personal notes to apply /inquire about a fob.

Pre-Test (Same as Achievement Indicators) Thq learner: yes

1. Wrote a letter of application/inquiryl

No

\
..

0

. .

.

.

. .

,
. .

. .

.

0 ., ,
.

1

.
4.

,. / I

. . .

. . . , .

.

-.

..

7

.

References & Resource.s ,

.
.. .

.
,

:. .

.
. ,

. .
.

, .. ... .
.

.

i

.
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DUTY/TASK NUMBER K9

Student Learning Activities .Teacher Activities
.

.

1. Search employment information
for a job within your skills
and construct a rough draft-
of a letter of inquiry and
an application.

.

,

2. Fill in the personal profile
or analysis sheet and summarize
your rengths, weaknetses,
,nd-interests.

, .

.

R

.

.

1.

,

2.

.

3.

4.

.

.

provide employment information:
.

newspapers
,

magazines (professional journals).7
MVO; information computer print
books (DOT)

Provide a personal analysis sheet.
,
,

Provide-exmnple-lettert.
. . .

Arrange for, a personnel manager
to speak on what they look,for
in lettct of inquiry and appli-
cation. .

0

.

.

.
. .

,

.

.

t,

r

.

,

.

-

3. Examine the sample letters for
a style that appeals to you.
. f ,

4. Listento the employment speaker
and util,ize the information, in

your letter.
....

5. Construct a.final letter bf ,

.

application and inquiry.

. .

. -

.

'

.t..

.

1

`V

\

a

.0.

.

.

..
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!DUTY/TASK NUMBER K9

Tools and/or Equipment Conditions
. . ...

Typewriter
.

Correction tape
Paper ,

.

Magazines (Professional !Journals)
Bookss_newspapers \

Example letters \

Pens ,

.

,

Given a job requiringa written
application or letter of inquiry.

..

.

.

.
.

.
..

. .

. .
.

.

/
1' /

. 0

.

. '
.

.
.

.

by

1

.

,

. ..

s.

4

i

9

Criteria . Competence in*,thistask will be recognized when the task is
performed according to the achievement indicators and the
satisfaction of the supervisor.

.
.

,
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Curriculum Wor
Duty

Acquiring EMployability'Skillsj:

sheet
O

Tad Complete an eMployment'appliciiion using notes or personal data,sheets to
.apply for a job.

E

References & Resources
O

At

Nil



DUTY/TASK NUMBER
\ K10

,

Student -,Learning Activities
.. .,

Teacher Acirtfities

1.

.

2.

3.

4.

,,

, 5.

,

.

.

V,

.

. , / ..

Read assigned fesources
for this task.! , ,

.

View audio-visual materials
to this task.

Fill out rough drafts of

Complete corrected jbb

Demohstrite,prbficiency
related to-this.task.

.. - .

°

. ,

i------- .

.

1"
k

.

r-

I
C

1

.
.

. t

.' .

&

/

..

and references
.

related
,

,,.
i

applicatlon.

application.

I

on:a quili

i .

, .

. I

...

. .

.

/

/

/
/

/

.

1. Provide resources and references
related,to this tsk. --

,
i

2. Set up and present audio=visual

. materials related'to this task.

3. Secure job application forms appro-
priate to the students.

'4. COrrect job interests appltcation(ly

5. Gather various applications to use
in class as samples from hospitals,

/labs, dental offices, etc.

...

6. dive the students a quiz reldted to
this. task.and evaluate the results.

,

..

,

-

4

1"'

* . .

.
. )

.

c

- . . \
. .

r

.

.

.

zip



DUTY/TASK NUMBER K1071
-

Tools,andtor Equipment .ConclitionV
e

,

Job application
.

.

Over-head projector
i

Caramate project$r

It ., -

c
.

0

.

.

.

.

.

..

.

.

.

.

;
\.

.

.

. .

. 1 .

C,

....,_.

' Given a situation where it is
necessary to complete an employ-
ment application

,

.

. .

o

.

.

.

..

\

\

\

\

Criteria Competence in this task will be recognized when the task is performed
according to the achievement indicators and the satisfaction of the
supervisor.
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Curriculum Worksheet
Duty

Acquiring Employability Skills-

task Dress in apOropriatiattire using a knowledge of job requirements to comply
with standards of on-the-job dress and grooming.

Pre -Test (Same as Achievement Indicators)

The learner:

1.. Described and/or dressed in the attire of the appropriate
occupational area, including:

a. grooming -

b. required health and safety equipment -

c. uniforms -

d. other

Yes No

References & Resources

SeeoBibliography - #20
.Getting a Job - Process pt, South Western Publishing Codipany

"..
442

0.
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DUTY/TASK NUMBER K11"

Student *Learning Activities

.

Teacher Activities

Read assigned resources and references
related to this task.

. View audio - visual materials related
to this task.

. Comply with grooming rules in class-
room setting.

Put on a fashion shoW whicb-shoWs the
dress code for various health
occupations.

Q

1. Provide resources and references
related.to this task.

. Set up and present audio-visual
materials related to this task.

. Obtain and present dress-code rules
for different heal care pro-
fessionals.

. Prepare a checklist of grooming rules
for the students.

1I



DUTY/TASK NUMBER . Kll

_

Tools and/or Equipment
. .

Conditions
ti

.

Audio-visual equipment - Caramate with
the slidei

--,
.,

-

.

. ,

,

. a.
.

.
,

.......

-

._

.

. .

,

.

.

.

. . ,

Given a situation where there is a

description of appropriate dress for'-
a specific occupational area

.

.

.

.

.

.

.

.

-.

- .

,

,

.

5,
,

- S

,

.

i

i

Criteria Competence in this task will be recognized when the task is performed
according-to the achievement indicators and the satisfaction of the
supervisor.

1

.



lonewore

e,-

Curriculum. Worksheet
1)trty- . _

Acquiring EmployabilitySkilli

Task Interview for a job using Communication and interpersonal skills to
become employed:

Pre-Test iSame as Achievement Indicators)

Thelearner:.

1. 'Described and/or demonstrated appropriate characteristics
for applicants including:

a. attire

b. grooming -

.c. conduct during the interview -

2. DescribOsand/or demonstrated the interview process
* r.

4

o-

Yes No

References & Resources
C

See Bibliography - #20
Employability Skills Modules - MDE/V-TES



DUTY/114 NUMBER,

Student' 'Learning Activities
.

Teach r Activities
,

1.

2..

I

4:

.

5.

6:
,

7.

-8.

9.

10.

. -.. ,, .

Read assigned resources and references
related to this task.

Liit appropriate attire for job
interview. .

View audiovisual materials related
to this task. ..,

Arrange for interview via:

a. telephone
b. mail- ,

c. in person-

-

List /discuss materials to take to
interview.

Plan C.schedUle for the day of the
interview.

Role play the interview.

Tape interviews. Review and critique
tapes. .

e
:

Demonstrate proficiency on a quiz
related to this task.

Demonstrate the task satisfactorily.
for an evaluator.

.

,

-

.

.

.

.....___.

.

.

.
.

. .

1. Provide resoli ces and references
,., related tb th s task;

2. Set tips and preent audio- visual
materials related to the task.

3. .Interact with Ildents in role
playing interviews.

-. . L
4. Review completed\written activities.

5: Review taped inte\'views and assist-
students in criti uing the tapes. -

Give the students quiz related to
this task and evaluate the results.

7. Evaluate a student' demonstratibn
of the task using t e achievement
indicators as a guide.

' S

.

..

,

.

. .

1 ,
.

,
.

.

.

.

.

,

.

.-

.

.

.

.

.
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DUTY/TASK NUMBER K12

. .

. .

Tools and/or Equipment . .Conditions
.

Film strips ,

, .

Projector ,

.

Screen
.

,

.Cassette player
.

Tape recorder

Typewriter
.

.

,

,

.
,.

.

. ,

.

.

,

,

4
,

,

v

,

-

.
.

. ,.

,

.

.
.

/

.

.

.

. ......
.

.
-

Given a sftuation where an employment
interview is appropriate

.

,
.

.

.

.

,

0
,

.

,

.,

.

.

.

/

.

.

.

.

..-

/

- /

.

-

Criteria Competence in this task will-be recognized when the to k is performed
according to the achievement indicators and the satisf ction of the

,
supervisor.

.

.
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Curtictilunt. Worksheet CO
C
ria-Duty

Acquing Employability Skills I

ihog

t I

ilt

cl*

...

,,

1

Task Describe personal assets and interests.to-identify acceptable job
offers.

04
. Pre =Test (Same as Achievement Indicators)- so

us
l''.

, Pir:-;

The learner: . , .
Yes No :i:

51.
1. listed personal assets .and interests n,order to

,

identify acceptable job offers -
,

" 4.

\St....

104

I

Refeiences & Resources
See Bibliography - #20
Employability Skills Moudles - MDE/V-.TES
Dictionary of Occupational Titles

448



DUTY/TA NUMBER LK13

. .

Student -Learning Activities
1

.

'leacher \%ctivities
. .

.

l..I. (Complete an,inventory tool,which.
identifies personal assets'and
interests and evaluate the results.

,..,

2: '',List personal Assets and-interests.

3. Discuss personal as: ;ets and interests
related to health careers. )

',,

.

,

4: .liew audio-visual materials related

.
to\thii task. .,:.

6. .List 2-3 health occupations that are
congruent with yourpersonal asets
and interests.,

-

.. ,

, _

6. ispg, assigned resources and
references, identify what personal,
lassetrand interests-would be

. congruent with different health
occupationsYt

.

.

.

.

,

. ..

.
.

. .

.

_ .

,

.

.

. .

.

.

.

1.

2.

3.

4.

.

.

, . \
Provide resources and references
related to this task ,

Demonstrate how to use resources and
references. ',,

\

Set up, present, and discuss audio-,
evisual"materials related to this
task.

.
.

,

Provide inventory tools which assess
personal assets.and interests. Assiit
in the scoring and- interpretation of

.

the results.

-,
.

Suggest health occupations base ,on
students' assets and interests. ', ,

\

\

, \

: TT
.

.

..
.

. .

.

,

.

.

/ ..

.

. ,.,

.

,

.
.

,

.

. .

t.



DUTY /TASK NUMBER rK13

,.
.

Twits and/or Equipment Conditions, .

.14,

ojector .

Film strips

MO Terminal microfiche .

. A

.
.

.

. .

.

.

.

4.

...

.

.

.

) .

. ,

.

Given a situation where a job must be
chosen using personal assets and
interests

.

.

,

,

.
.

, .

.

,

.

,

.

.
.(-

.....

\

,.

.

.
.

.

.

(
,

.

,

.

.

.
.

k

. .

Criteria Competence'in this task will be recognized when the task is performed
accordingto the achievement i'ldicators and the satisfaction of the

,

'supervisor. 0

..

1
1

.t
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Curriculum, Worksheet
Duty

Acquiring Employability.Skills

Task Resolve conflicts using interpersonal-skills to achieve successful
relationships'with others.

PreTeStlame as 'Achievement -Indicators).

The learner:

1. 'Identified probable causes for conflicts and at least
one possible:action to'relieve the conflict -

Yes No

111111111

References & Resources
Job Placement Service Module # 6 - Detroit Public Schools
Employability Skills MDE/V-TES

-
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DUTY/TASK NUMBER Lla
.

Student Learning 'Activities
.. .

Teacher. Activities

1.

2.

3.

,,

4.

.

'acceptable
.

l'

.

.

.
,

Read assigned resources and references
related to this task:.

View audio-visual, Materials related
tothis task. . .

List possible causes of conflict.
.,

List at, least one solution for each
conflict. ";

. .

Role play conflict situations and
solutions.

, 0

,

.

.

.
,

,

.

. -

,

.

.

,

.
.

.0

.

1.

2.

3.

.

PPovide resources and references
related to this task.

.

Set up, present, and discuss audio-
visual materials.

Provide scenarios of conflict situa-
tions: Facilitate a discussion of
conflict resolution based on the
scenarios. .

I

,

.

,

.

,

.

.

.

. .

, 0

1

. . , .

,

J

.

, .

. °

,'

.

-

0

.

O



DUTY /TASK NUMBER

Tools and/or Equipment \ Conditions
.

Projector and screen , ,

.

.

. . _

.

.

.

1

.
,

,

'Given a situation where successful
interpersonal relationships are
required.

.

,

0

.

i

k:

,

.\

\
) .

_tence in this task will be recognized when the task is performed 2Ctic6mpe
,iitea

,,
' -, according to the achievement indicators and the'satisfaction of the

'' '. . supervisor.
,.. , .

,, .
i.

,, ..',. ,',

453 o
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Curriculum Worksheet
Acquiring Employibility Skills

Task Vquire inforation using aVailable resources to describe continuing dduca-
tidn forrelated programs in a spdcific occupation.

Pre-Test (Same as Ach lemenf Indicators)

The learner: .

i

1. Described the types and sources of related continuing
education forj the appropriate occu ation and/or
advancement ithtn the career Ladd r associated with
the occupation -*.

Refer nces & Reso
A

ces

Dictionary of Occupational Titles

d.
hdyrimylkgdmmf..ueA,r,..

1

%Yes

;

V

No



Student earning-Activities

1. Research, catalogs, DOT, books;
magazines and MOIS to identify
continuing education requirements
of an occupation.

2. List related continuing education
programs of specific occupations.

.3. List admission requirements for
particulars *grams in health
occupations.

4. List course offerings for 2-3 health
occupations.

5. Assess institutions offerings with
individual meds using criteria
developed during a classroom
discussion.

6. Visit a health program in an insti-
tution of your choice.

7. Make contact with program director
and/or admissions officer and inter-
view him/her about'admission
requirements.

. Secure financial aid information .

needed to fund continuing education.

. Demonstrate profiCiency on a quiz
related to this task.

3

DUTY/TASK NUMBER I K15-1

Teacher Activities

. Provide catalogs, books, magazines,
DOT for students.

. Demonstrate how to use the resources
and references.

. Arrange for placement officer-
counselor, and health professionals
as speakers.

. Discuss results of visitations,
searches, etc. with student.

. Arrange for a financial aids officer
to meet and discuss offerings with
student.

. Give the students a quiz related to
this task and evaluate the results.

4 455
$



DOTY/TASK NUMBER IKls

Computer terminal

Telephone

Microfiche

Given a situation where a studentwill
describe continuing education for
related programs in a specific
occupation

Given a situation where A student is
interested in acquiring knowledge.
concerning continuing education for
related programs in a specific
occupation

ti

Criteria Competence in this task will be recognized wher the task is performed
according to the achievement indicators and the satisfaction o he
supervisor.

456
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Curriculum Worksheet
Duty

Acquiring Employability Skilli

as
Employ procedures using available resources to terminate a job.

Pre-Test (Same as Achievement Indicators)

The learner:

1. -Described procedures and practices for terminaxing
a job -

14614BECINS & Resources

Employability Skills Module - MDE/V-TES Tip Sheet #10



DUTY/TASK NUMBER K16

Student Learning Activities Teacher Activities

i. Read and discuss assigned references 1. Assemble reference materials for
and resources,

2. Write a letter of resignation.. 2.

students.'

Provide sample letters of:

3. Role-play an exit interview. a. resignation
b. reference

4. List reasonsfor terminating a job. .

3. Interact with student for role-
5. List actions to be taken when one is

laid-off. .

play activities.

. Review com-',ted written activities.
6. List actions to be taken when one is

fired! 5. Give the students a quiz related to
this task and evaluate the results.

7. Role-play a request for letter of
reference. ,

..

8.. Write yourself a letter of reference.
.

9.-. Demonstrate proficiency on a quiz
related to this task.

. -
.

,

Y

.

.
,

. .
.

a

'

.

458



DUTY/TASK NUMBER K16

Tools and/or Equipment 'Conditions

.

.

.

, .

.

,

. _

.

.

-

.

.

Given a situation where job termina-
tion is required

.

.

,

,-

.

.

4

. . .

Criteria-

,

Competence in this task will be recognized when the task is performed
according to the achievement indicators and the satisfaction of the
supervisor.

.



STUDENT ACHIEVEMENT RECORD

HEALTH CLUSTER

STUDENT

INSTRUCTIONS:

Mark -each student's level of- competence according to the following guide:

LEVEL CUE

1

2

3

C

Student hai been exposed to task

Task accomplished with assistance .

Task Accomplished to criteria by student

in their own

Ability to teach or demonstrate the task

to others

.

TASK' LEVEL
I

DATE
,

A. PERFORMING DIAGNOSTIC- PROCEDURES ,---.0,-----
.

1. Measure a temperature to determine a client's body

heat. -

. Assess a-radial, brachial carotid femoral and or

pedal artery pulse.

3. Auscultate an apical pulse.

--4,--Assess-respiratibns-to-determine-the-rater.4hythm

and depth._

5.- "Measure blood iressure;--

6. Collect a specimen'of-body discharge.

7. Label a specimen .

8. Route-a specimen to assure the delivery of the

specimen to the appropriate department.-

9. Perform routine' biochemical tests to tbsta urine

specimen.

10. Test urine specimen.

460
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2

.
TASK 'LEVEL DATE

A. PERFORMING DIAGNOSTIC PROCEDURES (con't)

..11.Tasiiitgamudign_bigglituisijau_
12. Assist a physician, to perform routine physical

examination.

14. Mgasuce body height

15. Clean a microsco.e.

16. Spread- a drop of an individual's blood on a slide.

17. Stain a slide of blood.

18. Str-k ul ur la t. date micr.. .I 11

12,astrucLugzajsuLgaismilmaajmLiurms
slide for microscopic examination.

20. Stain a slide-.

21. View slides of cells to identify characteristics
of cells.

22. Mix blood with chemicals to determine the ABO type.

23. Measure a dry weight of a chemical to obtain a

designated amount of. the chemical.

24 ttbaccbendsall to guablsiin.
25.' Ooerate_a centrifuge.

-26:Solve a mathematical equation.

27. Manipulate mathematical' data to solve a
mathematical problem.

--. .

B. PERFORMING ACTIVITIES RELATED TO OBSERVING/

RECORDING/REPORTING/PLANNING

T. Introduce self.

2. Greet individuals.

3. Route mail or gifts.

4 Place a all u in. a -le.h.ne

5. Answer telephone.

6. Schedule appointments.

7 Obtain Intimation to identify A client's needs

or request promptly.



3°

TASK LEVEL DATE

B. PERFORMING ACTIVITIES RELATED TO OBSERVING

RECORDING/REPORTING/PLANjING (con't)

8. Broadcast infirmatiop to channel information to

a client: .4
9. Notify appropriate persons to dhannel client

concerns/complaints. .

,1

10. Interview clients to-identify health needs /problems.

'11. Interview a client's family and/or friends.

12. Interact-with clients; regardless of age, sex,

race, religion, or marital status.

13. Explain a procedure.

14. Identiffa client's health needs/problems.

15. Interact with health care-personnel.

16. Compile client records/charts.

17. Chart treatments.

18. Chart information relevant to a client's health

needs.

19. Chart recurrent data.

.116...irsub...iiaLliza,
21. Monitor access to a client's chart ,

22. Post a clientl.ediapostic reports:

23. Record information tdAbcument an incident in a

clinical area.

24. Search a, client's Kardex.

25: Evaludg eouiompt

26. Report service/re.air needs.

27. Write an insurance request:

28. Perform procedure to admit a client to a clinical

area.

29.~ Secure a client's valuables.

30. Perform orocedure-to transfer a client from one

idesionata area to

31. Perform a procedure to discharge a client from a

clinical area. .

V

/'.

462



-4

TASK LEVEL DATE

. PERFORMING ACTIVITIES RELATED TO OBSERVING/

RECORDING/REPORTING/PLANNING (con't)'

32. Prepare a roster.

33. Perform post,mortem car

34. Report unethiCal behavi r of others.

35. Report illegal\behavior or others.

C.. PERFORMING ACTIVITIES RE TED'TO SAFETY

.1. Instruct a client receiving oxygen therapy about

safety precautOns to follow.

2*.' Secure siderailvin'place.

.3. Restrain a client.

4. <Cover a'client.

5. Identify a client to locate the correct client for

any specific purpose.

6. Perform ase tic handwashin techni ues.

Perform safety measures to assure the physical

safety of*al client and others.

. Prepare a room:

Perform safgty measures to protect self-and others

from hazards of radiation.

10. Clean instruments/equipment.

11. Packateclean e ui nt' instruments and susslies.

12. Sterilize packaged supplies, instruments

culture media.

13. Handle sterile items.

14_ Apply disinfectant,____

15. Handle sterile items.

16. ilace,a client in isolation.

and

18. Remove isolition annare

19_ Rag specimens. linens., tykinigjutatialL,_

463



TASK

PERFAMING ACTIVITIES RELATED TO NUTRITIOT\

ELIMINATION

Position_tubingattached to a client.

Measure all fluid intake.

.\ Measure all fluid output:

Document fluid_intake/output of a client.

. 06ilop a diet:

erve a food tray.

osition a client.for eating.

8. A ranee food-on a tra

9. A ist client with feeding.

10, -Alsist a client to.eliminate wastes.

LEVEL

. PERFORMING ACTIVITIES RELATED TO HYGIENE/PERSONAL

CARE /COMFORT

Instrixt a client in proper oral hygiene.

2-:-.-'Assist1 a client to perform oral hygiene.

3.- Swab the oral cavity of a client.

9

Assist 41tb denture care of a client.

. Store c;ntures of a client.'

' Inspect he skin of a client.

lient.

Rub thg back of a client.

Clean-fingprmils/tbenails to promote a client'

10. Trim fingernails/toenails to promote a Olent s

hygiene.

Comb/brush hair of a Client:

. Assiit in undressing a helpless or weak client

. Assist in drissing'a helpless or weak clent.

;hope a bed,:

1



6

TASK LEVEL DATE .

F.. PERFORMING-ACTIVITIES RELATED TO TRANSPORT/

TRANSFER/POSITIONING
.

1. Adjust a hodpital bed. ./'

.2. Move a client into different ..sitions. '

3. Su...rt weakened 'or .aral zed joints.of a client.

4. Transfer a client from a bed' -or chair to a

wheelchair.

S. Transfer a client frolo-a bed to a stretcher.

6. Operate a wheelchair or stretcher.

T._ Pull a client to sition.
, , ,i

_ Sunport an ambulating.cliqnt

Gi PROVIDING.ACTIVITIES RELATED TOliERCISE.

L.2InitrractiveraneofI
74r;.mglisla21111Lbiar

i Perform passive range of motion'to maintain .

t maximum joint mobility.

H. 1 PROVIDING THERAPEUTIC TREATMENTS
r

1. ',Apply non-medical topical ointments to treat
.

excoriated or abraded areas on a client's skin.

2. \Perform preoperative care to prepare a client for

\ sur'ical .roCedure.

3. Perform routillevostooeutiy, care.

4. AooTv heat to oromQte increas,d circulars.

S. Anoly cold to reduce metnbelism, circulation. or ,

1

etipma in an aroa of a elintic body

6. 'Instruct a client to clean the Tunis of seareationi

7. Administer a douche to irrigate the vagina.

8.- Aisist with a dressing change.-
. ,

I. 'PERFORMING BASIC EMERGENCY MEASURES .

' 1. Apply bandages. -;

2. Apply a tourniquet.

465
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TASK LIVE! DATE

I. PERFORMING BASIC EMERGENCY MEASURES (con't)' . 1-

I Apply direct pressUre to a wound.

4AL214L....._,
5 Perf8rm cardjobulmpnary resuscitation. '

Position a faint client revive the client's

full consciousness.

1.. , . . .1111,41 0 i '2

s

8. Preoarean antidote to treat a poisoned client.

''9 Treat a-bunk

td. Describe methods to induce vomiting to prevent

itiggLuatioLisarion'Oanir.''

A TIV TI 'RELATED TO SUPPLIES
, .

,
.

1. Store supplies and materials.

2. Obtain equipment'and supplies to treat a client.
,

,

K. ficouippG EMPLOYABILITY SKILLS .

1. Investi' ate iM.lo nt information. .401111111a..-

2. Identify significant factors to determine gIIIIIIIIIIE

rewirements of an occuiation.
,

1

3. Acquire wage information.

4 jdentifv signifisintaon wage,job ;haracte t, MO

Acquire infprmaiion to.desdgitt local re ions

and national em.lo nt o'.ortunities fo

occupation.

6. Acquire infi;rmatiOn to describe the career ladder

associated with an occu ation.

f 7. Compare Personal criteria. '

8. Prepare'{ resume or data sheet. .........---.....

9. Writta letters

tL Camoletean twolovnient'apolisation.

11. Dress in appropriate attire.*
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